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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Flint  

Councilors:   
Farmer, Hawkins, Cox, Richter, Denton 
and McMillan 

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
3. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
4. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 4.1. Annual Financial Audit 2021-2022  

Audit 2021-22 - Pdf 

3 

 
 4.2. Budget Transfer Resolution  

Resolution 2022-13 - Pdf 

4 - 8 

 
 4.3. S. Gale Street Vacation - 1st Reading  

Ordinance 569 - Gale Street Vacation - Pdf 

9 - 12 

 
 4.4. CDBG Update   

 
5. CONSENT AGENDA:  

 
 5.1. Business/Special Meeting Minutes  

 
 • September 12, 2022  

City Council - Sep 12 2022 - Minutes - Pdf 

13 - 15 

 
 • September 26, 2022 - Special  

Council Special Meeting - Sep 26 2022 - Minutes - Pdf 

16 - 17 

 
 5.2. Work Session Minutes  

 
 • September 12, 2022  

Council Work Session - Sep 12 2022 - Minutes - Pdf 

18 - 20 

 
 • September 26, 2022  

Council Work Session - Sep 26 2022 - Minutes - Pdf 

21 - 22 

 
 5.3. Information Reports  

 
 • Office Manager Monthly Report  

September 2022 - Pdf 

23 - 45 
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 • Library Monthly Report  

September 2022 - Pdf 

46 - 47 

 
 • Ordinance Officer Monthly Report  

September 2022 - Pdf 

48 - 49 

 
 • Fire/EMS Monthly Report  

September 2022 - Pdf 

50 - 51 

 
6. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 7.1. Admin Monthly Report  

September 2022 - Pdf 

52 - 53 

 
 7.2. Public Works Monthly Report  

September 2022 - Pdf 

54 - 55 

 
 7.3. Wastewater Monthly Report  

September 2022 - Pdf 

56 - 57 

 
8. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 

 
9. UPCOMING MEETINGS AND SUGGESTIONS:  

 
 9.1. October 24, 2022 Work Session @ 6 pm 

   

 

 
 9.2. November 14, 2022 Work Session @ 6 pm   

 
 9.3. November 14, 2022 Council Meeting @ 7 pm   

 
10. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  

 

Seating in the Leonard Almquist Chambers is open to the public. 

 

If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: Annual Financial Audit 2021-2022 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Audit presentation was given during the work session. 
 
RECOMMENDATION: 
To adopt the Audit as record as presented 
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Memorandum 
 
Subject: Budget Transfer Resolution 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
During the budget hearings and development of the 2022-23 budget, transfers were needed to 
take place to balance and place the monies in their respective funds. 
 
FINANCIAL IMPACT: 
Not moving forward with budget transfers will violate the adopted budget for FY 2022-23. 
 
RECOMMENDATION: 
To accept the adopted budget transfers as presented in Resolution 2022-13 
 
ATTACHED: 
Resolution 2022-13 Budget Transfers 
Resolution 2022-13 Appendix Transfers 
 
  

 

Page 1 of 5

Page 4 of 57



CIT Y OF UNION 
RESOLUTION NO. 2022-13

A RESOLUTION ALLOCATING THE BUDGETED TRANSFERS FOR THE 
FISCAL YEAR 2022-2023 BUDGET

WHEREAS, administration for the City of Union has studied the budget and determined 
the transfers originally allocated in the budget FY 2022-2023 may now occur; and,

WHEREAS, the governing body recognizes that the FY 2022-2023 budget was prepared 
for these transfers upon review of our financial situation; and,

WHEREAS, the governing body recognizes a need to make the attached adjustments to 
the Fiscal Year 2022-2023 budget (Appendix A) so it may balance as required by Oregon 
Revised Statutes; and,

NOW, THEREFORE, the City Council, in regular assembly, does hereby declare and 
resolve that the proposed transfer presented in Appendix A, attached hereto, shall now be 
applied to the Fiscal Year 2022-2023 budget.

