
 
  

City of Union 

Agenda 

City Council Meeting 

Monday, June 13, 2022 @ 7:00 PM 

Leonard Almquist Council Chambers, 342 S. Main St,  

Union, OR 97883 
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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Flint  

Councilors:   
Farmer, Hawkins, Cox, Richter, Denton 
and McMillan 

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
 2.1. Beverage letter to Union Soil & Water Conservation District & GRMV  

May 2022 - Pdf 

4 - 8 

 
3. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
4. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 4.1. Safety Extrication Equipment for Fire  

Fire Extrication Equipment - Pdf 

9 - 14 

 
 4.2. Resolution finalizing adjustments to the FY 21-22 budget  

Resolution 22-09 - Pdf 

15 - 17 

 
 4.3. FY 22-23 Budget Resolution  

Resolution 22-07 - Pdf 

18 - 22 

 
 4.4. State Shared Revenue Resolution  

Resolution 22-08 - Pdf 

23 - 24 

 
5. CONSENT AGENDA:  

 
 5.1. Business/Special Meeting Minutes  

 
 • May 9, 2022 Business Meeting  

City Council - May 09 2022 - Minutes - Pdf 

25 - 27 

 
 5.2. Work Session Minutes  

 
 • May 9, 2022 Work Session  

Council Work Session - May 09 2022 - Minutes - Pdf 

28 - 29 

 
 • May 23, 2022 Work Session  

Council Work Session - May 23 2022 - Minutes - Pdf 

30 - 33 

 
 5.3. Information Reports  

 
 • Office Manager Report  34 - 54 
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May 2022 

 
 • Ordinance Officer Monthly Report  

May 2022 - Pdf 

55 - 57 

 
 • Library Monthly Report  

May 2022 - Pdf 

58 - 59 

 
 • Fire/EMS Monthly Report  

May 2022 - Pdf 

60 - 61 

 
 • Sheriff's Monthly Report  

May 2022 - Pdf 

62 - 65 

 
 • Animal Enforcement Officer Monthly Report  

May 2022 - Pdf 

66 - 68 

 
6. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 7.1. Administrator Monthly Report  

May 2022 - Pdf 

69 - 70 

 
 7.2. Public Works Monthly Report  

May 2022 - Pdf 

71 - 72 

 
 7.3. Wastewater Monthly Report  

May 2022 

73 - 74 

 
8. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 

 
9. UPCOMING MEETINGS AND SUGGESTIONS:  

 
 9.1. Council - Work Session June 27, 2022 6pm   

 
 9.2. Council - Work Session July 11, 2022 6pm   

 
 9.3. Council - Business Meeting July 11, 2022 7pm   

 
10. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  

 

Seating in the Leonard Almquist Chambers is open to the public. 
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If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: Beverage letter to Union Soil & Water Conservation District & GRMV 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Beverage Letter to Union Soil & Water Conservation District and GRMW 
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Memorandum 
 
Subject: Safety Extrication Equipment for Fire 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Union fire does do extrication.  In the midst of auditing during recent ISO inspections and 
trainings, it was discovered Union fire lacked some necessary safety shoring equipment for 
use during extrication. 
 
FINANCIAL IMPACT: 
Approximately $6,000 from the equipment reserve fund. 
 
POLICY IMPLICATIONS: 
It is the responsibility of the City to see that our personnel are as safe as can be when working 
on fire calls.  This equipment is necessary and disappointing fire has been without this safety 
equipment.  
 
RECOMMENDATION: 
Allow for the purchase of the attached extrication safety equipment not to exceed $6000 
 
ATTACHED: 
MVA Extrication Tools 
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Memorandum 
 
Subject: Resolution finalizing adjustments to the FY 21-22 budget 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Finalizing the FY 21-22 adjustments for the end of the year. 
 
FINANCIAL IMPACT: 
In order to comply with Charter and State regulations.  No change to the overall budget. 
 
RECOMMENDATION: 
To accept Resolution 22-09 allowing the finalization of the FY 21-22 budget. 
 
ATTACHED: 
Resolution 2022-09 Budget Adjustments 
Resolution 2022-09 Exhibit A 
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CIT Y OF UNION 
RESOLUTION NO. 22-09

A RESOLUTION FINALIZING ADJUSTMENTS FOR FISCAL YEAR 2021-2022 
BUDGET TO COMPLY WITH OREGON BUDGET LAWS & RULES ON THE 
BUDGET APPROVED BY THE COUNCIL IN JUNE 2021.

