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Monday, November 14, 2022 @ 7:00 PM 

Leonard Almquist Council Chambers, 342 S. Main St,  

Union, OR 97883 
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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Flint  

Councilors:   
Farmer, Hawkins, Cox, Richter, Denton 
and McMillan 

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
3. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 3.1. S. Gale Street Vacation - 2nd Reading  

Ordinance 569 - Gale Street Vacation - Pdf 

4 - 7 

 
4. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 4.1. $25,000 Grant Opportunity  

Union ARPA Grant App 

8 - 10 

 
 4.2. RV Design Quote  

A&P Work Order RV Design - Pdf 

11 - 14 

 
 4.3. Ranger Station - STL agreement  

AirBnb Host Contract - Pdf 

15 

 
5. CONSENT AGENDA:  

 
 5.1. Business/Special Meeting Minutes  

 
 • October 10, 2022  

City Council - Oct 10 2022 - Minutes - Pdf 

16 - 18 

 
 • October 24, 2022  

Council Special Meeting - Oct 24 2022 - Minutes - Pdf 

19 - 20 

 
 5.2. Work Session Minutes  

 
 • October 10, 2022  

Council Work Session - Oct 10 2022 - Minutes - Pdf 

21 - 22 

 
 • October 24, 2022  

Council Work Session - Oct 24 2022 - Minutes - Pdf 

23 - 26 

 
 5.3. Information Reports  

 
 • Office Manager Report  27 - 46 
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October 2022 - Pdf 

 
 • Library Monthly Report  

October 2022 - Pdf 

47 - 49 

 
 • Ordinance Officer Monthly Report  

October 2022 - Pdf 

50 - 52 

 
 • Fire/EMS Monthly Report  

October 2022 - Pdf 

53 - 54 

 
 • Sheriff's Monthly Report  

October 2022 - Pdf 

55 - 58 

 
 • Animal Enforcement Officer Monthly Report  

October 2022 - Pdf 

59 - 61 

 
6. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 7.1. Admin Monthly Report  

October 2022- Pdf 

62 - 63 

 
 7.2. Public Works Monthly Report  

October 2022 - Pdf 

64 - 65 

 
 7.3. Wastewater Monthly Report  

October 2022 - Pdf 

66 - 67 

 
8. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 

 
9. UPCOMING MEETINGS AND SUGGESTIONS:  

 
 9.1. November 28, 2022 - Town Hall 6:00pm - Catherine Creek Community Center   

 
 9.2. December 12, 2022 - 6:00pm - Council Work Session   

 
 9.3. December 12, 2022 - 7:00pm - Council Business Meeting   

 
10. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  

 

Seating in the Leonard Almquist Chambers is open to the public. 
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If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: S. Gale Street Vacation 

Meeting: City Council - Oct 10 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
A request from an adjacent property to the street asking for a vacate of Gale street between 
Arch and Beakman Street. 
 
POLICY IMPLICATIONS: 
It has been heard by planning and forwarded to council for their review. 
 
ATTACHED: 
ORD 569 Vacating a portion of S. Gale Street 
Gale St Vacate Legal Description 
Sewer Line Easement Exhibit A Map 
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CITY OF UNION
ORDINANCE NO. 562

AN ORDINANCE VACATING A PORTION S. GALE STREET FROM THE ARCH STREET 
INTERSECTION TO THE BEAKMAN STREET INTERSECTION IN THE CITY OF UNION, 
OREGON.

The City Council of the City of Union finds as follows:
1. The property/street depicted for vacation, attached in exhibit A, is owned by the City of Union.

2. An adjacent property owner, applied for a complete vacation of S. Gale Street from the intersection of 
Arch Street to the Beakman Street intersection.

3. A public hearing was held by the Planning Commission on September 21, 2022, and no public 
objections were stated or heard at the hearing.

4. One public letter has been received supporting the vacation application.

5. The Planning Commission provided no objection to the request and forwarded the vacation request to 
Council in favor if a utility easement remained for the sewer line.

6. City Staff advertised this ordinance to be read on October 10, 2022 (Advertised by Agenda for the 1st 
Hearing) and again and November 14, 2022 (Advertised on all City of Union Utility Bills on October 1, 
2022) soliciting comments from the public.

7. Additionally, all landowners within 500 feet of the property were notified by mail of the 
planning hearing and the final Council reading.

8. Council has reviewed the drawing attached (Exhibit A) and has found no other public use for the 
property.

9. A sewer line runs in the middle of this unimproved street and a 20-foot utility easement must remain 
upon vacating the street.

The City of Union does ordain as follows:
Section 1: Vacation. As depicted and described in Exhibit A with the depicted utility 

easement.

Section 2: Effective date. This ordinance shall take effect 30 days following the adoption by 
Council allowing for any land appeals should any be heard.

