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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Flint  

Councilors:   
Farmer, Hawkins, Cox, Richter, Denton 
and McMillan 

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
3. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 3.1. Ordinance 564 - 2nd Reading  

Ordinance 564 - Noxious Weeds and Nuisance Weeds - Pdf 

3 - 5 

 
4. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 4.1. Fire Chief Resignation/Appointment  

Resignation - Fire Chief - Pdf 

6 - 7 

 
 4.2. Wastewater Influent screen options  

Influent Screen Works - Pdf 

8 - 42 

 
 4.3. SCA Grant 2021-2022  

Small City Allotment Grant - Pdf 

43 - 46 

 
 4.4. FY 20-21 Fiscal Year Audit  

Audit 2020-21 - Pdf 

47 - 49 

 
5. CONSENT AGENDA:  

 
 5.1. Business/Special Meeting Minutes  

 
 • October 11, 2021 Business Meeting Minutes  

City Council - Oct 11 2021 - Minutes - Pdf 

50 - 52 

 
 5.2. Work Session Minutes  

 
 • October 11, 2021 Work Session Minutes  

Council Work Session - Oct 11 2021 - Minutes - Pdf 

53 - 55 

 
 5.3. Information Reports  

 
 • Office Manager Monthly Report  

October Office Manager Report - Pdf 

56 - 73 

 
 • Library Monthly Report  74 - 75 
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October Library Report - Pdf 

 
 • Ordinance Officer Monthly Report  

October Ordinance Report - Pdf 

76 - 78 

 
 • Sheriff's Monthly Report  

October Sheriff's Report - Pdf 

79 - 81 

 
 • Animal Control  

October Animal Control Report - Pdf 

82 - 96 

 
6. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 7.1. Administrator's Monthly Report  

October Admin Report - Pdf 

97 - 98 

 
 7.2. Public Works Monthly Report  

October Public Works Report - Pdf 

99 - 100 

 
 7.3. Waste Water Monthly Report  

October Wastewater Report - Pdf 

101 - 102 

 
8. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 

 
9. UPCOMING MEETINGS AND SUGGESTIONS:  

 
10. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  

 

Seating in the Leonard Almquist Chambers is open to the public. 

 

If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: Ordinance 564 - 2nd Reading 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Second Reading Ordinance 564 
 
RECOMMENDATION: 
To accept the final reading of Ordinance 564 
 
ATTACHED: 
Ordinance 564 - Noxious vegetation and weed revisions 
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CITY OF UNION
STATE OF OREGON

 

In the Matter of Revising and 
Updating Union City Code Sections 
Relating to Noxious and Nuisance Weeds  ORDINANCE NO. 564 

WHEREAS the City of Union has current code relating to noxious and nuisance vegetation; and

WHEREAS the current code is inconsistent with State and County laws; and   

NOW, THEREFORE the City Council of City of Union amends Union City Code Chapter Section 
98.01 as follows:

§ 98.01 NUISANCES PROHIBITED.
A. Definitions. For the purpose of this chapter, the following definitions shall apply 

unless the context clearly indicates or requires a different meaning.

NOXIOUS WEED:
A terrestrial, aquatic, or marine plant designated by the Oregon State Weed 
Board under ORS 569.615 as among those representing the greatest public 
menace and as a top priority for action by weed control programs.

NUISANCE WEED:
Any trees, plants, shrubs, grass, brush, weed, or other vegetation growing upon 
any property, which a) has grown and died or has dried or is in a desiccated state 
and which has become a fire hazard and/or a menace to public health, safety, 
and welfare; or b) weeds or grass, except ornamental grasses, averaging more 
than ten inches in height. 

PERSON:
 Any natural person, firm, partnership, association, legal entity, or corporation.

PERSON IN CHARGE OF PROPERTY, PERSON IN CHARGE OF THE SUBJECT PROPERTY, 
or other similar phrase:

Anyone, or more than one, occupant, lessee, contract purchaser, owner, or 
person having possession of, control of, occupancy at, or title to, the subject 
property.

B. Responsibility. A person in charge of property shall be legally responsible for all 
vegetation on the subject property.
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C. Nuisances. Noxious or nuisance weeds existing anywhere within the city limits of the 
city are declared to be a public nuisance.

D. Enforcing authority. The City Council shall have full authority of law to enforce the 
provisions of this chapter. The City Council may delegate any portion or all of this 
authority to its agents. Nothing herein shall limit the responsibility, authority, or 
powers of enforcement given under other city ordinances or other state law. The 
term COUNCIL as used in this chapter, shall mean the City Council or its agent.

E. Prohibition. No person in charge of property may allow nuisances to exist on the 
property. It shall be the duty of a person in charge of property to remove nuisance 
and noxious weeds in violation of this chapter as often as needed to prevent them 
from becoming a fire or health hazard, or to prevent nuisance or noxious weeds 
from going to seed. A breach of any of these stated duties shall be a violation of this 
chapter. Failure to abate a nuisance within the time required by this chapter shall 
also be a violation of this chapter.

(Ord. 544, passed 12-8-2014; Ord. 547, passed 4-13-2015) Penalty, see § 98.99

Effective Date.  This Ordinance shall take effect on the 1 day of January 2022.

FIRST READING: October 11, 2021
SECOND READING: November 8, 2021
DATED this ___________________
CITY OF UNION CITY COUNCIL

______________________________
Mayor

Attest:

_________________________________
City Administrator/Recorder 
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Memorandum 
 
Subject: Fire Chief Resignation/Appointment 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Tod Hull,  

 
BACKGROUND INFORMATION: 
Chief Hull is resigning due to employment changes within his career field and will not be as 
readily available.  Hull states in resignation he supports the elevation of Casey George to Fire 
Chief. 
 
FINANCIAL IMPACT: 
None 
 
POLICY IMPLICATIONS: 
City will need to accept his resignation and the Mayor appoint a new Chief. 
 
RECOMMENDATION: 
To accept the resignation of Chief Hull and appoint Casey George as new Fire Chief for the 
City of Union. 
 
ATTACHED: 
FireChief Resign 
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Nov 1, 2021



To whom it may concern,

     I have decided to follow a different career path at this time. I have decided to 
travel while being a respiratory therapist. This will take me out of the community for 
longer than normal periods of time. I have enjoyed being the Fire Chief of Union for 
the past few years. I have been apart of the Union Fire for 30 years and apart of the 
ambulance for 20 years. I will still help out the services when I’m home but for now 
I have to give up the reins and would like the council to to make Casey George the 
new Fire Chief. I think Casey would do a great job as Fire Chief.  Pam Forrest will 
continue to help run the ambulance and Frank Maestas will continue as assistant 
chief.  Frank told me he likes being the assistant and would remain there. 



The Fire and ambulance have been apart of me for over half my life and would 
encourage the council the hire Casey George as the new Fire Chief.  



I start my new job on the 8 th of November. My resignation is effective as of Nov  4 
th.  Thanks for all the support over the years. I will remain in contact with Casey for 
any issues or questions that I can help him with.

                    Tod Hull Union Fire Chief
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Memorandum 
 
Subject: Wastewater Influent screen options 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
With passing of the FY21-22 budget, administration began implementing the upgrade to the 
headworks, specifically the screen.  It was decided to have Anderson and Perry, our engineers 
of record, look at feasible options for screen replacement.  This information is being provided 
to Council for their review to give staff the direction in which to proceed. $320,000. 
 
FINANCIAL IMPACT: 
The two options presented in the report do fall within our allocated allotment for the FY budget. 
 
POLICY IMPLICATIONS: 
By picking the direction to go, staff will be able to proceed with an RFP for the screen type and 
then later for a contractor to build the building and install the new screen. 
 
RECOMMENDATION: 
To choose the drum screen in a new add on to the current wastewater facility rather than trying 
to retrofit something into the current facility as has been currently done. 
 