WHEREAS, administration evaluated the budget for the remainder of the 2021-2022; 
and,

WHEREAS, administration discovered budget adjustments to the funds depicted in 
Exhibit A; and,

WHEREAS, the governing body recognizes the adjustments from Exhibit A need made 
to the FY 2021-2022 budget to maintain compliance with State of Oregon budget laws 
and rules.

NOW, THEREFORE, the City Council, in regular assembly, does hereby declare and 
resolve the proposed changes attached in Exhibit A be applied to the Fiscal Year 2021-2022 
budget as presented.

ADOPTED by ___ members of the Common Council voting therefore and approved by the 
Mayor of the City of Union, this ___ day of ________ 2022

Approved: Attest:

  __________________________ ____________________________
  Leonard Flint, Mayor Doug Wiggins, City Administrator
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100-110-5202501 Heat 850.00$             500.00$                1,350.00$         

100-110-5706000 Contingency 37,400.00$        (500.00)$              36,900.00$       

100-120-5202490 Fuel 300.00$             300.00$                600.00$            

100-120-5202630 Abatement 3,000.00$          (300.00)$              2,700.00$         

100-130-5202490 Fuel 700.00$             500.00$                1,200.00$         

100-130-5202800 Improvements 3,500.00$          (500.00)$              3,000.00$         

100-160-5202640 Postage 150.00$             300.00$                450.00$            

100-160-5202110 Legal 2,000.00$          (300.00)$              1,700.00$         

115-000-5403700 City Hall Impr 25,000.00$        2,000.00$             27,000.00$       

115-000-5706000 Contingency 10,000.00$        (2,000.00)$           8,000.00$         

300-300-5202181 Supplies 37,500.00$        6,000.00$             43,500.00$       

300-300-5706000 Contingency 25,716.00$        (6,000.00)$           19,716.00$       

700-720-5101010 Salaries 26,862.00$        3,000.00$             29,862.00$       
700-720-5202640 Potage 500.00$             500.00$                1,000.00$         

700-720-5706000 Contingency 9,440.00$          (3,500.00)$           5,940.00$         

Net Change to the Budget 2,150.00$          -$                     2,150.00$         

General Fund (Admin)

Fund

RESOLUTION  22-09 (Exhibit A)

Account number Description
Currently 

Budgeted

Proposed Change 

in Budget
New Budget

Budget Adjustments

Building Maintenance 

Reserve

Net Change to the Budget 38,250.00$        -$                     38,250.00$       

General Fund (Parks)

Net Change to the Budget 4,200.00$          -$                     4,200.00$         

General Fund (Pub Safe)

Net Change to the Budget 3,300.00$          -$                     3,300.00$         

General Fund (Planning)

Net Change to the Budget 35,000.00$        -$                     35,000.00$       

Net Change to the Budget 63,216.00$        -$                     63,216.00$       

Utility Sewer Fund

EMS (Ambulance)

Net Change to the Budget 36,802.00$        -$                     36,802.00$       
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Memorandum 
 
Subject: FY 22-23 Budget Resolution 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Required FY 22-23 Budget Resolution to allocate funding for next year. 
 
FINANCIAL IMPACT: 
Allocates money to next years potential expenditures. 
 
RECOMMENDATION: 
Accept Resolution 22-07 setting the budget for FY 22-23 
 
ATTACHED: 
Resolution 2022-07 (Budget Resolution) 
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CITY OF UNION RESOLUTION NO. 2022-07

A RESOLUTION ADOPTING THE FISCAL YEAR BUDGET JULY 1, 2022 
THROUGH JUNE 30, 2023 AND MAKING APPROPRIATIONS, LEVYING 
AND CATEGORIZING TAXES

BE IT RESOLVED, by the governing body and common council of the City of Union, Oregon:

Section 1:
The governing body for the City of Union, Oregon hereby adopts the municipal budget for the 
fiscal year beginning July 1, 2022 through June 30, 2023, for $8,335,198.

Section 2:
The governing body hereby accepts 2022-2023 budget appropriations as follows:

GENERAL FUND
Administrative Department

Personnel Services $113,746
Materials & Services $100,758
Capital Outlay (Incl. Reserves) $650,000
Contingency $  60,000
Transfers $  80,000
Unappropriated Funds $257,328
Total Administration $1,261,832

Public Safety
Personnel Services $  35,403
Materials & Services $  67,600
ARPA COVID Stimulus $246,712
Transfer Stimulus $246,658
Emergency Events $   54280
Total Public Safety $650,653

Parks
Personnel Services $  23.456
Materials & Services $  10,500
Capital Outlay $  25,080
Contingency $    1,500
Total Parks $60,536