ADOPTED by ___ members of the Common Council voting therefore and approved by the 
Mayor of the City of Union, this ___ day of ______, 2022

Approved: Attest:

  __________________________ ____________________________
  Leonard Flint, Mayor Doug Wiggins, City Administrator
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500-500-5605015 Transfers to 98,000.00$            

100-100-3904820 Transfers In 5,000.00$              General Fund

520-000-3904820 Transfers In 8,000.00$              Bike/Ped fund

510-000-3904820 Transfers In 85,000.00$            Street Reserve Fund

98,000.00$            98,000.00$            

300-300-5605015 Transfer To 147,000.00$         

300-300-5504750 Sewer Debt Fund 177,000.00$         

100-100-3904820 Transfers In 22,000.00$            General Fund

310-000-3904820 Transfers In 125,000.00$         Sewer Reserve Fund

320-000-3904820 Transfers In 177,000.00$         Sewer Debt Fund

324,000.00$         324,000.00$         

200-200-5605015 Transfer To 172,000.00$         

100-100-3904820 Transfers In 22,000.00$            General Fund

210-000-3904620 Transfers In 150,000.00$         Water Reserves Fund

172,000.00$         172,000.00$         

125-000-5605015 Transfer To 246,658.00$         

100-100-3904820 Transfers In 246,658.00$         General Fund

246,658.00$         246,658.00$         

100-110-5605015 Transfer To 376,000.00$         

115-000-3904820 Transfers In 240,000.00$         Building Reserve Fund

117-000-3904820 Transfers In 43,000.00$            Vehicle Reserve Fund

125-000-3904820 Transfers In 8,000.00$              Emergency Reserve Fund

135-000-3904820 Transfers In 3,000.00$              Park Reserve Fund

137-000-3904820 Transfers In 2,000.00$              Tree Fund

500-500-3904820 Transfers In 50,000.00$            Street Fund

800-800-3904820 Transfer In 10,000.00$            Ranger Station Fund

900-900-3904820 Transfer In 20,000.00$            Revolving Loan Fund

376,000.00$         376,000.00$         

Fire/EMS Transfers

2022-2023 Budget - Appendix A

Street Department Transfers

Sewer Department Transfers

Emergent Reserve Transfers

Admin Department Transfers

Water Department Transfers

Page 3 of 5

Page 6 of 57



700-710-5605015 Transfers to 25,000.00$            

700-720-5605015 Transfers to 25,000.00$            

730-000-3904820 Transfers In 50,000.00$            Ems Reseve Fund

50,000.00$            50,000.00$            
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Street Reserve Fund

Sewer Reserve Fund

Water Reserves Fund

Building Reserve Fund

Vehicle Reserve Fund

Emergency Reserve Fund

Ranger Station Fund

Revolving Loan Fund
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Memorandum 
 
Subject: S. Gale Street Vacation 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
A request from an adjacent property to the street asking for a vacate of Gale street between 
Arch and Beakman Street. 
 
POLICY IMPLICATIONS: 
It has been heard by planning and forwarded to council for their review. 
 
ATTACHED: 
ORD 569 Vacating a portion of S. Gale Street 
Gale St Vacate Legal Description 
Sewer Line Easement Exhibit A Map 
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CITY OF UNION
ORDINANCE NO. 562

AN ORDINANCE VACATING A PORTION S. GALE STREET FROM THE ARCH STREET 
INTERSECTION TO THE BEAKMAN STREET INTERSECTION IN THE CITY OF UNION, 
OREGON.

The City Council of the City of Union finds as follows:
1. The property/street depicted for vacation, attached in exhibit A, is owned by the City of Union.

2. An adjacent property owner, applied for a complete vacation of S. Gale Street from the intersection of 
Arch Street to the Beakman Street intersection.

3. A public hearing was held by the Planning Commission on September 21, 2022, and no public 
objections were stated or heard at the hearing.