ATTACHED: 
Union Headworks Screen Improvements PDR 110221 
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1901 N. Fir Street, La Grande, Oregon           

214 E. Birch Street, Walla Walla, Washington    
2659 S.W. 4th Street, Suite 200, Redmond, Oregon 

243 E. Main Street, Suite C, Hermiston, Oregon         
 

 
 
 

PRELIMINARY DESIGN REPORT 
 

FOR 
 

HEADWORKS SCREEN IMPROVEMENTS 
 

NOVEMBER 2021 
 
 
 
 
 
 
 

 
 
 
 
 

Prepared for the 
City of Union, Oregon 
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Introduction 

The City of Union, Oregon, entered into an agreement with Anderson Perry & Associates, Inc., to provide 
professional services for performing an assessment of available headworks screen alternatives that 
would meet the City’s needs and guide them in equipment selection. The existing headworks screen is 
located at the wastewater treatment facility on the west side of Union and needs to be replaced. This 
Preliminary Design Report summarizes the existing headworks, an alternatives evaluation, and a design 
approach for improving conditions at this location.  Figure 1 shows the location and vicinity of the 
project site.  

Background 

The City of Union's wastewater treatment facility (WWTF) and collection system were originally 
constructed in 1977. At that time, the community was well-developed and relied on individual septic 
tanks and drainfields for wastewater disposal. In 1989, a rotating screen and a Parshall flume with an 
ultrasonic depth measuring device were added to the headworks. Major additions were completed in 
2000. 

Existing Headworks 

Wastewater flows into Union’s WWTF headworks through a 14-inch diameter asbestos cement pipe. 
The headworks consists of a mechanical fine screen and bar rack, Parshall flume, composite 
sampler, and influent pumps. Wastewater flows through the mechanical fine screen, which collects 
rags, sticks, and other inorganic objects for landfill disposal. Wastewater then enters the influent 
pumps through a Parshall flume that meters the flow. At this point in the treatment system, a flow-
paced composite sampler collects a raw influent sample. The wastewater collects in a wetwell to be 
pumped into the headworks outfall structure, where it flows by gravity to the primary clarifier. A 
plan view of the existing headworks is shown on Figure 2. 

Entering the headworks, the influent channel turns 90 degrees and becomes the screening channel 
containing the mechanical fine screen. The mechanical fine screen is a Lakeside Equipment "Micro 
Strainer" screen with effective 1/4-inch openings. The wastewater first passes through the screen 
openings, where inorganic materials are collected. The solids are then removed from the screen 
basket by a screw conveyor. While in this conveyor, screenings are washed, compacted, and 
dewatered before being deposited in a container for disposal. Operation of the conveyor is 
controlled automatically by water elevation in front of the screen and by a timer. An ultrasonic 
sensor is installed on the upstream side. The sensor actuates the conveyor operation when the 
wastewater level reaches a set elevation. This elevation is adjustable. The operation is also 
interlocked with a 24-hour programmable timer that allows a cleaning cycle to be performed at a set 
time, regardless of water elevation. A bar screen with 1-inch openings is located in the screening 
channel of the headworks outfall structure. The bar screen provides temporary backup screening of 
inorganic items entering the WWTF when the mechanical fine screen is offline. The bar screen 
requires manual cleaning (usually with a rake) and manual screenings disposal. 

Due to screen modifications over approximately 20 years since the screw screen was installed, the 
screen currently allows rags, sticks, and other inorganic objects to pass through and enter the 
WWTF, causing issues downstream. The screw conveyor is currently not operating as it should, 
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requiring City employees to remove by hand the screenings collected on the basket screen. The City 
is also reporting issues with rag and grit accumulation within treatment components downstream of 
the headworks.  

Proposed Improvements  

Screening influent wastewater is a critical process within a treatment system to help ensure proper 
operation of downstream processes. The screenings removed from wastewater will be washed and 
compacted before being conveyed to a dumpster for collection and disposal. Controls will be installed 
for each alternative. The proposed screening systems will be sized for the design peak hour flow of  
1.1 million gallons per day. In addition to evaluating different types of screening systems, the City 
requested that the option of moving the screen upstream of the existing location be explored, which 
would allow easier access and allow installation and maintenance to occur. Various screening types are 
evaluated below. Appendix A includes the screen suppliers’ equipment proposals.   

Alternative No. 1: Rotating Drum Screen 

Rotating drum screens use a screening basket to collect solids from wastewater. The screening 
basket is constructed of a perforated plate to collect fine solids and minimize clogging. Typical 
perforation sizes available include 1 to 6 millimeters (mm). The screening basket rotates and lifts 
collected solids out of the influent flow. Once the solids reach the top of the basket, they drop into 
the central screw conveyor with integral washer and compactor. A spray wash system is used to 
help ensure all solids are removed from the screening basket while cleaning organic material from 
the solids. The screw conveyor transports the solids while compacting and removing water from the 
solids before discharging. Depending on system configuration, the screw conveyor typically 
discharges directly into a dumpster or separate conveyor used to transport the screenings to a 
remote dumpster. The rotating drum screen must be installed at an approximately 35-degree angle, 
which limits the depth to which the screen can be installed. 

For this alternative, a HUBER rotary drum fine screen would be installed in place of the existing 
screen. This screen has 2-mm perforations that will help remove grit from the influent. This rotary 
drum screen also has internal compaction, cleans and dewaters screenings, and routes the 
screenings to a dumpster for disposal. The existing channel width would need to be widened from 
14 to 32 inches to fit this rotating drum screen. 

Summary 

Alternative 1 is estimated to have a total project cost of $239,000. The breakdown of this 
estimated cost is presented on Figure 3.  The cost is estimated to increase by $81,000 if an 
addition is built onto the existing headworks building to house a new rotary drum screen, which 
is presented on Figure 4. Following is a summary of the advantages and disadvantages of a 
rotary drum screen.  

Advantages  

• Two-mm perforations would significantly increase grit removal from wastewater, 
ensuring proper operation and longevity of downstream treatment components. 
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• Washing, compacting, and dewatering of screenings would be combined into a 
single unit. 

• Low maintenance; lubrication would not be needed. 

Disadvantages  

• Significant channel modifications would be needed to fit in the existing screen 
location. 

• Modifications to the wash system would be needed due to malfunctions. 

Alternative No. 2: Screw Screen 

Screw screens use a screening basket to collect solids from wastewater. The screening basket is 
constructed of a perforated plate to collect fine solids and minimize clogging. Typical perforation 
sizes available include 1- to 6-mm. The screening basket is stationary and prevents solids from 
traveling farther downstream. A spiral screw with brushes lifts and removes the solids from the 
screening basket. Screenings are then transported via the conveyor to the compaction zone, where 
they are cleaned, dewatered, and discharged into a dumpster. 

For this alternative, a Kusters Water screw screen would be installed in place of the existing screen. 
This screen has 3-mm perforations that would help remove grit from the influent. This screen also 
has internal compaction, cleans and dewaters screenings, and routes the screenings to a dumpster 
for disposal. The existing channel width would need to be widened from 14 to 20 inches to fit this 
screw screen. 

Summary 

Alternative 2 is estimated to have a total project cost of $207,000. The breakdown of this 
estimated cost is presented on Figure 5. The cost is estimated to increase by $66,000 if an 
addition is built onto the existing headworks building to house a new screen, which is presented 
on Figure 6. Following is a summary of the advantages and disadvantages of this screw screen. 

Advantages  

• Grit removal of solids larger than 3 mm would be an improvement over the existing 
mechanical screen. 

• Washing, compacting, and dewatering of screenings would be combined into a 
single unit. 

• Lower initial cost and less channel modifications than the rotary drum screen. 

Disadvantages  

• Larger grit would enter the system with 3-mm perforations compared to the rotary 
drum screen. 