Court
Materials & Services $    2,950
Total Court $2,950

Recycling
Materials & Services $      800
Total Recycling $800

Planning
Personnel Services $  29,816
Materials & Services $    3,750
Total Planning $33,566

TOTAL GENERAL FUND ALLOCATION $2,010,337
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WATER FUND
Water Department

Personnel Services $   204,041
Materials & Services $   177,200
Capital Outlay (Incl. Reserves) $2,113,082
Contingency $     60,000
Transfers $     22,000
Unappropriated Funds $   182,209
Total Water Department $2,758,532

TOTAL WATER FUND ALLOCATION $2,758,532

SEWER FUND
Sewer Department

Personnel Services $199,293
Materials & Services $191,150
Capital Outlay (Incl. Reserves) $697,400
Contingency $  55,000
Debt Services $377,065
Transfers $  22,000
Unappropriated Funds $112,507
Total Sewer Department $1,654,415

TOTAL SEWER FUND ALLOCATION $1,654,415

SYSTEM DEVELOPMENT FUND
System Development

Capital Investments $93,827
Contingency $  5,000
Total System Development $98,827

TOTAL SYSTEM DEVELOPMENT FUND ALLOCATION $  98,827

STREET FUND
Street Department

Personnel Services $  91,224
Materials & Services $  62,000
Capital Outlay (Incl. Reserves) $743,854
Contingency $  41,000
Transfers $    5,000
Unappropriated Funds $  51,776
Total Street Department $994,854

TOTAL STREET FUND ALLOCATION $994,854

Page 3 of 5

Page 20 of 74



LIBRARY FUND
Library Department

Personnel Services $104,848
Materials & Services $  42,450
Capital Outlay (Incl. Reserves) $    8,000
Contingency $   12,000
Unappropriated Funds $  24,702
Total Library Department $192,000

TOTAL LIBRARY FUND ALLOCATION $192,000

EMERGENCY SERVICES FUND
Fire Department

Personnel Services $  36,443
Materials & Services $  44,050
Capital Outlay $138,500
Contingency $  15,000
Unappropriated Funds $  44,216
Total Fire Department $278,209

Ambulance Department
Personnel Services $  33,923
Materials & Services $  62,600
Capital Outlay $117,146
Contingency $  15,000
Unappropriated Funds $  44,215
Total Ambulance Department $272,884

TOTAL EMERGENCY SERVICES FUND ALLOCATION $551,093

RANGER STATION FUND
Ranger Station Department

Personnel Services $  12,266
Materials & Services $  13,650
Capital Outlay $    1,000
Contingency $    5,000
Unappropriated Funds $    6,434
Total Ranger Station $  38,350

TOTAL RANGER STATION FUND $  38,350

DOWNTOWN REVOVLING LOAN FUND
Revolving Loan

Capital Outlay $  36,790
Total Revolving Loan $  36,790

DOWNTOWN REVOLVING LOAN FUND ALLOCATION $  36,790

COMBINED TOTAL BUDGET FOR FISCAL YEAR 2022-2023 $8,335,198
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Section 3:
The City of Union, Oregon and its governing body hereby impose the following taxes:

1. As provided for in the adopted budget at the rate of $1.57 per $1,000 of 
assessed value for the General Fund; and,

2. As provided for in the adopted budget at the rate of $1.21 per $1,000 of assessed 
value for the Library Fund.

Section 4:
This resolution shall take effect from and after its passage by the governing body of the City of 
Union for the Fiscal Year of July 1, 2022 through June 30, 2023.

ADOPTED by ___ members of the governing body for the City of Union, passed this 13 day of June 
2022.

Signed: Attest:

_________________________ ______________________________
Mayor City Administrator
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Memorandum 
 
Subject: State Shared Revenue Resolution 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Resolution needed in order to accept State Shared Revenues. 
 
FINANCIAL IMPACT: 
Our budget depends on state shared Revenues for FY 22-23. 
 
RECOMMENDATION: 
To accept Resolution 22-08 allowing the City of Union to accept State Shared Revenues 
 
ATTACHED: 
Resolution 2022-08 (Shared Revenue) 
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CIT Y OF UNION 
RESOLUTION NO. 2022-08

A RESOLUTION DECLARING THE CITY OF UNION’S ELECTION TO 
RECEIVE STATE REVENUES

WHEREAS, on June 13, 2022 the governing body for the City of Union adopted resolution 
2022-07 fiscal year budget 2022-2023; and,

WHEREAS, the governing body recognizes the 2022-2023 fiscal budget does rely on 
the reception of state funding through various state assessed taxes; and,

WHEREAS, the governing body for the City of Union recognizes that public hearings 
on the adopted 2022-2023 fiscal year budget were held on April 27, 2022 before the 
budget committee and on June 13, 2022 before the governing council, giving citizens the 
opportunity to comment on state shared revenues.