First Reading: October 10, 2022.
Second reading: November 14, 2022.

Adopted by ___ (____) members of the Council voting therefore and approved by the Mayor of the City 
of Union this ____ day of _____ 2022.

___________________________
Mayor, Leonard Flint

ATTEST:

____________________________
City Administrator, Doug Wiggins
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Exhibit A Map
for a 20' wide Sewer Line Easement

10' on either side of the centerline of the to be vacated centerline of Gale Street 
between Arch Street and Beakman Street, Union, situated in the NE1/4NW1/4 

of Section 19, T4S, R40E, WM, City of Union, Union County, Oregon
October 4, 2022
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ATTENTION
The City of Union has allocated $25,000 in project grant funding.

Grant amounts will not exceed $10,000 to any one entity and the City of Union reserves the 
right to refuse any or all applications should the applicant/s not meet the objectives of the 
Council.

Project money must be spent by June 1, 2024, or the entity must refund the grant back to the 
City. 

ELIGIBILITY
To be eligible for the grant, the organization must be registered as a non-profit with both the 
State and Federal Government under a qualified status.

The entity may also have special district status with the State of Oregon with an elected board.

Entity must be headquartered within the City limits of Union, OR

APPLICATION DATES
Applications for the grant will be due February 1, 2023, with awards to be paid out by March 1, 
2023.  

REPORTING REQUIREMENTS
Upon award of a grant from the City of Union, the applicant must submit a report every even 
month noting the progress of their project.

GRANT CRITERIA
Application

Copy of your non-profit certificate/s
- For elected boards, copy of charter/bylaws

Copy of most current budget
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GRANT APPLICATION

Project Title: _________________________________ Date of Application: _____________________

Entity Requesting Funds: _______________________________________________________________

Physical Address: _____________________________________________________________________

Mailing Address (if different): ___________________________________________________________

Year Founded: ___________ Website (if applicable): ______________________________________

Circle one: Special District Non-Profit

Board of Directors:
Board Member Term (if applicable) Title

Applicant name: ____________________________________ Title: ____________________________

Contact #: ____________________________ Email: ________________________________________

Funding Requested: _________________

Matching (if any): ___________________ Match Source: _________________________________

Total project cost: ___________________
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GRANT APPLICATION

Please attach the following:
Letter to the City of Union Mayor and Council clearly addressing the following:

Project description
Estimated timeline to complete project
How the award benefits your organization, community, and the City of Union

Copy of your non-profit certificate/s
o For elected boards, copy of charter/bylaws

Copy of your most current budget

 
By signing below, you agree that all the information provided is true and correct to the best of 
your knowledge.  You acknowledge that application of itself is not an award, and the City of 
Union Council reserves the right to refuse funding your entity.  You acknowledge there is a 
limited amount of funding and the possibility that not all applicants will be funded or may only 
be partially funded.

_____________________________________ ________________________
Signature/Title Date  

Return completed application and supporting documentation either by mail or by dropping off 
at City Hall by February 1, 2023 in a sealed manila:

City of Union
Grant Application
PO Box 529
Union, OR  97883
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Memorandum 
 
Subject: RV Design Quote 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
With the Council providing direction in the 2022-2023 budget to move forward with an RV park 
at the Ranger Station, I reached out to our Engineer of record for a cost proposal for the 
engineering services. 
 
FINANCIAL IMPACT: 
The cost for design engineering will come from the land and buildings reserve fund at roughly 
$33,500. 
 
POLICY IMPLICATIONS: 
Approval to proceed must come from Council 
 
RECOMMENDATION: 
To approve the quote so we can begin the design process 
 
ATTACHED: 
WorkOrder2022-04APSigned 
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Memorandum 
 
Subject: Ranger Station - STL agreement 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
With the start of the AirBnb, the City will need to contract a host to take care of the particulars 
when it comes to advertising, booking, cleaning arrangements, etc.  The contract will be with 
Chelsea Davenport and was not quite finalized by the time of Agenda printing but will be 
available the night of. 
 
FINANCIAL IMPACT: 
Will cost the City of Union 20% of nightly rent + the cleaning fee.  Contractor will front stocking 
expenses for reimbursement, unless an expense goes over $250.00 she will then consult with 
the City Administrator for approval.  City will be billed monthly for services. 
 
RECOMMENDATION: 
To approve the contract with Chelsea Davenport as our AirBnb host. 
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MINUTES 

City Council Meeting  

7:00 PM - Monday, October 10, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on October 10, 2022, at 

7:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, John Farmer, Susan Hawkins, Leslie 
McMillan, Terra Richter, Tim Cox, and Heidi Denton 

EXCUSED:  
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS: 

 

3. OLD BUSINESS: 

 

4. NEW BUSINESS:  
 a) Annual Financial Audit 2021-2022 

 

CA Wiggins said we reviewed the audit and now we need a motion.  