4. One public letter has been received supporting the vacation application.

5. The Planning Commission provided no objection to the request and forwarded the vacation request to 
Council in favor if a utility easement remained for the sewer line.

6. City Staff advertised this ordinance to be read on October 10, 2022 (Advertised by Agenda for the 1st 
Hearing) and again and November 14, 2022 (Advertised on all City of Union Utility Bills on October 1, 
2022) soliciting comments from the public.

7. Additionally, all landowners within 500 feet of the property were notified by mail of the 
planning hearing and the final Council reading.

8. Council has reviewed the drawing attached (Exhibit A) and has found no other public use for the 
property.

9. A sewer line runs in the middle of this unimproved street and a 20-foot utility easement must remain 
upon vacating the street.

The City of Union does ordain as follows:
Section 1: Vacation. As depicted and described in Exhibit A with the depicted utility 

easement.

Section 2: Effective date. This ordinance shall take effect 30 days following the adoption by 
Council allowing for any land appeals should any be heard.

First Reading: October 10, 2022.
Second reading: November 14, 2022.

Adopted by ___ (____) members of the Council voting therefore and approved by the Mayor of the City 
of Union this ____ day of _____ 2022.

___________________________
Mayor, Leonard Flint

ATTEST:

____________________________
City Administrator, Doug Wiggins
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Exhibit A Map
for a 20' wide Sewer Line Easement

10' on either side of the centerline of the to be vacated centerline of Gale Street 
between Arch Street and Beakman Street, Union, situated in the NE1/4NW1/4 

of Section 19, T4S, R40E, WM, City of Union, Union County, Oregon
October 4, 2022
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MINUTES 

City Council Meeting  

7:00 PM - Monday, September 12, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on September 12, 2022, 

at 7:11 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, Susan Hawkins, Leslie McMillan, Terra 
Richter, and Tim Cox 

EXCUSED: John Farmer and Councilor Heidi Denton 
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS: 

 

3. OLD BUSINESS: 

 

4. NEW BUSINESS:  
 a) Integrator of Record 

 

CA Wiggins said as we discussed at our work session this is two bids for our 
water system. We would like to use Automated Group, TAG for this.  

Terra Richter made a motion to accept the proposal of the Automation Group 
as integrator of record and allow the administrator and/or mayor to negotiate a 
contract for services. Leslie McMillan seconded the motion. Carried 
unanimously.  

 b) Elected Official Stipend 

 

CA Wiggins said we have been looking at this to encourage participation. He 
explained the current system. He read the resolution for the record.  

  

Dick Middleton 10th Street said I don't think you should get anything.  

Terra Richter made a motion to pass Resolution 22-12 effecting a new elected 
official stipend Tim Cox seconded the motion. Carried unanimously.  

 c) CDBG Water Project (Update) 

 

CA Wiggins said we didn't know if we would have everything ready to award 
the construction portion of this project. We will have a special meeting on 
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City Council 

September 12, 2022 

September 26, 2022, to take care of the next step in this project. The bid came 
in higher than what was budgeted for. We are close to having all the details 
worked out.  

 

5. CONSENT AGENDA: 

 

 5.1. BUSINESS/SPECIAL MEETING MINUTES  
 5.1.1. August 8, 2022  
 5.1.2. August 22, 2022 

 

 5.2. WORK SESSION MINUTES  
 5.2.1. August 8, 2022  
 5.2.2. August 22, 2022 

 

 5.3. INFORMATION REPORTS  
 5.3.1. Office Manager Report  
 5.3.2. Ordinance Officer Monthly Report  
 5.3.3. Library Monthly Report  
 5.3.4. Fire/EMS Monthly Report  
 5.3.5. Sheriff's Monthly Report  
 5.3.6. Animal Enforcement Officer Monthly Report 

 

RES-3-2022 

Tim Cox made a motion made a motion to accept the consent agenda 
as presented.  Terra Richter seconded the motion. Carried 
unanimously. 