NOW, THEREFORE, BE IT RESOLVED, pursuant to ORS 221.770 and 221.760, the 
City Council, in regular assembly, does hereby elect to receive state shared revenues and 
taxes for the 2022-2023 fiscal year.

ADOPTED by ___ members of the Common Council voting therefore and approved by the 
Mayor of the City of Union, this 13 day of June 2022.

Approved: Attest:

  __________________________ ____________________________
  Leonard Flint, Mayor Doug Wiggins, City Administrator
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MINUTES 

City Council Meeting  

7:00 PM - Monday, May 9, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on May 9, 2022, at 7:00 

p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, OR 
97883, with the following members present: 

  

PRESENT: Leonard Flint, John Farmer, Susan Hawkins, Leslie 
McMillan, Terra Richter, and Tim Cox 

EXCUSED: Councilor Heidi Denton 
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  
 a) Buffalo Flats Correspondence 

 

Mayor Flint said we need to review this further. Everyone discussed the 
response letters. CA Wiggins said I did get a letter from DEQ on our chlorine 
violation in 2020. We did get a fine of $3,300 but I am appealing. We had two 
pumps go down in the same night and alarm system failed all about the same 
time. It was self-reported and corrected immediately.  

 

3. OLD BUSINESS: 

 

4. NEW BUSINESS:  
 a) Operating Budget Adjustments FY 21-22 

 

Councilor Hawkins read the resolution for the record.  

Tim Cox made a motion to accept Resolution 22-06 as presented. Terra 
Richter seconded the motion. Carried unanimously. 

 

5. CONSENT AGENDA: 

 

 5.1. BUSINESS/SPECIAL MEETING MINUTES  
 5.1.1. April 11, 2022 Business Meeting 

 

 5.2. WORK SESSION MINUTES  

Page 1 of 3Page 25 of 74



City Council 

May 9, 2022 

 5.2.1. April 11, 2022 Work Session 

 

 5.3. INFORMATION REPORTS  
 5.3.1. Office Manager Monthly Report  
 5.3.2. Library Monthly Report  
 5.3.3. Animal Enforcement Monthly Report  
 5.3.4. April 2022 

 

 

   
 5.3.5. Sheriff's Monthly Report 

 

RES-2-2022 

Tim Cox made a motion to accept the consent agenda as presented.  
John Farmer seconded the motion. Carried unanimously. 

 

6. CITY COUNCIL WORKING COMMITTEE UPDATES:  
 a) Administrative Ordinance Committee Report 

 

Councilor Hawkins said our committee met and went through chapters 30-35. 
We made suggestions on improving the current ordinances. We will do a work 
session and review the suggestions.  

 

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Admin Monthly Report 

 

Councilor Hawkins said thank you for these reports they are wonderful.  
 b) Public Works Monthly Report  
 c) Wastewater Monthly Report 

 

8. PUBLIC COMMENT 

Dick Middleton 10th Street said I have one question, we just got through getting the 
sheriff's report twice. CA Wiggins explains that he would come in before work so he 
could give his report the written report is for the public record.  

 

9. UPCOMING MEETINGS AND SUGGESTIONS: 

May 23, 2022 - Council Work Session @ 6pm - Ordinance review 

June 13, 2022- Council Work Session @ 6pm 

June 13, 2022 - Council Business Meeting @ 7pm - The new budget will be reviewed 
and discussed 

 

10. ADJOURNMENT: 
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City Council 

May 9, 2022 

This meeting adjourned at 7:13 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, May 9, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on May 9, 2022, at 6:00 

p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, OR 
97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  John Farmer,  Susan Hawkins,  Leslie 
McMillan,  Terra Richter, and  Tim Cox 

EXCUSED: Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS: 

Deputy Johnson said this for the month of April. I have already seen an uptick in 
driving complaints. There is a family in town who have boys that won't stay home, 
when they are disciplined, they run away. We have had people out later out at night 
so I will be adjusting my schedule. There has been some fuel theft, but people don't 
always report it. Try not to leave stuff out in the open. I did have a driving complaint 
that turned into charges so I may have to go to court. We have been doing some 
targeted patrols on the edge of town due to speeding. I am gearing up for stock show, 
it is not too far away. I have gotten calls about people on the stock show grounds 
when they shouldn't be there. I went to a training this last month for Oregon SWAT 
team. I am scheduled to get a new patrol vehicle soon so you may see me in different 
vehicles.  