Tim Cox made a motion to adopt the 2021-22 Audit as presented to the record. 
Councilor Heidi Denton seconded the motion. Carried unanimously.  

 b) Budget Transfer Resolution 

 

CA Wiggins read the resolution for the record.  

John Farmer made a motion to accept the adopted budget transfers as 
presented in Resolution 2022-13 Tim Cox seconded the motion. Carried 
unanimously.  

 c) S. Gale Street Vacation - 1st Reading 

 

CA Wiggins read the ordinance for the record. Councilor Hawkins asked about 
property owners surrounding the property. CA Wiggins explained how many 
property owners surround the property. Councilor Farmer asked about the 
property taxes. CA Wiggins answered.  

Tim Cox made a motion to pass the first reading for second hearing in 
November with correction. John Farmer seconded the motion. Carried 
unanimously.  

Page 1 of 3Page 16 of 67



City Council 

October 10, 2022 

 d) CDBG Update 

 

Mayor Flint said this was discussed at the work session. 

 

5. CONSENT AGENDA: 

 

 5.1. BUSINESS/SPECIAL MEETING MINUTES  
 5.1.1. September 12, 2022  
 5.1.2. September 26, 2022 - Special 

 

 5.2. WORK SESSION MINUTES  
 5.2.1. September 12, 2022  
 5.2.2. September 26, 2022 

 

 5.3. INFORMATION REPORTS  
 5.3.1. Office Manager Monthly Report  
 5.3.2. Library Monthly Report  
 5.3.3. Ordinance Officer Monthly Report  
 5.3.4. Sheriff's report/ Animal Control Report 

 

Councilor Hawkins said I don't understand why there isn't anything on 
animal control report.  

Mayor Flint said I want a meeting with the sheriff to discuss issues.   
 5.3.5. Fire/EMS Monthly Report 

 

RES-4-2022 

Tim Cox made a motion to accept the consent agenda as presented. 
Susan Hawkins seconded the motion. Carried unanimously. 

 

6. CITY COUNCIL WORKING COMMITTEE UPDATES: 

 

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Admin Monthly Report 

 

Councilor Cox said the Ranger Station is looking great. CA Wiggins said we 
have had two renters and I have had really good reviews. Council and staff 
discussed the improvements on the buildings.  

 b) Public Works Monthly Report  
 c) Wastewater Monthly Report 
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City Council 

October 10, 2022 

Councilor Hawkins asked about an increase in medical trash. CA Wiggins said 
we can't track that, and many things can cause it to increase. Council and staff 
discussed various items concerning the sewer and water department.  

 

8. PUBLIC COMMENT 

Ryan Houston 340 E. Delta said I am having a number of issues with my neighbor. I 
am having issues with 321 Bellwood. They are a big problem.  

  

Mayor Flint said I had an incident at my residence, I went to the court hearing and 
address the judge and district attorney. It takes citizen involvement to get things done. 
You have the right to contact the district attorney and make your concerns known.  

Councilor Farmer said you are not alone.  

Mayor Flint said you are being heard.  

 

9. UPCOMING MEETINGS AND SUGGESTIONS:  
 a) October 24, 2022, Special Meeting at 6:00 p.m., Work Session @ 6:30 pm 

   
 b) November 14, 2022 Work Session @ 6 pm  
 c) November 14, 2022 Council Meeting @ 7 pm 

 

10. ADJOURNMENT: 

This meeting adjourned at 7:31 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Special Meeting 
Meeting  

6:00 PM - Monday, October 24, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on October 24, 2022, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, Susan Hawkins, Leslie McMillan, Terra 
Richter, Tim Cox, and Heidi Denton 

EXCUSED: John Farmer 
 

 

2. NEW BUSINESS:  
 a) CDBG project award 

 

CA Wiggins said we talked about this previously.  

Dave Wildman from Anderson and Perry said we did talk to the funding 
agency, and they encouraged more negotiation with the contractor. We were 
able to reduce the cost by $182,000 and some change. 

CA Wiggins said we are still responsible for about $53,000. We can get 
reimbursed from Business Oregon if we don't use our contingency. Councilor 
McMillan asked why we wouldn't use it. Councilor Cox and Mayor Flint 
answered the question. CA Wiggins explained the contingency as well.  

  

Tim Cox made a motion made a motion to award the CDBG grant contract to 
Becker Construction Terra Richter seconded the motion. Carried unanimously.  

 b) OMA - Homelessness Letter  

 

CA Wiggins said we received a letter asking for our Mayor to sign on to help 
address the homelessness issue. That money can be used for clean-up, 
affordable housing, for education and outreach, or a food bank. They will move 
forward with or without us. I was at the LOC meeting last week and they talked 
about this. There has been discussion to contract with bigger cities and pool 
resources together to address homelessness.  
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Council Special Meeting 

October 24, 2022 

Dick Middleton 10th Street said how does $40 work. CA Wiggins explained 
how they come up with $186,000. 