• Existing channel would need to be widened from 14 to 20 inches. 
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Alternative No. 3: Perforated Plate Screen 

Perforated plate screens use a continuous band of perforated plates to capture solids from 
wastewater. The perforated plates typically come with perforation sizes 3- to 6-mm and allow 
wastewater to flow through while having high capture rates for solids. The perforated plate band 
rotates to carry solids from the bottom of the screen channel to the top of the screen. At the top of 
the screen, the solids are discharged into a separate washer compactor, typically directly below the 
screen discharge point. A wash water system and spray nozzles are used to ensure the perforations 
in the plate are cleaned prior to traveling back to the bottom of the channel to collect more solids. 
The separate washer/compactor cleans fecal material from the solids and then dewaters and 
compacts the solids before discharging into a dumpster. Like other alternatives, the discharge from 
the washer/compactor could be placed directly into a dumpster for collection and disposal or placed 
on a separate conveyor to transport the screenings to a remote dumpster. 

When compared to other screen alternatives included herein, the perforated plate has the most 
mechanical and wear parts, which would result in a higher maintenance cost.  

Summary 

Alternative 3 was not evaluated further due to equipment pricing exceeding the project budget. 

Alternative No. 4: Rotating Cup Screens 

Rotating cup screens are like rotating drum screens and utilize a screening basket to collect solids 
from wastewater. The screening basket is constructed of a perforated plate to collect fine solids and 
minimize clogging. Typical perforation sizes available include 3- to 6-mm. Unlike the rotating drum 
screen, approximately half the screening basket is within the screening channel, while the upper half 
is above the channel. Raw wastewater flows from inside the screening basket to the outside, 
removing the solids. The screening basket then slowly rotates, lifting the solids from the wastewater 
before dropping them in a screening hopper. A spray wash system is also utilized to help remove 
solids from the screening basket and separate fecal material from the solids. Screenings are then 
conveyed to a separate washer/compactor unit by a trough. The washer/compactor also helps clean 
fecal material from the solids and returns it to the WWTF wastewater flow. The solids are 
dewatered and compacted before being discharged into a dumpster for collection and disposal. 
Depending on the system configuration, the washer/compactor could discharge directly into a 
dumpster or to a separate conveyor used to transport the screenings to a remote dumpster. 

Summary 

Alternative 4 was not evaluated further due to equipment pricing exceeding the project budget. 

Alternative No. 5: Bar Screen 

Bar screens are used to remove large objects from wastewater before treatment. Bar screens 
require manual cleaning (usually with a rake) and manual screenings disposal. 
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Alternative 5 was not evaluated further due to bar screens not being recommended because of the 
allowance of rags and smaller screenings to pass through, and the manual labor associated with 
cleaning the screen.  

Summary 

Alternative 5 was not evaluated further due to inefficacy. 

Preferred Alternative 

The evaluation of the screening system should include meeting the intended design requirements, 
channel size, screening size, and capital costs.  Table 1 summarizes these criteria.   

TABLE 1   
SUMMARY OF SCREEN ALTERNATIVES 

Screen Type New Rotating Drum Screen New Screw Screen 
Meets Design Flow and Redundancy Yes Yes 
Channel Size 32 inches 20 inches 
Screening Size 2 mm 3 mm 
Comparable Capital Costs Approximately $240,000 Approximately $210,000 
Comparable Capital Costs with Relocation Approximately $320,000 Approximately $270,000 

Based on the cost summary and other considerations, it is suggested to design the screening system 
using a new rotating drum screen. The maintenance requirements are anticipated to be lower than 
those required for a screw screen, while the overall performance of the drum screen is expected to 
exceed that of a screw screen.  

It is also highly recommended that the addition to the existing headworks building and relocation of the 
screen be performed regardless of the selected screen type. Both screen types would require 
modifications to the existing channel. Implementing said modifications inside the existing building to a 
quality that would ensure high screen system performance would be difficult. Constructing a new 
channel for the screening system would allow the dimensions and shape of the channel to be tailored to 
meet the needs of the new screen. Doing so would ensure a much higher screen performance while 
reducing potential maintenance issues over the life of the screen.   

Conclusion 

Due to modifications made to the existing headworks screw screen, malfunctions and grit accumulation 
have caused many issues within the City of Union’s WWTF. The City requested an analysis of different 
screening alternatives that meet the City’s demands. Five alternatives were evaluated based on cost, 
screening size, ability to remove some grit, and channel size modifications needed. Also evaluated was 
the construction of a new screening room upstream of the existing headworks. The recommended 
alternative is to install a new rotating drum screen and construct an addition to the headworks building 
for a new screening room upstream of the existing screen. The recommended screen improvements are 
estimated to cost $320,000.   
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CITY OF
UNION, OREGON

HEADWORKS SCREEN IMPROVEMENTS
PRELIMINARY COST ESTIMATE

ALTERNATIVE NO. 1

FIGURE
3

NO. DESCRIPTION UNIT  UNIT PRICE  ESTIMATED 
QUANTITY  TOTAL PRICE 

1 Mobilization/Demobilization LS 9,200$             All Req'd 9,200$             
2 HUBER Rotary Drum Fine Screen LS 130,000           All Req'd 130,000           
3 Screen Installation LS 30,000             All Req'd 30,000             
4 Electrical Work LS 15,000             All Req'd 15,000             
5 Channel Improvements CY 1,500               7                      10,500             

Total Estimated Construction Cost 194,700$         
Administration, Legal, Engineering, and Contingencies 44,300             

TOTAL ESTIMATED PROJECT COST (2021) 239,000$         

CITY OF UNION, OREGON

PRELIMINARY COST ESTIMATE
ALTERNATIVE NO. 1
(YEAR 2021 COSTS)
September 13, 2021

HEADWORKS SCREEN IMPROVEMENTS
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CITY OF
UNION, OREGON

HEADWORKS SCREEN IMPROVEMENTS
PRELIMINARY COST ESTIMATE

ALTERNATIVE NO. 1 WITH 
RELOCATION

FIGURE
4

NO. DESCRIPTION UNIT  UNIT PRICE  ESTIMATED 
QUANTITY  TOTAL PRICE 

1 Mobilization/Demobilization LS 12,600$           All Req'd 12,600$           
2 HUBER Rotary Drum Fine Screen LS 130,000           All Req'd 130,000           
3 Screen Installation LS 30,000             All Req'd 30,000             
4 Electrical Work LS 15,000             All Req'd 15,000             
5 Building Addition SF 300                  144                  43,200             
6 New Screening Channel CY 1,500               13                    19,500             
7 Bypass Pumping LS 15,000             All Req'd 15,000             

Total Estimated Construction Cost 265,300$         
Administration, Legal, Engineering, and Contingencies 54,700             

TOTAL ESTIMATED PROJECT COST (2021) 320,000$         

CITY OF UNION, OREGON

PRELIMINARY COST ESTIMATE
ALTERNATIVE NO. 1 WITH RELOCATION

(YEAR 2021 COSTS)
September 13, 2021

HEADWORKS SCREEN IMPROVEMENTS
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CITY OF
UNION, OREGON

HEADWORKS SCREEN IMPROVEMENTS
PRELIMINARY COST ESTIMATE

ALTERNATIVE NO. 2

FIGURE
5

NO. DESCRIPTION UNIT  UNIT PRICE  ESTIMATED 
QUANTITY  TOTAL PRICE 

1 Mobilization/Demobilization LS 7,900$             All Req'd 7,900$             
2 Kusters Water Screw Screen LS 110,300           All Req'd 110,300           
3 Screen Installation LS 25,000             All Req'd 25,000             
4 Electrical Work LS 15,000             All Req'd 15,000             
5 Channel Improvements CY 1,500               6                      9,000               

Total Estimated Construction Cost 167,200$         
Administration, Legal, Engineering, and Contingencies 39,800             