 

6. CITY COUNCIL WORKING COMMITTEE UPDATES: 

CA Wiggins said at the Ranger Station is almost complete and it is getting booked. 
The first booking is on October 7, 2022. We will be installing a TV and internet. We 
also have to get the underneath of the house insulated. We are looking for someone 
to come stay at the house free of charge to let us know if there is anything else we 
missed. Council and staff discussed when the TLT goes into effect.  

  

CA Wiggins said we have been siding the other houses at the ranger station too.  

 

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) August Admin Report  
 b) Wastewater Monthly Report  
 c) Public Works Monthly Report 
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City Council 

September 12, 2022 

8. PUBLIC COMMENT 

Dick Middleton 10th Street said there is a limb hanging in a tree and it could come 
down and hurt someone. It is across the street from the mormon church. I think it 
should be taken care of as soon as possible.  

 

9. UPCOMING MEETINGS AND SUGGESTIONS:  
 a) September 26, 2022 Council Work Session @ 6 pm. Special Meeting at 6:00 

p.m.  
 b) October 10, 2022 Council Work Session @ 6 pm.  
 c) October 10, 2022 Council Meeting @ 7 pm. 

 

10. ADJOURNMENT: 

The meeting adjourned at 7:35 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Special Meeting 
Meeting  

6:00 PM - Monday, September 26, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

     
  The City Council of the City of Union was called to order on September 26, 2022, 

at 6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, John Farmer, Susan Hawkins, Leslie 
McMillan, Terra Richter, and Tim Cox 

EXCUSED: Councilor Heidi Denton 
 

 

2. NEW BUSINESS:  
 a) CDBG Water and Telemetry Project 

 

CA Wiggins said I got more information from Mr. Wildman on this project today. 
We have been working on this with the bidder Mike Becker for two months. It 
has been a trying process to say the least. We are battling price increases and 
product price increases. 

  

Dave Wildman from Anderson and Perry said when we get one bid on a project 
the contractor knows. We have been trying to work with them and they aren't 
very eager to cut their profits. I gave you all a summary to look over tonight. Mr. 
Wildman, Council, and staff went over different goals and costs of the projects.  

  

Mr. Wildman discussed what is most important to get completed on this project 
and what bare minimum they want done. He also said the contractor was made 
aware of this.  

  

Councilor Hawkins asked Mr. Wildman if the contractor has made changes to 
his bid prices in the changes. Mr. Wildman answered yes, I am still working on 
it. I have five separate spread sheets on this.  

  

Mr. Wildman said our options going forward is to reduce this bid. We could 
seek additional funding, but it would probably be in the form of a loan. We 
could also close negotiations and re-bid this project.  
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Council Special Meeting 

September 26, 2022 

  

Council asked Mr. Wildman questions surrounding options on the next steps 
that could be taken.  

CA Wiggins said we have been negotiating for 90 days. We aren't getting 
answers.  

Dick Middleton 10th Street said how many bids. The answer is one. If you can't 
get cooperation, then eliminate them because they don't care about the job. I 
thought there was more than one contractor.  

  

CA Wiggins said over half of this project is electrical.  

Council discussed the facts of this project and bid process.  

  

CA Wiggins said we have the second half of the ARPA funds, and we have 
$300,000 in reserve available. Mr. Wildman said he would like to move the 
controls and generator for well 2 to well 2.  

Mr. Middleton asked if individual parts could be bid out. Mr. Wildman answered 
no, per the grant we can't do that.  

Staff and Council discussed the bare minimum options going forward on this 
tonight.  

John Farmer made a motion to extend the negotiations by 30 days, evaluate 
the scope, meet with CDBG, and get more information.   Leslie McMillan 
seconded the motion. Carried unanimously. 

 

3. PUBLIC COMMENT: 

There wasn't any public comment.  