  

Councilor McMillan asked about graffiti around the city. 

Deputy Johnson answered the graffiti on the home on Main Street was done by the 
homeowner. They also spray painted their own car. The other areas have been dealt 
with the most part. I have been seeing more ATV vehicles on the road as well, I will 
be handing out more citations.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) Resolution 22-06 

 

CA Wiggins said this is budget adjustments for the current fiscal year. The 
bigger adjustment is for the heat bill in the water department. This is all in 
operations and materials.  
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Council Work Session 

May 9, 2022 

 

4. COMMITTEE DISCUSSIONS:  
 a) Fire Committee 

 

Councilor Cox said in trying to figure out the steps necessary to proceed to get 
the merger on the ballot, we are still figuring out the actual steps to get that 
done. We weren't aware of all the steps, and we don't have some done.  

  

CA Wiggins said I did talk about the library levy; they just want to leave their 
rate the same so we can work on that. We will work with them on that.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance Committee 

 

Councilor Hawkins said our committee met and we found several that need to 
be reworded to make more sense. We made a list with recommendations on 
each ordinance. CA Wiggins said once we get those talked about in work 
session then I send it to the city attorney, and she writes a new ordinance and 
sends it back to Council. Mayor Flint suggested a two-week review before a 
work session to go over the ordinance recommendations.  

 

6. OTHER:  
 a) Buffalo Flats Project 

 

Mayor Flint in your council packets we have three separate letters on this. I 
found these difficult to read Hawkins. We received other people's 
correspondence on this, and we shouldn't have. Wiggins I can give you the 
mayor's letter, but I can't get the other letters. There have not been continuing 
updates.  

 

7. ADJOURNMENT: 

This meeting adjourned at 6:28 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, May 23, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on May 23, 2022, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  Susan Hawkins,  Leslie McMillan,  Terra 
Richter, and  Tim Cox 

EXCUSED: John Farmer and Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS: 

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) LB 1 Budget Advertisement 

 

CA Wiggins said I am just giving you a copy of what came out of the budget 
committee this year, I fixed one discrepancy already, all the FTE's were 
messed up so I corrected that. He read the corrections to Council.   

 b) LB 50 Property Tax Budget Document 

 

CA Wiggins said so that is just so our tax rate is set. This gets sent to the 
County Assessor to let them know how much tax has to be pulled out. It is 
something that has to filed yearly. Councilor Cox said the date is wrong. CA 
Wiggins said I will get that fixed.  

Council and staff discussed the ARPA funds that are still supposed to be 
coming to the cities. They also discussed the budget for the city.  

 

4. COMMITTEE DISCUSSIONS: 

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance/Code review 

 

Councilor Hawkins said starting on 30.25 this is about Council meetings. It 
doesn't mention a work session. We suggest revising it to add work sessions 
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Council Work Session 

May 23, 2022 

and rules concerning the different types of meetings. Council and staff 
discussed changing the rules on the date to set meetings. They also discussed 
why work sessions are important.  

  

Councilor Hawkins said on 30.26 it talks about special council meeting. We 
were wondering what is written notice. CA Wiggins said it could be interpreted 
many different ways. Staff and Council discussed that notice needs to be the 
same for Council and the citizens. CA Wiggins said for all meetings according 
to state law it has to be 24 hours notice.  

Mayor Flint said I think we need to designate a specific place to post the public 
notice. That way they can find it and read it. CA Wiggins said I think that would 
be a resolution and not an ordinance.  

  

Councilor Hawkins said on 30.28 we thought it would be good to just list what 
would be included on the agenda but not state the order of the agenda.  

On 30.31 discusses special meetings, they have to be concise and to the point. 
It helps to differentiate between work session and special meeting. 

On 30.33 the order of deliberations it would be better to have public comment 
after council deliberation so that the public would know what is going on.  

On 30.34 discusses rules of decorum. How do you remove that person and 
when? CA Wiggins said it would be the city administrator's responsibility if 
there isn't a deputy around. It could be worded that the person can be removed 
by the direction of the Council.  

Council and staff discussed the ordinance and possible changes to the 
ordinance.  

CA Wiggins said it could say designated law enforcement.  

  

On 31.05 talks about who signs checks and needs to be revised to clarify who 
can sign. CA Wiggins said signed by designees of the city.  

On 31.40 we don't have a police chief anymore, so this is unclear. Council 
discussed removing it. CA Wiggins said I would like to talk to the city attorney 
on this first.  