TOTAL ESTIMATED PROJECT COST (2021) 207,000$         

CITY OF UNION, OREGON

PRELIMINARY COST ESTIMATE
ALTERNATIVE NO. 2
(YEAR 2021 COSTS)
September 13, 2021

HEADWORKS SCREEN IMPROVEMENTS
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CITY OF
UNION, OREGON

HEADWORKS SCREEN IMPROVEMENTS
PRELIMINARY COST ESTIMATE

ALTERNATIVE NO. 2 WITH 
RELOCATION

FIGURE
6

NO. DESCRIPTION UNIT  UNIT PRICE  ESTIMATED 
QUANTITY  TOTAL PRICE 

1 Mobilization/Demobilization LS 10,600$           All Req'd 10,600$           
2 Kusters Water Screen Screen LS 110,300           All Req'd 110,300           
3 Screen Installation LS 25,000             All Req'd 25,000             
4 Electrical Work LS 15,000             All Req'd 15,000             
5 Building Addition SF 300                  102                  30,600             
6 New Screening Channel CY 1,500               12                    18,000             
7 Bypass Pumping LS 15,000             All Req'd 15,000             

Total Estimated Construction Cost 224,500$         
Administration, Legal, Engineering, and Contingencies 48,500             

TOTAL ESTIMATED PROJECT COST (2021) 273,000$         

CITY OF UNION, OREGON

PRELIMINARY COST ESTIMATE
ALTERNATIVE NO. 2 WITH RELOCATION

(YEAR 2021 COSTS)
September 13, 2021

HEADWORKS SCREEN IMPROVEMENTS
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APPENDIX A  
Equipment Proposals 

Appendix A contains the screen suppliers’ equipment proposals. 
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Huber  
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Kusters  
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BUDGET PROPOSAL 
 
 
DATE:     8/19/2021 
 
TO:    Treyton Moore 
 
QUOTE NO.:   KW-21015/GK Rev. 2 
 
PROJECT:   Union, OR   
 
ENGINEER:  Anderson Perry & Associates, Inc. 
 
REPRESENTATIVE:  Pedroni & Co. - Victor Pedroni 
 
 
We are pleased to provide our budget proposal for the above referenced project. 
 
Item A: One (1) Kusters Water Model ICSS-4/3 Screw Screen 
 
Basis of Design: 
  
Flow Rate (MGD):      1.10 

Channel Width:       1.67 Ft. 

Channel Depth:      7.75 Ft. 

Angle of Screen:      35 Degrees from Horizontal 

Size of clear openings:    3mm  
 
Screw diameter:    14.00 inches 
 
Basket diameter:    14.37 inches 
 
Material of construction unless noted:  304 stainless steel 
 
Screw material:     304 Stainless steel 
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Items Included: 
• Semi-cylindrical stationary perforated screen basket – stainless steel 
• Rubber/Neoprene seals for screen  
• Dewatering screw to transport and dewater the screenings 
• Brush attached to spiral with stainless steel fasteners 
• Pivoting support stand – stainless steel 
• Support plate flange – stainless steel 
• Replaceable wear bars – high tensile steel 
• Compaction zone – integral part of the screenings screw conveyor and transport tube 

design – stainless steel 
• 1.0 hp, TEFC-XP 1800 rpm  motor and gear reducer suitable for use in a Class 1, Div. 1, 

Group D environment and a 460 volts, 3 ph,60 Hz electrical supply 
• Automatic spray wash systems provided for the screen constructed of 3/4" dia 

304 stainless steel piping and flexible reinforced PVC hose with stainless steel spray 
nozzles – solenoid valves, strainers and ball valves 

• Primary screenings washing system located at the top of the screen zone and shall 
utilize a stainless steel spray bar with stainless steel spray nozzles.  

• The dewatering section shall be provided with a ring type flush water header system to 
ensure flushing of the compaction zone – header design to be oriented to completely 
wash the full surface of the transport tube drainage area 

• Solenoid valves shall be ¾” brass body, shall be normally closed and rated for up to 100 
psig and 120 vac operation  

• Isolation ball valve shall be 3/4" bronze, with stainless steel ball and stem and Teflon 
seats. 

• ¾” bronze strainer, 80-mesh. 
• Fasteners – stainless steel 
• Anchor bolts – stainless steel 

 
 
Services: 

 
• One (1) Trip(s) and Two (1) Day(s) Field Service for Installation Inspection, Start-up, and 

Operator Training 
 
 
Controls:     

 
• One (1) NEMA 4X control panel with motor starters, transformers, indicator lights,  as 

required for operation of the screen 
• One (1) Local control station – NEMA 7 with H-O-A switch, two (2) O-C-A switches 
• One Siemens HydroRanger Ultrasonic Level Control System including Ultrasonic Level 

Transducers and Mounting Hardware 
• One (1) High level alarm float switch 
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Optional Items Not Included in Price Below: 
 

• Outdoor weather protection with heat tracing and stainless steel cladding. 
• Bagging unit  
• Secondary screenings spray wash system shall be provided with 316 stainless steel spray 

nozzles located in the screening transport tube prior to compaction and dewatering  
 

TOTAL BUDGET PRICE FOR ITEM A: $110,300 
Items not listed above will be provided by others 
 
 
Exclusions: 
 
• Taxes 
• Offloading 
• Installation 
• Hand railing except as noted 
• Storage at our shop or jobsite 
• Air vent piping 
• Dumpster 
• Any piping not proposed above 
• Field painting 
• Civil Design 
• Buildings 
• Oil and grease 
• Disconnect switches and junction boxes 
• Valves except as noted  
• Controls except as noted 
• Cathodic protection 

• Erection or testing 
• Concrete, grout, or sealants 
• Sandblasting or touch-up painting 
• Thru-wall fittings 
• Tank Covers 
• Supervision of erection 
• Lights or light posts 
• Interconnecting walkways 
• Special shipping procedures 
• Engineering re-design 
• Stairways and Ladders 
• Spare parts except as noted 
• Electrical connections 
• Electrical conduit, installation and wiring 
• Finish painting 
• Grout/topping installation 

 
 
Absence of an Exclusion herein will not be construed as meaning that the item is included, and 
Kusters Water will not issue credits, or accept deducts, for the provision of the items noted 
above. 
 
 
Terms: 
 
• NET 30 Days 
• 10% at submittal approval 
• 85% upon delivery to site 
• 5% upon start-up and training completion or 1 year from delivery, whichever occurs first. 

(1-1/2% interest charges per month for late amounts due) 
 
 
Submittals: 
 
• 6 – 8 weeks from acceptance of order. 
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Delivery: 
 
• 12 -14 weeks from receipt of signed approvals.  
 
 
Warranty: 
 
• One year or 18 months from date of shipment. 
 
 
Validity: 
 
• All pricing is budgetary and subject to change without notice 
 
 
Bonding: 
 
• Bonding or bonding expenses are not included in this proposal and will not be considered 

unless specifically identified and authorized by Kusters Zima Corp. prior to the bid.   
 
 
Insurance: 
 
• Pricing includes general liability policy with 1 million occurrence, 2 million aggregate, and 

4 million umbrella. If higher limit(s) is required, all costs will be paid by the Buyer in 
addition to the quoted equipment price. 

 
 
Freight: 
 
• All prices are quoted F.O.B. shipping point, with freight allowed to the Jobsite. Buyer will 

be responsible for equipment off-loading.   All claims for damage or loss in shipment shall 
be initiated by the Buyer. Buyer requests for selective shipments, early shipments, or 
separate shipment may directly affect the freight allowance.  Any additional costs incurred 
due to this request by the Buyer will be an additional cost to the purchase price and 
invoiced accordingly. 