Councilor Cox asked for more details. CA Wiggins said the state wants cities to 
work on this and cities are asking for money to help. Mayor Flint also talked 
about this issue. CA Wiggins explained that if you don't have somewhere else 
to send a homeless person they can stay in their tent on public land. Council 
and staff discussed the homeless in our city.  

Tim Cox made a motion to allow the mayor to sign in favor of going on to 
legislature.  Susan Hawkins seconded the motion. Carried unanimously. 

 

3. PUBLIC COMMENT 

 

4. ADJOURNMENT: 

This meeting adjourned at 6:25 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, October 10, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on October 10, 2022, at 

6:03 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  Susan Hawkins,  Leslie McMillan,  Terra 
Richter,  Tim Cox, and Councilor Heidi Denton 

EXCUSED: John Farmer 

 
 

 

2. PRESENTATIONS:  
 a) Financial Audit Report 2021-22 

 

Yvonne Roberts said we came out and did your audit. This year was much 
more organized. Things are definitely improving here. Mrs. Roberts began 
going over the audit with Council explaining each page. The next part of the 
audit breaks down by fund also with revenues and expenditures. She 
continued to explain the audit findings on budgeted to actual numbers. 

  

CA Wiggins said we didn't do a proper bidding process on a concrete pour. 
Mrs. Roberts explained that internal controls are examined to make sure they 
are working. She said there was some trouble keeping accurate records on 
projects this year. There were some problems with payroll as well. CA Wiggins 
said at the regular meeting there should be a motion to adopt the audit report. 
We are so much better than when I got here in 2018. 

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) Gale Street Vacate 

  

 

CA Wiggins said this has gone through the planning commission already. We 
still have access to our utility easement there. The road was never developed 
there anyway. We have to have two hearings and tonight will be number one. 
CA Wiggins answered Council questions. Dick Middleton 10th Street asked if 
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Council Work Session 

October 10, 2022 

there is another street on the other side of Arch. CA Wiggins answered no, a 
bridge would have to be built.   

 b) Budget Transfer Resolution 

 

CA Wiggins said every year in our budget we have transfers. These are all 
budgeted transfers, and I am just bringing resolutions to get this done.   

 c) CDBG Update 

 

CA Wiggins said at the last meeting you wanted us to go back and talk to the 
contractor. We are now only $52,000 over budget; we would have to have 
approval from Council to pay out of the city accounts for that. We can rescope 
the project and put it out for bid again. Council discussed the options on 
proceeding with this and asked staff questions.  

 

4. COMMITTEE DISCUSSIONS:  
 a) Fire/EMS 

 

Councilor Cox said we are getting ready to present information at a public 
meeting on the options for merging rural and city fire. We will not talk about 
encompassing all the small cities in this area at this meeting.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance Committee 

 

CA Wiggins said I sent the proposed changes to our city attorney. I hope to 
have something by the end of the year.  

 

6. OTHER: 

 

7. ADJOURNMENT: 

This meeting adjourned at 6:45 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:30 PM - Monday, October 24, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on October 24, 2022, at 

6:30 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  Susan Hawkins,  Leslie McMillan,  Terra 
Richter,  Tim Cox, and Councilor Heidi Denton 

EXCUSED: John Farmer 

 
 

 

2. PRESENTATIONS: 

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) RV Park Discussion 

 

CA Wiggins said Dave Wildman with Anderson and Perry brought a larger map 
for you to look at. We are looking at designing some RV spaces at the Ranger 
Station. We are looking at 6 to 10 spaces there. We would like your input now 
so we can make some changes before we move forward. Councilor Richter 
said I think this will be an eye sore coming into town. Councilor McMillan said 
with some plants and trees it would look better.  

  

Mr. Wildman said this will accommodate more people with an RV Park. We 
would like to make this look nice and inviting. The infrastructure is there to get 
this started with utilities. We will have a place to dump but will not fully install 
sewer so they can't stay long term. Council discussed this topic of short term 
stay requirements.  

  

Mayor Flint said I would prefer only 6 spaces because of the other rentals. I 
would also like a different set up to make access easier for the dump station. 
Councilor Hawkins said I also like the idea of less spaces to allow for more 
plants and space between rentals. I agree with the Mayor on changing the 
entrance and exit because of the dump station.  
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Council Work Session 

October 24, 2022 

CA Wiggins said I am not sure we have enough space for pull through spaces. 
Councilor Hawkins and CA Wiggins discussed putting limits on how long 
someone stays.  