Council would like to change the wording on 31.61 section c, there is not a 
police chief. 

Chapter 32.02 talks about terms on the library board and Council discussed 
removing subsection d.  

  

On 31.62 on part time seasonal employees, that is supposed to come through 
Council or in the event of an emergency. CA Wiggins and Council discussed 
removing the last part of this section. 

  

On 32.22 Council and staff discussed the words need to change on 
compensation. They also discussed that the volunteer fire department section 
32.20 is difficult to read. 

  

On 32.42 discusses the planning commission term limits. Staff and Council 
discussed if changes were needed. 
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Council Work Session 

May 23, 2022 

On 32.44 discusses the planning commission secretary. CA Wiggins said the 
commission shall have a secretary assigned at the discretion of the city 
administrator.  

  

On 32.46 staff and Council discussed clarifying the date of meetings, 24 hour 
notice to the city and members of the commission.  

  

On 33.02 this discusses declaring an emergency. Council discussed adding 
that it may be changed to 3 next most senior councilors, the mayor, council 
president, fire chief, and the city administrator. This suggestion is well liked by 
Council and staff.  

CA Wiggins said on section 33.01 the definition should have public health 
threat.  

  

Add to 33.02 to be able to declare a meeting within 4 hours under a declaration 
of an emergency.  

On Chapter 34 possibly eliminate because we don't have jury trials. CA 
Wiggins said I will check with our city attorney before we do anything with that.  

  

Section 34.31 is about city elections need to be updated with current laws. It 
should reference state election laws.    

 b) Ordinance 566 

 

CA Wiggins said when we sent off our TLT ordinance we were missing 
verbiage, I had to do an amendment. This postpones this going into effect until 
September of this year.  

 c) Ordinance 567 

 

CA Wiggins said the city attorney and I have been negotiating to update our 
contract with Ziply on the franchise agreement. This will be on the July and 
August meetings.  

 

6. OTHER: 

 

7. ADJOURNMENT: 

This meeting adjourned at 7:20 p.m. 

 

Mayor 

City Administrator 
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Council Work Session 

May 23, 2022 
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Memorandum 
 
Subject: Office Manager Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Laura Dodds, Office Manager 

 
ATTACHED: 
Adjustment Report 
AP's May 2022 
Expenses May 2022 
Office Manager Report June 2022 
Revenue May 2022 
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MEMORANDUM 
 

June 3, 2022 
 

TO:  Doug Wiggins, City Administrator  
FROM: Laura Dodds, Office Manager  
 
SUBJECT:    Office Manager Staff Report – May 2022 
 
  
         
The following financial report shows revenues/expenditures: 
 
 
 
 
   
 
        
 

 

 

 

 

 

 

 

 

 

  

 
 

❖ Total revenue for the month: $135,858.05 
 

❖ Total expenditures (includes payroll) for the month: $173,619.94 

 

*Attached is a breakdown report of both revenues and expenditures by department 

 
 

 

❖ A total of $100,942.19 was billed out in utility bills for the month of May 
 

❖ We received $117.36 from the Union Hotel for the month of May.  *Hotel additional sewer 

charges are based on a number of circumstances which include; number of apartments rented, 

number of days RV spaces are rented and the number of overnight stays at the hotel 

 

❖ We mailed 61 late reminder notices on May 31st , and hand delivered 15 possible shut offs. At 

the time of this report we have 10 delinquent account with the possibility of being shut off if no 

attempt is made to pay or payment arrangements made.  Shut offs will be June 7th. 

 

❖ Total amount billed for late fees assessed $1477.50 
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Dianna Arena, Ordinance Officer 

 
ATTACHED: 
Ordinance Officer May 2022 Monthly Report 
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Memorandum 
 
Subject: Library Monthly Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Tiffany Derichsweiler, Library Lead 

 
ATTACHED: 
Library Monthly Report May 2022 
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This Year Last Year

439 627

830 789

399 237

448 293

93 97

137 68

0 4

138

0 9

32

9 10

85 46

unknown 2100

6 15

200 181

91

7 3

Events and Additions:

New Patrons

ILL Requests

Out of City Limit Usage

Notary

April Monthly Report 2022

Statistics

Patron Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants
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Memorandum 
 
Subject: Fire/EMS Monthly Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
EMS-Fire Report May 2022 
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Memorandum 
 
Subject: Sheriff's Monthly Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Union SheriffActivities MAY 2022 
Sheriff's Yearly 2022 
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Union Activities –MAY 2022