 
 
Sincerely, 
 

 
George Kellum 
Sales Manager, Municipal Products 
Kusters Water Division 
O. 864-594-5595 
C. 864-316-3264 
george.kellum@kusterswater.com 
www.kusterswater.com 
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SPIRAL SCREEN

Kusters Water offers a complete line of in channel or in-tank screening systems. Each unit utilizes a perforated plate or v-wire 
screen section to effectively remove unwanted solids and debris from the influent. The screenings are transported via a shaftless 
conveyor to the compaction zone, where they are cleaned, dewatered, then finally discharged.

OVERVIEW

FEATURES
Fits 10” – 36” Wide Channel

304 Stainless Steel Body

Steel Shaftless Flighting

Pivoting Stand For Easy Service

Automated Control System

Replaceable (sectional) Brushes

High Efficiency Gear Reducer

APPLICATIONS
Wastewater
Textiles
Food Processing
Bottling
Pulp & Paper

Tanneries
Dairies
Slaughter House
Meat Packing
Snack Foods
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For more information call 864.576.0660 
or visit kusterswater.com

OPTIONS
Weather Protection / Heating

Solids Bagger

Washing System

Stainless Steel Shaftless Flighting

Explosion Proof Operation

316 SStl Construction

In Channel Grinder

Shaftless 
Conveyor

Lower 
Spray Wash

“Bolt-On” 
Brushes

Pivoting Support Stand

Screening Discharge

Stationary Screening Basket

Compaction Zone

Easily Replaceable “Bolt On” Brushes.
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Memorandum 
 
Subject: SCA Grant 2021-2022 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Applied for SCA grant in June of 2021.  This was in our City budget so that if awarded we could 
work on the Chestnut Street upgrade.  Received email notice that City of Union was awarded 
$100,000 towards the project. 
 
FINANCIAL IMPACT: 
It has been budgeted for in the original budget for upgrading Chestnut from Main to Cove 
Streets.  Total cost of project will be around $300,000 to which the grant will cover a third of 
the cost or better. 
 
RECOMMENDATION: 
Accept the grant when paperwork arrives from ODOT for $100,000. 
 
ATTACHED: 
Union 
2022 Award Recipients 
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October 21, 2021 
 
 
City of Union 
342 S. Main Street 
Union, OR 97883 
 
 
RE:  2022 Small City Allotment Award Results 
 
 
Project Name: Chestnut Street Reconstruction 
 
In accordance with ORS 366.805 and the recommendation of the Small City Allotment Advisory 
Committee, I am pleased to announce your project was one of 53 selected to be funded. 
 
The SCA award amount for your project is $100,000. 
 
In the next 30 days you will receive materials that are time sensitive and will require a prompt 
response. We have learned that many small cities, eligible for these awards, have limited staff 
resulting in response delays. To ensure your responses are timely we request that you provided us 
an updated contact list of who should be the primary contact and those that should be copied on 
correspondence. Please provide names, titles, phone #’s and email addresses. Though we recognize 
that cities may engage an outside entity to perform Project Management duties, for our purposes we 
request that all contact information provided is for City Staff. Please submit this information not later 
than November 8th to: 
 
SmallCityAllotments@odot.state.or.us  
 
Please be advised that only work that begins after the Agreement has been executed and Notice to 
Proceed issued will be eligible for reimbursement. 
 
 
Best regards,  
 
 
 
Deanna Edgar 
SCA Program Manager 
(503) 986-3441 
 

Department of Transportation 
Statewide Investments Mgmt. 

355 Capitol Street NE, MS 21 
Salem, OR 97301 

Phone: (503) 986-3441 
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2022 Small City Allotment Award Recipients 

 
City Award 

Region 1 
Durham $100,000 
Estacada $100,000 
North Plains $100,000 
Rivergrove $100,000 
Region 1 Total $400,000 

Region 2 
Banks $100,000 
Bay City $100,000 
Carlton $100,000 
Clatskanie $100,000 
Coburg $100,000 
Dayton $100,000 
Dundee $100,000 
Garibaldi   $90,000 
Gearhart $100,000 
Gervais $100,000 
Halsey $100,000 
Harrisburg $100,000 
Mt. Angel $100,000 
Rockaway Beach $100,000 
Scio $100,000 
Siletz $100,000 
St. Paul $100,000 
Toledo $100,000 
Turner $100,000 
Willamina $100,000 
Region 2 Total $1,990,000 
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Region 3 
Cave Junction $100,000 
Coquille $100,000 
Jacksonville $100,000 
Myrtle Creek $100,000 
Myrtle Point $100,000 
Phoenix $100,000 
Reedsport $100,000 
Yoncalla $100,000 
Region 3 Total $800,000 

Region 4 
Condon $100,000 
Fossil $100,000 
Grass Valley $100,000 
Malin $100,000 
Maupin $100,000 
Merrill $100,000 
Metolius   $35,000 
Region 4 Total $635,000 

Region 5 
Boardman $100,000 
Burns $100,000 
Echo $100,000 
Elgin $100,000 
Greenhorn   $85,900 
Halfway $100,000 
Jordan Valley  $50,000 
Lexington $100,000 
Mt. Vernon $100,000 
North Powder   $75,000 
Richland $100,000 
Sumpter $100,000 
Union $100,000 
Weston $100,000 
Region 5 Total $1,310,900 
2022 Program Total $5,135,900 
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Memorandum 
 
Subject: FY 20-21 Fiscal Year Audit 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Annual Audit was presented in Work Session prior to this meeting. 
 
FINANCIAL IMPACT: 
Minor adjustments to year end. 
 
POLICY IMPLICATIONS: 
Policies will need updated with regards to water and sewer bill adjustments. Training does 
continue with staff 3 times/year. 
 
RECOMMENDATION: 
Accept the FY 20-21 Audit as presented. 
 
ATTACHED: 
Audit Actions 20-21 
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CITY OF UNION, OREGON
342 South Main St,
|‘.0. Box 529
Union, OR 97883

Phone: (541) 562-5197
Fax: (541) 562-5196

’l“l‘Y:(800) 735-1232

Ilunw I)I'BuI1}'Ilr1Peak ClrzrmplonslilpCIJWCUIIISP

cilyliull@cityofunion.com
ljnrlm \ (cl Q[HJ'!m .9")

Cityof Victorian‘liprllagtz

September 23, 2021

Office of the Secretary of State
Audits Division
255 Capitol St. NE, Suite 500
Salem, OR 97310

Plan of Action for Cig of Union, Oregon

City of Union, Oregon respectfully submits the following corrective action plan in response to ?ndings in our audit for the
fiscal year ended June 30, 2021. The audit was completed by the independent auditing ?rm Connected Professional
Accountants, LLC of La Grande, Oregon. ’

The Findings from the June 30, 2021 audit are discussed below with the Action Plan listed for each finding:

REPORTABLE CONDITIONS:

1. Material Weakness: Auditing standards require the auditors to assess the internal control system of the entity.
In addition, the standard clearly state that the auditor cannot be relied upon as part of the entity's internal control
system. The standards require the auditors to extend this assessment of controls over ?nancial statement
preparation. Proper controls over financial statement presentation requires adequate knowledge and
involvement to detect errors and omissions in the ?nancial statements. The City relies on the auditor to assist
them in drafting the ?nancial statements. In addition, they verify the financial statements including note
disclosures contain all of the elements required to comply with the modi?ed cash basis of accounting. The
auditors do believe the City has staff withthe abilityto understand, review, and take responsibility for the ?nancial
statements required to comply with independence standards. However, their assistance in drafting the financial
statements described above does produce a material weakness in the City‘s internal control system.

Recommendation: The auditors do not recommend any changes in the preparation of the ?nancial statements,
but the board should be aware of this control de?ciency and stress the importance of thorough review of the
?nancial statements prior to approval of the audit.

Action Taken: As recommended, City of Union, Oregon has not made any change in the preparation of the
?nancial statements. City of Union, Oregon does not feel it is cost effective to hire additional staff or an
independent contractor to prepare the ?nancial statements.