  

Councilor McMillan said I always thought 6 spots would work out there. Mr. 
Wildman said it helps keep costs down too. He asked if it should be paved or 
graveled.  

Council discussed the gravel and pavement ideas. They also discussed the 
process to get this all approved and running.  

  

Staff and Council discussed dump fees and locations. Dick Middleton 10th 
Street said I think the road with parking area you will be awful close and really 
tight. The design will have to be tilted a little more. I will help with the design 
phase. Please design the dump station so you can get a complete dump. 

  

Council and staff discussed that people are already asking to park RVs there. 
Mr. Middleton asked if there is power, and water. Don't you have to have a 
drainage or sewer? Council and staff answered why sewer isn't required. 
Everyone discussed this to be designed for 2- or 3-night stays. 

  

Council discussed where the sewer line is and where the dump site would be. 
They also discussed signage for the entrance. Mr. Wildman said we will 
subcontract some of this because we don't design a lot of RV parks. Councilor 
McMillan and Mr. Wildman discussed a wash station on site.   

 b) Ord. 569 Street Vacate 

 

CA Wiggins said this is just in case you want more discussion before the 
second reading. We have not had any comments against this.   

 c) $25,000 Grant Opportunity 

 

CA Wiggins said we put additional money in our economic development budget 
to use for grants. I developed this application to start using this money. I would 
like your thoughts on this.  

  

Councilor Hawkins said what about guidelines on what the money can be used 
for. CA Wiggins said I thought I covered that. We have to have all the money 
spent by June 1, 2024.  

Council discussed if there will be more money available, the possibility of 
including mission statement, and who can apply.  

  

Council and staff discussed when this could be approved, a committee to 
review applications, and the possibility of matching funds being determined by 
a committee. They agreed to review this before the next work session.  

 

4. COMMITTEE DISCUSSIONS:  
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Council Work Session 

October 24, 2022 

 a) Fire/Ems 

 

Councilor Cox said we have a meeting at the fire house Wednesday at 7:00 
p.m.  

 b) Parks 

 

CA Wiggins said we have a meeting tomorrow at Rattle Tale Coffee shop at 
8:00 a.m. We did have a complaint about our playground not being handicap 
accessible. Councilor Denton asked about trails. CA Wiggins said the master 
plan on trails is stuck because of price increases on easements. The park 
committee is working to build a master plan after surveys are done in the 
community.    

 c) Ranger Station 

 

CA Wiggins said on the second building the siding is done and painting for the 
most part. Council agreed it looks so much better. CA Wiggins said we are 
nearly booked solid through Thanksgiving.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ord Review - Update 

 

CA Wiggins said our attorney is still working on it.  

 

6. OTHER:  
 a) Feral Cat Nuisance 

 

Councilor McMillan said I found out that there is a flea infestation in town.  

Council and staff discussed animal control catching feral cats.  

CA Wiggins said the biggest thing on feral cats is controlling population with 
spay and neuter clinics. It is something you have to cycle through. 30 cats have 
been spayed and neutered here.  

  

Councilor Cox said we should share the information on renting traps to trap the 
cats. Staff and Council discussed the issues surrounding feral cats, sharing 
education on the matter, and county laws concerning cats.  

  

Mayor Flint said go vote. 

Councilor Hawkins said there is an error on the ballot, the tax rate on the library 
levy has been reduced.  

 

7. ADJOURNMENT: 

This meeting adjourned at 7:29 p.m. 
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Council Work Session 

October 24, 2022 

Mayor 

City Administrator 
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Memorandum 
 
Subject: Office Manager Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Laura Dodds, Office Manager 

 
ATTACHED: 
Adjustments October 2022 
AP's October 2022 
Expenses October 2022 
Office Manager Report October 2022 
Revenues October 2022 
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MEMORANDUM 
 

November 3, 2022 
 

TO:  Doug Wiggins, City Administrator  
FROM: Laura Dodds, Office Manager  
 
SUBJECT:    Office Manager Staff Report – October 2022 
 
  
         
The following financial report shows revenues/expenditures: 
 
 
 
 
   
 
        
 

 

 

 

 

 

 

 

 

 

  

 
 

❖ Total revenue for the month: $1,573,513.01  (this includes transfers) 
 

❖ Total expenditures (includes payroll) for the month: $1,415,600.82  (includes transfers) 
 

 

 

❖ A total of $231,206.81 was billed out in utility bills for the month 

 

❖ We delivered  64 delinquent notices on October 31st.  Delinquent accounts with be shut off if no 

attempt is made to pay or payment arrangements made by November 7th.  Shut off date will be 

November 8th.   