 

4. ADJOURNMENT: 

This meeting adjourned at 6:42 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, September 12, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on September 12, 2022, 

at 6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  Susan Hawkins,  Leslie McMillan,  Terra 
Richter, and  Tim Cox 

EXCUSED: John Farmer and Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS:  
 a) Sheriff's Report 

 

Deputy Johnson said we had an incident with an individual from Medical 
Springs on Main Street recently and he is in jail currently. He is facing multiple 
charges from his recent visit to Union. August means back to school so I have 
been trying to patrol around the school. There has been an increase in calls for 
driving complaints. I counselled a couple of people today about driving.  

  

There is some clean up going on at the trailer park due to an eviction. 
Councilor McMillan and Deputy Johnson discussed warnings whether they are 
verbal or written. Councilor Richter and Deputy Johnson discussed possible 
new graffiti. Mayor Flint and Deputy Johnson discussed what can be done 
about places that are frequented by felons. Deputy Johnson and Mayor Flint 
discussed options. Councilor Hawkins and Deputy Johnson discussed 
involving parole and probation.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) Council Stipend 

 

CA Wiggins said I put together a resolution based on what I understood to be 
the consensus. Councilor McMillan and CA Wiggins discussed the pay for 
budget hearings and why. Councilor Cox said we are elected to do a job and if 
you don't show up, you don't get paid. Councilor Hawkins said I was 
embarrassed at the budget hearings because our Council was absent. Council 
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Council Work Session 

September 12, 2022 

and staff discussed the time commitment that is required for a Councilor and 
informing people of that commitment.   

 b) Integrator of Record 

 

CA Wiggins said so right now our current integrator of record is John Russell. 
He is getting close to retirement. He is the programmer for our system. We put 
it out for bid and got two back. The biggest difference is one is in house and 
the other is run from the cloud. We did score the automation group higher 
because they have specialty staff help that fits our current system. We will ask 
later that you accept the proposal from Automated Group, TAG so we can 
begin contract negotiations. Councilor Richter and CA Wiggins discussed the 
two bids and the different options. Council and staff continued to discuss the 
details of the two bids.  

 

4. COMMITTEE DISCUSSIONS:  
 a) Fire/EMS 

 

Councilor Cox said we are having a meeting September 28, 2022 at 7:00 p.m. 
at the fire hall to discuss the options and get public meetings set up. CA 
Wiggins said we have a power point put together and show to get public input. 
Mayor Flint discussed his recent health emergencies and how we can make 
one large district instead of just merging city and rural fire. He discussed the 
idea of making services better and improved for several cities all at once. 
Council discussed the problems that could arise in trying to combine so many 
fire and EMS districts.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance Review 30-35 

 

CA Wiggins explained the changes for the ordinances to Council. Council 
began reviewing the corrections with Councilor Hawkins leading. Council 
discussed the changes at length including when public comment should be 
permitted, the order of the agenda, and the powers and duties of the 
administrator.  

Dick Middleton 10th Street said I see it as at the budget hearings the Council 
was made aware then that the administrator had money to hire part-time help. 
When the Council agreed to the budget, they gave the administrator 
permission to hire that help.  

 

6. OTHER: 

 

7. ADJOURNMENT: 

The meeting adjourned at 7:06 p.m. 
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Council Work Session 

September 12, 2022 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:30 PM - Monday, September 26, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on September 26, 2022, 

at 6:59 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  John Farmer,  Susan Hawkins,  Leslie 
McMillan,  Terra Richter, and  Tim Cox 

EXCUSED: Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS: 

 

3. UPCOMING BUSINESS DISCUSSIONS: 

 

4. COMMITTEE DISCUSSIONS:  
 a) Ranger Station Project 

 

CA Wiggins said our first building is 99.9% complete. We are finishing up just a 
few details. Our first renter is here Friday. We are waiting on the internet to 
finish being installed. We are looking forward to starting this up. I think we have 
5 bookings already. We are working on the contract for the property manager. 
Council and staff discussed the Ranger Station and details surrounding the 
new Air B&B.  

 b) ARPA 2nd Round Funds 

 

CA Wiggins said this came in late August. We need to figure out what we are 
going to do with those funds by the end of this year. The money is sitting in the 
emergency fund. They discussed if the budget committee will have to meet 
again.  

 c) Fire/Ems Updates 

 

Councilor Hawkins said we have a meeting at the fire hall on Wednesday at 
7:00 p.m. 
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Council Work Session 

September 26, 2022 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance Review 

 

Council and staff discussed sending the changes over to the city attorney for 
review.  