Material Weakness: Although the City Manager has the ability to understand and review adjustments, staff
making adjustments rely on the software without a thorough understanding of the effect of the adjustments,

Recommendation: It is recommended that the City continue to train personnel until they have a thorough
understanding of the modi?ed cash basis of accounting and entries made to the financial statements.
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Action Taken: The City will implement internal control procedures to ensure review of the general ledger and
any adjusting entries posted to the general ledger as well as continual training for the City Administratorand
Of?ce Manager, effective immediately.

3: Material Weakness: During water/sewer adjustment testing it was found that many adjustments did not have
an authorizing signature. According to Resolution 2018-1, water/sewer adjustments over $30 require
administrative approval.

Recommendation: It is recommended that the City evaluate their process on recording water/sewer
adjustments and make an updated resolution.

Action: The City willimplement internal control procedures to ensure review of the adjusting entries.

Your consideration of this response is appreciated.

City of Union,Oregon

Management signature: ’

PrinteclN e: ‘ a . vi
‘

____

Title: Aw; ,;
Governance signature:
Printed Name: L4-up-«av--L K. I‘.'/42"‘
Title: *ho.,_$¢D h
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MINUTES 

City Council Meeting  

7:00 PM - Monday, October 11, 2021 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on October 11, 2021, at 

7:01 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: John Farmer, Susan Hawkins, Leslie McMillan, Terra 
Richter, and Tim Cox 

EXCUSED: Councilor Heidi Denton 
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS: 

CA Wiggins said we received a letter last month concerning roads that are in our 
transportation plan but haven't been developed and what they are currently being 
used for. Council and staff discussed this issue and noted it is throughout the city. 
Council asked staff to send a reply letter that is has been reviewed and thank you.  

 

3. PUBLIC HEARING  
 a) CDBG Grant (P2005) - Final Design Hearing (7:05pm) 

 

CA Wiggins said this hearing is to finalize the design of the upgrades to our 
water plant. Hopefully, we will get the grant to complete construction.  

  

The public hearing opened at 7:05 p.m. 

There wasn't any public comment.  

The public hearing closed at 7:07 p.m. 

 

4. OLD BUSINESS: 

None 

 

5. NEW BUSINESS:  
 a) Ordinance 564 - Noxious and Nuisance Weeds 

 

CA Wiggins stated most of the changes on this ordinance were grammatical. 
On public comment Donna Beverage said I am on the weed department for the 
county and we can help in dealing with noxious weeds. 
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City Council 

October 11, 2021 

  

CA Wiggins read the ordinance for the record.  

 John Farmer made a motion to accept Ordinance 564 - Revising noxious and 
nuisance weeds on first reading.  Terra Richter seconded the motion. Carried 
unanimously.  

 b) Oregon Heritage Grant - Ranger Station 

 

CA Wiggins said this grant will help produce a comprehensive plan for the 
ranger station. The grant total is $16,500, the city would need to pay $1,750 
cash match. We have applied for the historic registry for the ranger station but 
it may not go through because too much was updated on the historical 
buildings. 

 John Farmer made a motion to allow the grant to be applied for by the 
Economic Development Committee  Tim Cox seconded the motion. Carried 
unanimously. 

 

6. CONSENT AGENDA: 

 

 6.1. BUSINESS/SPECIAL MEETING MINUTES  
 6.1.1. September 13, 2021 - Business Meeting  

 

 6.2. WORK SESSION MINUTES  
 6.2.1. September 13, 2021 - Work Session  
 6.2.2. September 27, 2021 Work Session 

 

 6.3. INFORMATION REPORTS  
 6.3.1. Monthly Office Manager Report  
 6.3.2. Monthly Library Report  
 6.3.3. Monthly Fire/EMS Report  
 6.3.4. Monthly Animal Report  
 6.3.5. Monthly Sheriff's Report 

 

RES-3-2021 

 Tim Cox made a motion to accept the consent agenda as presented.  
John Farmer seconded the motion. Carried unanimously. 

 

7. CITY COUNCIL WORKING COMMITTEE UPDATES:  
 a) Monthly Economic Development Report 

 

Councilor Richter said we are having a get together at the community center 
and everyone is invited we need volunteers and fresh ideas. The meeting is at 
6:00 p.m. 

Page 2 of 3Page 51 of 102



City Council 

October 11, 2021 

 

8. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Monthly Administrator's Report 

 

Council said that these reports are all good and very helpful. 

CA Wiggins said we are looking for a new librarian. We have 5 applicants and 
more volunteers are needed at the library.   

 b) Monthly Public Works Report  
 c) Monthly Wastewater Report 

 

Council and staff discussed the new rate structure for water and sewer. 

 

9. PUBLIC COMMENT 

There wasn't any public comment. 

 

10. UPCOMING MEETINGS AND SUGGESTIONS: 

Council wants to discuss the Fire/EMS pay structure and making city hall ADA 
accessible. CA Wiggins said that an elevator would have to be installed on the outside 
of the building. Council and staff also discussed having curb side pick up for books at 
the library.  

 

11. ADJOURNMENT: 

This meeting adjourned at 7:45 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, October 11, 2021 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on October 11, 2021, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: John Farmer,  Susan Hawkins,  Leslie McMillan,  Terra Richter, 
and  Tim Cox 

EXCUSED: Mayor Leonard Flint and Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS:  
 a) Sheriff's Report 

 

Deputy Johnson said I have been doing my best on dividing my time. 
Sometimes when I am doing traffic I have to sit in one spot and just watch. I am 
going to work on traffic everywhere not just on Main Street. I am talking with 
drivers after school when they are out and about. I have done some welfare 
and suicide checks. We have had some more issues at the park. I am still 
doing my best to help with ambulance calls. Council and Deputy Johnson 
discussed giving him more gear to help with ambulance calls and that he 
welcomes questions on his report. They also discussed a problem with stolen 
bicycles; a few have been returned.  

  

Deputy Johnson and Council discussed the new cameras in the park and how 
they will help put a stop to problems and help with other cases.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) Oregon Heritage Grant 

 

CA Wiggins said we would like to apply for a grant, it is a little over $16,000. 
The city would have to pay $ 1,700 of in kind money. We are asking for a 
motion and a vote to assist in applying for this grant. It is to help build a 
comprehensive plan for the Ranger Station. It will help to conform with SHIPO 
to stay in line with the historical registry.   
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Council Work Session 

October 11, 2021 

 b) CDBG Public Hearing - Discussion 

 

CA Wiggins said this is a closeout public hearing on the design for our water 
plant. This will help us to continue to hopefully get the construction grant for the 
water plant.  

 

4. COMMITTEE DISCUSSIONS: 

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance 564 

 

CA Wiggins said the city attorney cleaned up some verbiage on this. It is very 
close to what we will have for the second reading.  

 

6. OTHER:  
 a) EMS and Fire Pay 

 

CA Wiggins said we are revisiting this because it was changed 8 years ago, 
and hasn't been looked at since. We can't pay them by the hour because they 
are volunteers. We need to look at some changes in paying these people for 
their help.  

  

Council discussed various options on how to look at this matter.  

  

Pam said I don't mind the pay now on transport and calls. I would like pay for 
lift assist and non-transport.  

CA Wiggins stated there is not a code for a lift assist. Their insurance will not 
pay because there is not a billing code.  

Fred Hawkins said the fire department gets called on lift assists a lot.  

  

Council and volunteers discussed the changes they would like to see in 
compensation for their help and time. They would like to be compensated for 
lift assists, mutual aid calls, and non-transports.  

CA Wiggins I am looking at other methods to change this and make it more 
productive. 

  

Council asked the volunteers which system would be more effective. Staff and 
Council discussed putting together examples first before decisions are made.  

Everyone discussed lift assists further and the problems with them. 