 

❖ Total amount billed for late fees assessed $1755.00 

 

 

 

❖ Attached with this report you will find a budget summary of revenues and expenditures up to date 

by department, print out of adjustments done to customer accounts, Accounts payable’s for the 

month of October. 
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Memorandum 
 
Subject: Library Monthly Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Tiffany Derichsweiler, Library Lead 

 
ATTACHED: 
Library Monthly Report October 2022 
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This Year Last Year

650 762

736 949

337 477

399 447

57 92

103 153

0 3

12 171

77 34

91 18

10 16

95 75

368327 2151

11 8

198 163

143

2 4

Events and Additions:

Handed out candy in the Halloween parade

Completed community event: pumpkin painting. 30 in attendance

Completed Halloween giveaway to promote engagement in our social media accounts; 6 winners.

Emma Ricker participated in a promotional photo shoot w/ the library. 

Hosted 2 spooky after school movies. 

CHD utilized the library patio for local free health service. 

Adult craft--velvet pumpkins--had a good turn out. 

Coming in to compliance with SAGE policy on expired accounts. 

Statistics for fun: by far the most blocked websites our patrons are trying to access are file storage and chat. 

327 total websites were blocked from being accessed; 81 of those websites were blocked for pornography or sexually explicit content. 3 of those sites were blocked for gambling. 

368327 is the total number of requests sent to web pages by our patrons in October. Overall, internet access is the most used service we provide to the public. 

October Monthly Report 2022

Statistics

Patron Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants

New Patrons

ILL Requests

Out of City Limit Usage

Notary
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Dianna Arena, Ordinance Officer 

 
ATTACHED: 
Ordinance Officer Monthly Report October 2022 
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Memorandum 
 
Subject: Fire/EMS Monthly Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Fire-EMS October 2022 Monthly Report 
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Memorandum 
 
Subject: Sheriff's Monthly Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Union Sheriff Activities Oct 2022 
Copy of Sheriffs Yearly 2022 
Copy of Deputy Hours October 2022 
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Union Activities –October 2022

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 

HOURS 152.75

CRIMINAL CITATIONS    0
TRAFFIC CITATIONS    0

  WARNINGS    0
  ARRESTS                0
CALLS FOR SERVICE                18
FI’S    14
WALK-INS    0
REPORTS    2

             TOWS/IMPOUNDS    0
  OTHER         28.5 hrs Training

The above hours were allocated as follows: 
 
PATROL                                           68%                  
TRAFFIC                         16% 
REPORTS/INVESTIGATIONS     16%  

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Deputy responded for a disturbance x 2
Report of a traffic Hazard, Deputy responded UTL
Report of aWanted Person, Deputy responded UTL
Deputy assisted Union Ambulance
School Resource Activity
Deputy assisted with Trick or Treat Activities
Deputy Responded for an ATV complaint at the EOLS
Deputy responded for a report of Harassment, Determined to be unfounded
Request for a Welfare Check, subject located and was fine
Report of a restraining order violation, determined to be unfounded.
Deputy responded for a trespass, options given
Deputy responded to Union High School to assist DHS
Deputy received a criminal mischief complaint, juvenile counciled
Report of a theft, determined to be a civil situation
Report taken for a sex crime
Options explained for a Restraining Order Violation
Deputy responded for a vehicle theft/home burglary, report taken, follow up and interviews completed One 
individual arrested.
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Union 2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 0.00 15.50 10.00 0.00 10.00 9.00 9.00 0.00 0.00 0.00