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 

HOURS             

CRIMINAL CITATIONS    2
TRAFFIC CITATIONS    1

  WARNINGS    2
ARRESTS                2
CALLS FOR SERVICE                15
FI’S    23
WALK-INS    0
REPORTS    6

             TOWS/IMPOUNDS    0
 OTHER (Security)      1

The above hours were allocated as follows: 
 
PATROL                                           61%                  
TRAFFIC                         22% 
REPORTS/INVESTIGATIONS     17%  

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Recovered a stolen vehicle that was reported as abandoned
Responded for a suicidal person and Trespass. Firearm seized and suspect trespassed
Welfare check on a juvenile
Report of a theft, one arrested for warrants and driving while suspended
Report of a possible DUI, vehicle and driver located no impairment
Report taken for a sex crime
Information taken for Harassment
Responded for a domestic disturbance
Report taken for Suspicious circumstances, one cited for Possession of controlled substance
Missing person located 
Extra security provided for State Softball playoffs
Report of careless driver, located and counseled
Information taken for Criminal Mischief, one FI’d
Report of a trespass, options given
Citizen assisted with options on a domestic situation
Citation issued for ATV violation
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Responded for a noise complaint, parties counseled
Responded for a complaint regarding Turkeys
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Union 2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 0.00 15.50 10.00 0.00 10.00

2 8.00 8.00 8.00 0.00 10.00

3 5.00 0.00 0.00 1.00 10.00

4 8.00 0.00 0.00 0.00 10.00

5 11.00 1.00 0.00 11.00 0.00

6 0.00 10.00 8.00 9.00 0.00

7 0.00 8.50 8.00 0.00 0.00

8 0.00 13.00 10.00 0.00 1.00

9 10.00 11.00 8.50 0.00 2.50

10 10.00 0.00 0.00 10.50 2.50

11 8.00 0.00 0.00 8.00 0.00

12 10.00 0.00 0.00 9.00 0.00

13 0.00 10.00 8.00 8.50 0.00

14 2.00 8.00 10.00 0.00 0.00

15 4.00 10.00 9.00 0.00 0.00

16 0.00 10.00 10.00 0.00 0.00

17 0.00 0.00 0.00 10.00 10.00

18 0.00 0.00 0.00 12.50 10.00

19 0.00 0.00 0.00 12.00 0.00

20 0.00 8.00 8.00 10.00 0.00

21 0.00 9.00 10.00 10.00 0.00

22 0.00 8.50 8.00 14.00 9.00

23 9.00 8.00 9.00 0.00 9.50

24 10.00 0.00 0.00 0.00 9.00

25 8.00 0.00 0.00 1.00 10.00

26 9.00 0.00 0.00 0.50 0.00

27 0.00 8.50 0.00 0.00 0.00

28 0.00 8.00 8.00 0.00 0.00

29 0.00 0.00 8.00 0.00 0.00

30 10.00 0.00 8.00 0.00 10.00

31 10.00 0.00 8.00 0.00 10.00

Total 132.0 155.0 156.50 127.00 123.5 0.0 0.00 0.00 0.0 0.0 0.00 0.00

120 120 120 120 120 120 120 120 120 120 120 120

Over/Short 12.00 35.00 36.50 7.00 3.50 (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) 23.50
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Memorandum 
 
Subject: Animal Enforcement Officer Monthly Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
AEO MAY 22 
AEOYearly 2022 
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Union Animal Enforcement Hours—MAY 2022

Animal Enforcement deputies Lani Jones and Patricia Kelly contributed to these hours that 
reflect animal control activities only in Union for the month.

 HOURS:  4.5

Calls for Service: 3

Dog at large:       
Citations: 0  
Warnings: 1  
Impounds: 1
Other Action:     1 

Dog Bites: 1

Barking Dog:        
Citations: 0
Warnings: 0
Impounds: 0
Other Actions:

Animal Abuse/Neglect: 0

Other:   See below*
  

Activities Included:
General patrol including previously reported problem areas
Follow up done as needed throughout the month
Report of a dog off leash that attacked a dog on a leash, UTL stray dog
Impounded a dog running at large
Report of a dog bite, it did not break the skin, owner warned
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AE 2022 Jan Feb Mar April May Jun July Aug Sep Oct Nov Dec

1 0.5

2

3 2 1

4 1

5 0.5 1

6 2 2

7

8

9

10 2

11

12 1

13

14 3

15 0.5

16 2

17 1

18 1 2.5

19 2.5 1

20 1 1.5

21 1

22 1

23

24

25 1

26 1 2 1

27

28

29 1

30 2 1.5

31

TOTAL 6.5 6.5 16 7 4.5 0 0 0 0 0 0 0
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Memorandum 
 
Subject: Administrator Monthly Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Admin Report June 2022 
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CITY ADMINISTRATOR REPORT
May 2022

Ranger Station:
Kitchen has been completed, appliances are put in, furnishings are near 
completion and we will be buttoning up the inside and finishing up within the 
next month or so.  Robin will begin painting when rain subsides.  Working at 
keeping the grass in better shape this year.  It has been a priority; mother 
nature has been helping greatly.