 

6. OTHER: 

 

7. ADJOURNMENT: 

This meeting adjourned at 7:09 p.m. 

 

Mayor 

City Administrator 
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Memorandum 
 
Subject: Office Manager Report September 2022 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Laura Dodds, Office Manager 

 
ATTACHED: 
Adjustments September 2022 
AP's Sept 2022 
Expenses September 2022 
Office Manager Report-September 2022 
Revenue September 2022 
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MEMORANDUM 
 

October 3, 2022 
 

TO:  Doug Wiggins, City Administrator  
FROM: Laura Dodds, Office Manager  
 
SUBJECT:    Office Manager Staff Report – September 2022 
 
  
         
The following financial report shows revenues/expenditures: 
 
 
 
 
   
 
        
 

 

 

 

 

 

 

 

 

 

  

 
 

❖ Total revenue for the month: $141,954.68 
 

❖ Total expenditures (includes payroll) for the month: $140,694.04 

 
 

 

❖ A total of $111,104.83 was billed out in utility bills for the month 

 

❖ We delivered  63 delinquent notices on September 29th.  Delinquent accounts with be shut off if 

no attempt is made to pay or payment arrangements made by October 5th.  Shut off date will be 

October 6th.   

 

❖ Total amount billed for late fees assessed $1530.00 

 

 

 

❖ Attached with this report you will find a budget summary of revenues and expenditures up to date 

by department, print out of adjustments done to customer accounts for September, Accounts 

payable’s for the month of September. 
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Memorandum 
 
Subject: Library Monthly Report 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Tiffany Derichsweiler, Library Lead 

 
ATTACHED: 
Library Monthly Report September 2022 
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This Year Last Year

624 616

896

291

328

120

154

0 3

50 141

60 161

34 123

5 12

65 38

104386 1642.0 hrs.

7 12

246 197

101

0 3

Events and Additions:

information incomplete until SAGE is able to produce statistical reports again. 

Library WiFi is turned off at 7 PM to protect the library & city from citizens' illicit searches after hours. 

IT has found a way to track our computer usage.

The figure (104386) reflects the number of requests sent to web pages by patrons using our internet.

This service was only started on Sept 23, so that figure only reflects the last week of the month.

Assuming that is an average use our patrons made an 

estimated 417544 requests to web pages in the month of September. 

In an effort to increase newspaper circulation I'm placing new editions on the rocking chair upstairs,

and posting periodically on the library's social media pages. 

I am endeavoring to increase patron feedback

and participation through social media posts. 

New Patrons

ILL Requests

Out of City Limit Usage

Notary

September Monthly Report 2022

Statistics

Paton Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Dianna Arena, Ordinance Officer 

 
ATTACHED: 
Ordinance Officer Monthly Report Sept 2022 
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Memorandum 
 
Subject: Fire/EMS Monthly Report 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Fire-EMS Monthly Report Sept 2022 
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Memorandum 
 
Subject: Admin Monthly Report 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Admin Report October 2022 
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CITY ADMINISTRATOR REPORT
September 2022

Ranger Station:
The first building was put into service and has been rented.  It appears the 
weekends on the building are filling up fast.  On the remaining buildings, the 
siding is done on the second building minus a roof peak but should be finished 
shortly.  Painting is near complete on the middle building.  The third building 
siding has been completed and the top half of the building has been painted.  
Shutters are being completed and painted.  Once completed they will be 
installed on each house.