2 8.00 8.00 8.00 0.00 10.00 9.00 0.00 9.00 0.00 0.00

3 5.00 0.00 0.00 1.00 10.00 0.00 0.00 17.50 0.00 8.00

4 8.00 0.00 0.00 0.00 10.00 0.00 4.00 8.00 8.00 9.00

5 11.00 1.00 0.00 11.00 0.00 0.00 10.00 8.00 9.00 7.00

6 0.00 10.00 8.00 9.00 0.00 0.00 9.00 0.00 7.00 8.00

7 0.00 8.50 8.00 0.00 0.00 0.00 8.00 0.00 8.00 9.00

8 0.00 13.00 10.00 0.00 1.00 0.00 8.50 0.00 0.00 0.00

9 10.00 11.00 8.50 0.00 2.50 18.00 5.00 10.00 0.00 0.00

10 10.00 0.00 0.00 10.50 2.50 20.00 5.00 10.00 0.00 0.00

11 8.00 0.00 0.00 8.00 0.00 18.50 0.00 8.50 9.00 0.00

12 10.00 0.00 0.00 9.00 0.00 6.00 9.00 10.00 8.00 9.00

13 0.00 10.00 8.00 8.50 0.00 0.00 12.00 0.00 9.00 0.00

14 2.00 8.00 10.00 0.00 0.00 6.00 8.00 0.00 6.00 0.00

15 4.00 10.00 9.00 0.00 0.00 8.50 9.00 0.00 0.00 0.00

16 0.00 10.00 10.00 0.00 0.00 9.00 0.00 9.00 0.00 10.00

17 0.00 0.00 0.00 10.00 10.00 10.00 0.00 10.00 0.00 10.00

18 0.00 0.00 0.00 12.50 10.00 0.00 1.00 8.00 10.00 9.00

19 0.00 0.00 0.00 12.00 0.00 0.00 10.00 10.00 8.00 8.00

20 0.00 8.00 8.00 10.00 0.00 0.00 8.00 0.00 9.00 0.00

21 0.00 9.00 10.00 10.00 0.00 10.00 10.00 0.00 8.00 1.00

22 0.00 8.50 8.00 14.00 9.00 8.00 8.00 2.50 0.00 0.00

23 9.00 8.00 9.00 0.00 9.50 9.00 0.00 10.00 0.00 9.00

24 10.00 0.00 0.00 0.00 9.00 8.00 0.00 8.50 0.00 10.25

25 8.00 0.00 0.00 1.00 10.00 0.00 0.00 9.00 10.00 8.00

26 9.00 0.00 0.00 0.50 0.00 0.00 8.00 10.00 10.00 10.00

27 0.00 8.50 0.00 0.00 0.00 0.00 8.00 0.00 8.00 3.00

28 0.00 8.00 8.00 0.00 0.00 8.00 11.00 0.00 8.00 8.50

29 0.00 0.00 8.00 0.00 0.00 9.00 8.00 10.00 0.00 0.00

30 10.00 0.00 8.00 0.00 10.00 8.00 0.00 10.00 0.000 7.00

31 10.00 0.00 8.00 0.00 10.00 0.00 0.00 10.00 0.00 9.00

Total 132.0 155.0 156.50 127.00 123.5 174.0 168.50 188.00 135.0 152.75 0.00 0.00

120 120 120 120 120 120 120 120 120 120 120 120

Over/Short 12.00 35.00 36.50 7.00 3.50 54.00 48.50 68.00 15.00 32.75 (120.00) 0.00
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DATE Bowen WW Schaad McKaig Heath Jensen Sutten Humphries Butcher Herna Hamilton Flowers Capers Witty Johnson BELL Total

1 0.00

2 0.00

3 8 8.00

4 9 9.00

5 7 7.00

6 8 8.00

7 9 9.00

8 0.00

9 0.00

10 0.00

11 0.00

12 9 9.00

13 0.00

14 0.00

15 0.00

16 10 10.00

17 10 10.00

18 1 8 9.00

19 8 8.00

20 0.00

21 1 1.00

22 0.00

23 9 9.00

24 1.75 8.5 10.25

25 8 8.00

26 10 10.00

27 3 3.00

28 8.5 8.50

29 0.00

30 7 7.00

31 9 9.00

Sub Total 0.00 0.00 0.00 0.00 1.00 0.00 0.00 0.00 1.75 0.00 9.00 0.00 0.00 0.00 141.00 0.00 152.75

Total Hrs 152.75 OCTOBER

Page 4 of 4

Page 58 of 67



 

Memorandum 
 
Subject: Animal Enforcement Officer Monthly Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
OCT 22 Animal Activities Monthly Report 
AEO Yearly 
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Union Animal Enforcement Hours—October 2022

Animal Enforcement Deputy Patricia Kelly contributed to these hours that reflect animal control 
activities only in Union for the month.

 HOURS:  5.5

Calls for Service: 6

Dog at large:       
Citations: 0  
Warnings: 2  
Impounds: 0
Other Action:     0 

Dog Bites: 0

Barking Dog:        
Citations: 0
Warnings: 0
Impounds: 0
Other Actions:

Animal Abuse/Neglect: 3

Other:   See below*
  

Activities Included:
General patrol including previously reported problem areas
Follow up done as needed throughout the month
Report of an injured horse on W. Arch st. AEO is working with the owner to resolve the situation
Report of a dog at large, AEO caught the dog and returned it to the owner with a warning
Report of a dog at large on W Birch St, Owner warned. RP contacted 
AEO responded for 2 dogs at large in the 700 blk of 2nd st.
2 Reports of a neglected dog in the 200 blk of E. Fulton st, AEO responded. Unfounded.
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AE 2022 Jan Feb Mar April May Jun July Aug Sep Oct Nov Dec

1 0.5 1

2 1

3 2 1

4 1

5 0.5 1

6 2 2

7 1

8

9 1

10 2 1 1

11

12 1 2.5

13 3

14 3 1

15 0.5

16 2

17 1

18 1 2.5 0.5

19 2.5 1 1.5 1 2

20 1 1.5

21 1 0.5

22 1

23

24

25 1 1

26 1 2 1 1

27 1

28

29 1

30 2 1.5 1

31

TOTAL 6.5 6.5 16 7 4.5 3 7 6.5 0 5.5 0 0
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Memorandum 
 
Subject: October Admin Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Admin Report November 2022 
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CITY ADMINISTRATOR REPORT
October 2022

Ranger Station:
Demolition of the interior of the middle home has begun.  Painting on all three 
homes has been completed until better weather.  Some trim work on the South 
home needs completed and the garage needs painted yet.  RV design will be 
placed before council at Novembers business meeting.