Water/Sewer:
CDBG news - have nearly completed all first draw requirements and the RFP 
has been advertised.  We hope bids will be in by the end of June.

Working on a plan to get rid of the pond sludge, but drying time has been 
minimal given all the rains.  

Will be looking at cleaning the primary clarifier in the coming month and fixing 
some issues we are having on the bottom.  Golf course pond is full and with 
rains this is now becoming an issue.  We are patiently working at remedying 
this situation.

The City Hall shed is now being erected at the new public works site.

Library:
Tiffany is preparing for a busy summer as the Library will begin instituting a 
couple movies this summer in the park.  Hoping for a lot of public participation 
in this event.  Along with her kids programs, Tiffany id busy preparing adult 
arts and reading programs as well.

Streets:
Chestnut Street construction continues forward, and drawings should be 
available soon. 

Budget:
Final budget hearing is set for June 13, 2022 in the council chambers.

Parks:
Lining up the install of the fence and barriers to hopefully be completed in 
June.

Spring Clean:
This was a hit and we felt went well.  Participation was better than expected, 
even with the rain.

Doug Wiggins
City Administrator
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Memorandum 
 
Subject: Public Works Monthly Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
ATTACHED: 
Public Works Monthly Report May 2022 
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City of Union Public Works Department Council Report May 2022

Water: Lindley Construction completed the 2 block East Iowa waterline.  
Repaired a water service line leak at S.2nd and W. Harrison.  Performed a pump 
test on well #2 for Anderson and Parry. 

Streets: Graded N.1s, Willowdale, N. College, and S. 4Th streets but due to all 
the rain the roads will need to be graded again once it dries out.  Patched 
potholes around town still have parts in the Northeast section of town to patch 
and will have to order more coldpatch. 

Wastewater: Took the bad aerator out of the pond to have it fixed.  Now 
discharging our effluent to the golf course.   Unplugged the sewer line at North 
11th street and repaired the manhole.

Ranger Station:  Got appliances for the North unit. Tore out the sidewalk and 
installed gravel around the North unit and installed a water valve for the big 
sprinkler at the site. 

Park: Cleaned up around the playground area. The pvc pipe edging has been 
removed along with the old vinal fence and the scrubs taken out in the back 
corner so that the new fence can be installed around the playground.

Public Works Lead 

Paul Phillips

June 6, 2022 
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Memorandum 
 
Subject: May 2022 Report 

Meeting: City Council - Jun 13 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
BACKGROUND INFORMATION: 
May 2022 Wastewater Treatment Facility Report 
 
ATTACHED: 
Wastewater Report May 2022 
 
  

 

Page 1 of 2

Page 73 of 74



Wastewater Report May 2022

Drying Beds & Sludge removal – Hauled 8 load or 28,000 gallons of sludge and land applied on the Sheehey 
site. Currently all drying beds are occupied. 1 & 2 have sludge from the bottom of the Golf Course Pond, bed 3 
has sludge from the secondary digester and bed 4 has grease and garbage we have removed from various 
locations that when dried will be hauled to the landfill in Baker City. We need some dry weather to be able to 
get these beds cleared out.

Maintenance / Repair – 

• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning
• SBC: Grease
• Effluent pumps Greased
• Replace filters on chemical system

Effluent - As of May 31st, 2022, at 5:00 pm our effluent discharge is going back to Buffalo Peaks Golf Course 
due to DEQ restrictions and requirements to be discharging in Catherine Creek.

Chemical Systems – Jon Russell has been on site for 2 weeks working on alarms coming from our chemical 
system when we are discharging effluent to the Golf Course.

Golf Course – The Golf Pond is full, at this time there is not much pond weed growth. 

Other – * New drive belt on the #2 influent pump, 

*VFD control screen went out on the #1 influent pump (has been replaced by Jon Russell).

*Lindley Construction has let me know, the parts for the Primary Clarifier project have arrived. 
That project should start later in June.

*City cleanup day

DEQ - Continue working with DEQ on our permit renewal (first draft compliance schedule)
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