Council and staff discussed the state mandates and fines associated with non-
compliance on COVID vaccinations. Council, staff, and volunteers will collect 
more information on this matter. 

 

7. ADJOURNMENT: 

This meeting adjourned at 6:57 p.m. 
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MEMORANDUM 
 

November 2, 2021 
 

TO:  Doug Wiggins, City Administrator  
FROM: Laura Dodds, Office Manager  
 
SUBJECT:    Office Manager Staff Report – October 2021 
 
  
         
The following financial report shows revenues/expenditures: 
 
 
 
 
   
 
        
 

 

 

 

 

 

 

 

 

 

  

 
❖ Total revenue for the month: $164,369.64 

 

❖ Total expenditures (includes payroll) for the month: $126,254.13 

 

*Attached is a breakdown report of both revenues and expenditures by department 

 
 

 

❖ A total of $112,978.89 was billed out in utility bills for the month of October 
 

❖ We received $327.57  from the Union Hotel for the month of September.  *Hotel additional sewer 

charges are based on a number of circumstances which includes; number of apartments rented, 

number of days RV spaces are rented and the number of overnight stays at the hotel 

 

❖ We mailed 54 late reminder notices on November 1st.  There were 12 notices of potential shut 

offs were delivered to the customers home on November 1st, and shut offs will be November 8th, 

unless payment or payment arrangements are made.  

 

❖ In October, the total amount billed for late fees was $1,372.50 

 

 

 

*We want to welcome Dianna Arena as our new Ordinance Officer.  She is doing an amazing job 

already.  When she gets more settled in her position, we hope to cross train her in taking 

payments and answering phones.  She is going to be a big asset to the City.   
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Memorandum 
 
Subject: Library Monthly Report 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Louise Shelden, Library Lead 

 
ATTACHED: 
Library Monthly Report October 2021 
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This Year Last Year

762 214

949 840

477 327

447 238

92 52

153 223

3 0

171 38

34 2

18 11

16 0

75 0

2151 33

8 2

163 192

143 19

4 0

Events and Additions:

Approximately 210 children served at the Halloween parade

Completed community event: pumpkin painting. 48 in attendance

We are following the Goveners mask edict.

We are continuing to sanitize and disinfect to keep ourselves and our patrons safe.

Louise submitted her retirement her last day is November 30

New librarian Tiffany hired Oct 16. Training has begun.

Out of City Limit Usage

Notary

October Monthly Report 2021

Statistics

Patron Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants

New Patrons

ILL Requests
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Ordinance Officer Report October 2021 
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November 2021

TO: Doug Wiggins, City Administrator 
Leonard Flint, Mayor
Council

FROM: Dianna Arena, Ordinance Officer

Main Focus: Handling Citizen Complaints
Right of Way Issues 
Enforcing City Ordinances

Complaints:
1-Loose chickens crossing back and forth on the road, causing traffic hazards. 

Email sent. No more issues.

1-Regarding the property at 710 N. Bellwood.

Sent an email to City Attorney/called her 2 twice and left voicemails/ talked with her regarding where 
we are at with the holding of actual property owner accountable-in limbo and waiting now.

1-Regarding 865 N. Second St. property.

Sent a letter about vehicles in right of way and cleaning up the outside area. Minimal comply.

Paid a visit to the resident, let him know that we will be tagging and towing from here on o ut. Gave 
him a few days before enforcement. Resident is making progress.

1-Regarding “abandoned” property at 752 N. Second and the mess outside.

Contacted deceased occupants’ son. Told me it has been signed over to the state because of medical 
bills owed. Tracked down the estate administration officer for DHS, have been in contact with him over 
phone and email. Has forwarded all info I provided to their attorney, should be in probate next week and 
is hoping to sell it so it can be cleaned up.

1-Fire danger at 867 S. Third.

Fire department was called in the early am hours. Neighbor had a fire in a burn barrel previous evening, 
wind knocked over barrel and started a small fire/smoldering of neighbor’s fence and a pile of wood.
Neighbors and fire department were unable to wake the residents. Fire put out. I made contact with the 2 
residents the next day, went over the rules of burning with them and told them there will be a citation if it 
happens again.

Court:

1-No burn permit and burning after burn ban was in effect.
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Violation resolved. Fine paid.

Right of way issues:

20 violations-20 letters sent. Only 1 noncomplier. Will remain in contact with resident.

Accumulation of waste in front yard-Letter sent. Resident is working to remove it. Will stay in touch 
with them.

Public Fire Hazard (tree branches/limbs/brush piles):

7 violations-7 letters sent. One noncomplier. Will remain in touch with resident.

RV living violation: 1 letter sent. Talked with resident and educated them on permits and ordinances 
regarding it.

Expired RV Permit: Letter sent. RV owner came in and talked to City Hall. Has until 11/15 to remove 
it. Will watch and follow through with removal date.

Other:

Tagged vehicle that had been on City Row for quite a while, was removed within hours. 

Chalked 2 potential “abandoned” vehicles on ROW-will watch for 48hrs.then tow.

Working with NE Oregon Housing Authority on building on main street. Residents accumulating vehicles 
w/o licenses and improper usage of City Row.

Contacted a resident that has an ongoing hazardous backyard, with an over accumulation of garbage and 
solid waste. City offered a roll off to help clean up that we would pay for. He accepted the offer, and we 
are in the process of getting that set up and started.

Contacted approximately 80% of residents who complied to the letters sent, to tell them thank you! 
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Memorandum 
 
Subject: Sheriff's Monthly Report 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Union Activities OCT 2021 
Sheriff's Yearly Report 2021 
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Union Activities –OCTOBER 2021

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 
HOURS         122.50

CRIMINAL CITATIONS    0
TRAFFIC CITATIONS    0

  WARNINGS    2
ARRESTS                0
CALLS FOR SERVICE               29
FI’S   30
WALK-INS    0
REPORTS    3

             TOWS/IMPOUNDS    0
 OTHER    0

The above hours were allocated as follows: 
 
PATROL           55 %                    TRAFFIC        18 % 
REPORTS           1 %                    INVESTIGATIONS                     26 %  

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Call of 3 bikes being stolen and vandalism to park restroom, bikes were returned
Welfare check done on suicidal subject
Citizen assist with information
Child welfare check done
Assisted citizen with disabled vehicle
Agency assist with Nampa Idaho on theft
Assisted with ambulance call X3
Report of parking complaint
Found firearm
Defensive tactics training
Report of burglary to local business
Call of unauthorized entry motor vehicle
Call of safety hazard, done tree/branches
Trespass call, suspicious vehicle at storage unit
Removed abandoned vehicle
Call for welfare check on juvenile
Theft of chainsaw call
Call welfare check at Catherine Creek
Report of a runaway juvenile
Helped with trick or treating
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Union 2021 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 10.00 0.00 0.00 10.00 0.00 0.00 9.00 0.00 8.00 0.00