Water/Sewer:
CDBG news – Negotiations ended and on October 24, 2022, Council agreed to 
award the contract to Becker Construction.  A&P is working at tying in the 
contract negotiations to a new contract and we will be getting it out for signage 
and proceed.  With luck, construction should begin this spring.

The screen project timeline has been updated and indicates the project to finish 
in February or March of 2023.  We did have a design change in the screen plant 
that should make and place it in a more favorable site at the WWTP.  It will be 
interesting to watch the bids for this project as we will be butting up against 
our project budget.  In consulting with A&P on the project we have put it 
together in an ala carte format so if need be we can add and cut as our budget 
allows.  We expect to be putting this out to bid within the next month.

The Clarifier has been repaired and back up in service.  We began placing 
effluent back in the creek on the 1st of November and we awaiting the comments 
submitted on our permit as the new permit is processed.

Library:
Library craft activity has been up as compared to recent years.  Tiffany 
continues to update the computer system and weeding through old movies and 
books.  The place is really taking great shape.

Streets:
Chestnut street construction finalized at the end of October.  I have reached out 
to ODOT for inspection and will work at sending out for our reimbursement 
from them through the SCA grant.

Parks:
No new updates here.  MSU continues to work at getting involved with looking 
at a master plan for the park.

Doug Wiggins
City Administrator
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Memorandum 
 
Subject: Public Works Monthly Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
ATTACHED: 
Public Works Monthly Report October 2022 
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City of Union Council Report for October 2022

Public Works Department

Water:  We installed a new water tap for a house located below the water tower 
and moved a water meter off a business owners’ property and into the sidewalk 
as he plans on adding onto the building.   Repaired a water leak on East Chestnut 
and North Gale.

Sewer: We completed the primary clarifier rebuild at the treatment plant which 
included installing a new shaft and painting the clarifier.  This was where most of 
the time was spent this month.  We also installed a cleanout on a sewer tap 
located along East Beakman for a new business.

Streets:  East Chestnut has been completed. The last block did not get done and 
we can have that done next spring if we want, but it was a add on to the project.  
Unfortunately, the cold weather hit, and the contractor did not have time to fill in 
our cut patches so they will have to wait until late spring also.  We had a few 
limbs come down throughout town and had to do a little cleanup.

Park:  We cleaned up a couple of limbs that had broken off during our snowstorm.  
The fence around the playground area is scheduled to be completed in the next 
two weeks and we removed the old section of fence in that area.

Ranger Station: The middle unit has been painted and the shutters hung and now 
our focus has shifted to the inside of the building as we are demoing the inside.

MICS: Brandon is servicing our equipment and we will be preparing for the snow 
season by getting the plows ready.  Plans are to hand Christmas lights and 
banners along with lights in the park right after Thanksgiving.

Paul Phillips

Public Works Lead

November 8, 2022
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Memorandum 
 
Subject: Wastewater Monthly Report 

Meeting: City Council - Nov 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
ATTACHED: 
Wastewater Report October 2022 
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Wastewater Report October 2022

Drying Beds & Sludge removal – Currently 2 of 4 drying beds are occupied. Drying beds 2 & 3 have sludge 
from the Primary Clarifier that was taken offline for repairs. 

Maintenance / Repair – 

• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning
• SBC: Grease
• Oregon Street Lift Station (grease and maintenance)

Effluent - Effluent discharge is going to Buffalo Peaks Golf Course, we are sending an average of 130,000 
gallons a day to the Golf Course Pond. Will be discharging into Catherine Creek in November.

Other – 

• De chlorination System – cleaned and replaced hoses and fittings, New Filter and tested the line out to 
the de chlorination chamber. Replaced lights in the de chlorination room.

• Winter and Freezing temperatures preparations: putting away pumps, hoses, pick up items to clear for 
snow plowing if needed, etc.

Public Works – Helped Paul with a water leak on E Chestnut.

Projects / Future

• Primary Clarifier
(Eagle Carriage) new shaft, (Lindley Contracting) sand blasted, (city employees & Brooks Painting) 
painted metal and concrete. Primary Clarifier back online October 31st.

• New Screen Project
o Continue working with Anderson Perry on the Influent Screen

• PLC 
o Looking forward to a site visit from TAG in November.
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