Water/Sewer:
CDBG news – Negotiations with Becker Construction continue along with 
looking and trimming some lesser important areas from the project.  It is hoped 
we will be reaching a full agreement within the next couple of weeks.  As 
discussed with Council we have reached out to Business Oregon for our options 
should we decide to rebid the project.

The screen project timeline has been updated and indicates the project to finish 
in February or March of 2023.  We did take down the primary clarifier and 
found the issue and have sent it to Eagle Carriage for the fix.  The Clarifier will 
need repainted, and we are working on getting that lined up as we clean the 
clarifier.

Library:
The friends of the Library will be running around and working on campaigning 
for the Levy.  Tiffany continues weeding older non-desirable books and movies 
from the Library.  Numbers continue to be up from previous years, but down as 
compared to the summer activity.

Streets:
Chestnut street construction should begin by mid-October.  It is estimated to 
take about ten days to complete the street barring inclement weather.

Parks:
There hasn’t been much progress at the Parks as far as planning.  However, we 
are beginning to winterize the park and will be shutting down the irrigation 
system by mid-late October.  It was nice the MSU group stepped up and painted 
the playground area.  Fencing is in the works as soon as the contractor frees 
up.

Doug Wiggins
City Administrator
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Memorandum 
 
Subject: Public Works Monthly Report 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
ATTACHED: 
Public Works Monthly Report September 2022 
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City of Union Council Report for Public Works Department September 2022

Water: We took our semiannual TTHM & HAA5 water samples and just pulled our 
source water assessment samples from both wells along with our two routine 
monthly coliform samples. Handed out shutoff notices and did the monthly water 
meter reads.

Sewer:  Supplied Lindley Construction with a few parts as they completed the 
retaining wall at the facility. We took the primary clarifier offline and drained it. 
Discovered the shaft that goes from the motor to the mixing arm in the bottom of 
the clarifier is broken and we are currently having a new shaft built. With any luck 
we plan to have that fixed by October 14th. Plans are to pressure wash and clean 
the clarifier and have it repainted then put it back online.

Ranger Station:  We have spent the majority of our time at this facility as we 
stripped siding off the South building reinstalled trim metal on the center building 
and pressure washed it and it is currently in the process of being painted.  The 
North garage has had the siding removed and the garage has been cleaned up a 
little as it will be getting new siding soon. We are hoping to finish painting the 
middle unit and the South unit in October and hopefully the garage as well. 

Paul Phillips

Public Works Lead

October 3, 2022
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Memorandum 
 
Subject: September 2022 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
ATTACHED: 
Wastewater Report September 2022 
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Wastewater Report September 2022

Drying Beds & Sludge removal – Currently 4 of 4 drying beds are occupied. Drying bed 4 has sludge from the 
secondary digester to make room until we can land apply in the fall. Drying beds 2&3 have sludge from the 
Primary Clarifier that was taken offline for repairs. Drying bed 1 has product from Catherine Creek hides to 
dispose of in a proper manner.

Maintenance / Repair – 

• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning
• SBC: Grease
• Oregon Street Lift Station (grease and maintenance)

Effluent - Effluent discharge is going to Buffalo Peaks Golf Course, we are sending an average of 130,000 
gallons a day to the Golf Course Pond.

Other – 

• Annual Flow meter calibrations
• Sent out Annual sludge and effluent labs
• Locate service with camera on Century Dr
• Hauled 17 loads of sludge to the Field

Influent – 

• We are seeing a lot more trash in the wastewater than normal and double the medical supplies coming 
down the wastewater system than I have seen in the past

Public Works – Helped mow the park one day.

DEQ - Continue working with DEQ on our permit renewal, first draft and review period has come to a close 
now we continue with the next steps.

Projects / Future

• Start Project to fix the Primary Clarifier
Remove broken shaft and took to Eagle Carriage 

• New Screen Project
o Continue working with Anderson Perry on the Influent Screen

• PLC 
o Site visit hopefully soon from TAG.
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