2 10.00 0.00 0.00 8.00 0.00 13.50 8.00 0.00 10.00 0.00

3 0.00 10.00 9.00 9.00 1.00 10.00 0.00 4.50 8.50 0.00

4 0.00 7.50 10.00 0.00 0.00 8.00 5.00 0.00 0.00 0.00

5 0.00 8.50 9.00 0.00 10.00 5.50 0.00 10.00 0.00 0.00

6 10.00 8.00 7.50 0.00 8.50 0.00 8.50 10.00 0.00 0.00

7 10.00 0.00 0.00 10.00 10.00 0.00 10.00 0.00 9.00 0.00

8 10.00 0.00 0.00 8.50 8.00 0.00 8.00 0.00 8.00 0.00

9 10.00 0.00 0.00 8.50 0.00 10.00 0.00 0.00 0.00 3.00

10 0.00 10.00 10.00 8.00 0.00 11.50 0.00 9.00 3.00 8.00

11 0.00 9.00 8.50 0.00 0.00 12.00 0.00 10.00 1.00 14.00

12 0.00 10.00 10.00 0.00 10.00 17.00 0.00 0.00 10.00 8.50

13 9.00 10.00 9.00 0.00 8.00 7.00 9.00 10.00 9.00 10.00

14 10.00 0.00 0.00 9.00 11.50 0.00 10.00 9.00 11.50 0.00

15 10.00 0.00 0.00 8.50 8.00 0.00 8.00 0.00 11.50 0.00

16 8.00 0.00 0.00 10.00 0.00 10.00 8.50 0.00 0.00 2.00

17 3.00 9.00 10.00 8.00 0.00 8.50 0.00 8.50 0.00 0.00

18 1.00 10.00 10.00 0.00 0.00 9.00 0.00 15.00 0.00 8.00

19 0.00 8.50 8.00 0.00 8.00 0.00 0.00 9.00 9.00 10.00

20 9.00 10.00 10.00 0.00 10.00 0.00 7.00 8.00 10.00 10.00

21 10.00 0.00 0.00 8.50 10.00 0.00 9.00 0.00 8.50 0.00

22 8.00 0.00 0.00 10.00 10.00 0.00 0.00 3.00 8.00 0.00

23 9.00 0.00 0.00 8.00 0.00 0.00 0.00 0.00 0.00 0.00

24 0.00 10.00 10.00 8.50 0.00 0.00 0.00 10.00 0.00 10.00

25 0.00 9.00 10.00 0.00 0.00 9.00 0.00 10.00 0.00 10.00

26 0.00 10.00 10.00 0.00 8.00 8.00 0.00 8.00 0.00 10.00

27 10.00 8.00 7.00 4.00 10.00 0.00 8.50 9.00 9.00 10.00

28 10.00 0.00 0.00 10.00 8.00 0.00 9.00 0.00 10.00 0.00

29 10.00 0.00 0.00 9.00 8.00 0.00 8.00 0.00 8.00 0.00

30 8.00 0.00 0.00 10.00 0.00 7.50 0.00 0.00 10.000 0.00

31 0.00 0.00 8.00 0.00 0.00 0.00 0.00 10.00 0.00 9.00

Total 175.0 147.5 156.00 165.50 147.0 146.5 125.50 153.00 162.0 122.5 0.00 0.000

120 120 120 120 120 120 120 120 120 120 120 120

Over/Short 55.00 27.50 36.00 45.50 27.00 26.50 5.50 33.00 42.00 2.50 (120.00) (120.00)
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Memorandum 
 
Subject: Animal Control 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Blue Mountain Humane Association Report 
Blue Mountain Humane Association Detailed Report 
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Blue Mountain Humane Association
3212 Highway 30

La Grande OR 97850

541.963.0807

www.bmhumane.org

TO: Union County Commissioners

Baker County Commissioners

LaGrande City Councilors

ElginCity Councilors

lmbler City Councilors

island City Councilors

North Powder City Councilors

Summerville City Councilors
Cove City Councilors

Union City Councilors

RE: BMHA3”‘Quarter Numbers 2021

Attached you will find intake and outtake numbers for your animal shelter for July 1, 2021

through September 30, 2021. We have also included year to date numbers, January 1, 2021 to

September 30, 2021.

As you are well aware the shelter was left with little funding and we are reaching out to all
entities that we serve seeking support.

Feel free to contact the shelter or any board member should you have any questions or

concerns.

BMHABoard of Directors

Beverly Beach 541.910.6378

BriTroutman 541.663.7003

Rebecca Lord 541.410.6094

HollySorensen 541.805.1735

Terri Bradley 786.554.1452

Kevin Mallory 360.270.2084

Maria Carmichael 808,292.8682
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Memorandum 
 
Subject: October Admin Report 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Admin Report November 2021 
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CITY ADMINISTRATOR REPORT
October 2021

Ranger Station:
Siding is finally nearing completion at about 90%.  Drywall has been 
mudded, taped, textured, primed, and painted.  Doors have been 
installed.  We will be working on getting the trim and flooring in next.

Water/Sewer:
CDBG Design Grant – We will be closing out this month and awaiting 
word on the Construction grant application.

We continue to wait for the valves ordered over 8 weeks ago.  Supply 
issues are real in the commercial and industrial settings.  Additionally, 
we await about $25,000 in supplies for water replacement parts as our 
inventory has been depleted to scarce amounts. 

Library:
Louise is retiring at the end of November.  We welcome Tiffany 
Derichsweiler as the new Librarian for the Union Carnegie Library.  
Prepping for the Winter parade of lights will happen this month. 

Parks:
We did add a couple more cameras to the front of the park to pick up a 
couple of blind spots.  All should be online and working by the end of the 
month.

City Hall:
ADA bathroom was completed.

Streets:
Prepping for winter and getting vehicle serviced has been the focus this 
past and present month.  We did receive notice that we received 
$100,000 in SCA funds which we were relying on to work on the 
Chestnut Street project.

Happy Fall,

Doug Wiggins
City Administrator
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Memorandum 
 
Subject: Public Works Monthly Report 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
ATTACHED: 
Public Works October 2021 Monthly Report 
 
  

 

Page 1 of 2

Page 99 of 102



Public Works Council Report for October 2021

Water: We installed a new water service to a lot along North 5th street.  
Completed regular monthly water samples along with our annual source water 
assessment samples for both wells.  Repaired the mercury vapor switch on well 
#2 as it had got bumped and would not allow the pump to run properly.  Revised 
the State Fire Marshall report as the daily chlorine usage was listed incorrectly.

Sewer: Vacuumed the grease out of the Oregon Street Lift Station.  Installed 
new railing along the top of the influent area.   Still waiting on some plug valves to 
replace a few broken valves around the digesters.  Did a little research on possible 
changes to our influent channel and screening system.

Golf Course Pond: We are now discharging our effluent to Catherine Creek 
and the freshwater pond at the course has been drained only to reveal the 
suction pipe on the pump has pulled apart and will need to be fixed.  The effluent 
pond is in the process of being drained as plans are to try and clean it this winter.  
The effluent force main line from the WWTP to the golf course has started to 
drain and we will be finishing that soon. 

Streets: The pot-hole patching has been completed and Rogers Asphalt came 
out and filled in the cut patch along North 5th Street.  We cleaned up the right of 
way at the Ranger Station on the corner of 1st Street and the highway as it was 
restricting vision.  We also cleaned o few branches from that street after our good 
windstorm on the 24th.

Paul Phillips 

Public works lead

November 3,2021
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Memorandum 
 
Subject: October 2021 Report 

Meeting: City Council - Nov 08 2021 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
BACKGROUND INFORMATION: 
October 2021 Wastewater Treatment Facility happenings 
 
ATTACHED: 
Wastewater Report October 2021 
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Wastewater Report October 2021

Drying Beds & Sludge removal – We currently have 2 drying beds with sludge and 1 with grease 
etc. from cleaning the Lift Station

I hauled and land applied 9 truckloads of sludge from the secondary digester = 31,500 gallons of 
sludge to the Sheehey site.

Maintenance / Repair – Preparing for Fall and Winter

• Greased Golf Course Effluent pumps after shutting down for winter as recommended by 
Purswell Pump.

• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning

Golf Course – We have stopped sending Effluent up to the Golf Course, as of October 21st we 
are sending effluent to Catherine Creek. 

Closely watching Pond levels and working with Paul and Brandon to lower the pond for winter.

Collections System – Cleaned the Oregon Street Lift Station of all grease and garbage with the 
Vac Truck and continuing to add product to help prevent the grease build up.

Safety / Cleaning – Cleared both pathways to Catherine Creek that we use for daily monitoring 
and marked trip hazards etc. with orange paint.

Other - Working with Doug, Paul, and Anderson Perry on the recommendations for improving 
our screening process at the headworks of the wastewater treatment facility.
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