
 
  

City of Union 

Agenda 

City Council Meeting 

Monday, February 13, 2023 @ 7:00 PM 

Leonard Almquist Council Chambers, 342 S. Main St,  

Union, OR 97883 
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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Hawkins 

Councilors:   
Farmer, Cox, Black, Middleton, and 
Boyer-Davis  

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
3. COUNCIL APPOINTMENT  

 
 3.1. Council Vacancy Application 

 

Mayor Hawkins recommends Jay Blackburn as the 2 year replacement for the 
Councilor 1 position.  
Council Appointment - Pdf 

4 - 8 

 
 3.2. New Council Oath of Office  

Oath of Office - Pdf 

9 - 10 

 
4. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
5. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 5.1. Goals Document  

2023-2024 Goals - Pdf 

11 - 12 

 
 5.2. Wastewater Influent Screen  

Wastewater Screen Bid - Pdf 

13 - 36 

 
 5.3. Chamber Economic Report and Request  

Chamber Economic Request - Pdf 

37 - 39 

 
 5.4. ARPA Employee Compensation  

Resolution 2023-01 - Pdf 

40 - 41 

 
 5.5. CBA MOU  

Collective Bargaining Agreement Amendment - Pdf 

42 - 43 

 
 5.6. Water-Wastewater Rate Review  

Resolution 2023-02 - Pdf 

44 - 45 

 
 5.7. Garbage Rate Adjustment  

Union Sanitation Rates - Pdf 

46 - 48 
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 5.8. Official Financial Signatories  

Bank Signatories - Pdf 

49 

 
 5.9. Resolution 2023-03 ARPA Grant Awards  

ARPA Grant Awards - Pdf 

50 - 52 

 
 5.10. Contract for City Administrator  

Administrator Contract - Pdf 

53 

 
6. CONSENT AGENDA:  

 
 6.1. Business/Special Meeting Minutes  

 
 • January 9, 2023  

City Council - Jan 09 2023 - Minutes - Pdf 

54 - 56 

 
 6.2. Work Session Minutes  

 
 • January 9, 2023  

Council Work Session - Jan 09 2023 - Minutes - Pdf 

57 - 59 

 
 • January 23, 2023  

Council Work Session - Jan 23 2023 - Minutes - Pdf 

60 - 63 

 
 6.3. Information Reports  

 
 • Office Manager Report  

January 2023 - Pdf 

64 - 83 

 
 • Library Monthly Report  

January 2023 - Pdf 

84 - 86 

 
 • Ordinance Officer Monthly Report  

January 2023 - Pdf 

87 - 89 

 
 • Sheriff's Monthly Report  

January 2023 - Pdf 

90 - 93 

 
 • Animal Officer Monthly Report  

January 2023 - Pdf 

94 - 96 

 
7. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
8. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 8.1. Administration Monthly Report  

January 2023 - Pdf 

97 - 98 

 
 8.2. Public Works Monthly Report  

January 2023 - Pdf 

99 

 
 8.3. Wastewater Monthly Report  

January 2023 - Pdf 

100 - 101 

 
9. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
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addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 
10. UPCOMING MEETINGS AND SUGGESTIONS:  

 
 10.1. February 27, 2023 Council Work Session 6pm   

 
 10.2. March 13, 2023 Council Work Session 6pm   

 
 10.3. March 13, 2023 Council Business Meeting 7pm 

              Budget Committee and Planning Commission appointments 

   

 

 
11. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  

 

Seating in the Leonard Almquist Chambers is open to the public. 

 

If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: Council Vacancy Application 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Susan Hawkins,  

 
BACKGROUND INFORMATION: 
With the election of Susan Hawkins as Mayor, her councilor 1 seat was vacated leaving 2 years 
of her term to be filled.  It was advertised through January and only 1 application was turned in 
to join the Council. 
 
POLICY IMPLICATIONS: 
The Mayor will make a recommendation to Council for their vote and approval for the 
replacement Councilor. 
 
RECOMMENDATION: 
Mayor Hawkins recommends Jay Blackburn as the 2 year replacement for the Councilor 1 
position. 
 
ATTACHED: 
Jay Blackburn Council Application 
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Memorandum 
 
Subject: New Council Oath of Office 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Susan Hawkins,  

 
BACKGROUND INFORMATION: 
It is customary to swear in new councilors at a public meeting. 
 
ATTACHED: 
Oath of Office - Council 
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OATH OF OFFICE PRESCRIBED BY THE CITY OF UNION CHARTER

I, Jay Blackburn, do affirm that I will support, obey and defend the Constitution of the United States, the 
Constitution of the State of Oregon, and the Charter and Ordinances for the City of Union.  I affirm that I 
have not knowingly violated any law related to my office or caused it to be done by others; and that I 
will discharge the duties of my office with fidelity and to the best of my ability.

_____________________________________________
Candidate

Subscribed and sworn to before me this 13th day of February 2023.

_____________________________________________
City Recorder

OATH OF OFFICE PRESCRIBED BY THE CITY OF UNION CHARTER

I, John Black, do affirm that I will support, obey and defend the Constitution of the United States, the 
Constitution of the State of Oregon, and the Charter and Ordinances for the City of Union.  I affirm that I 
have not knowingly violated any law related to my office or caused it to be done by others; and that I 
will discharge the duties of my office with fidelity and to the best of my ability.

_____________________________________________
Candidate

Subscribed and sworn to before me this 13th day of February 2023.

_____________________________________________
City Recorder
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Memorandum 
 
Subject: Goals Document 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Council met on January 23, 2023 to discuss future goals for the upcoming budget season. 
 
FINANCIAL IMPACT: 
Will have direct impact on the budget measures for the 2023-2024 cycle. 
 
POLICY IMPLICATIONS: 
It is important to set the goals of the Council each year in order for staff to allocate this direction 
into the annual budget. 
 
RECOMMENDATION: 
To approve the goals attached to be implemented into the 2023-2024 budget. 
 
ATTACHED: 
2023-2024 Goal Document 
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2022-2023 Goal Document

Ordinance Review (Anita Boyer-Davis, John Black):
 1-2 Ordinances a quarter for revisions
 New ordinance concerns

Fire/EMS (Tim Cox, Susan Hawkins):
 August Election - merger/annexation
 Contingency planning

Park (John Farmer, Tim Cox):
 Grants for funding project improvements
 Master plan
 Trails

 

ARPA Grant (John Black, Anita Boyer-Davis):
 Economic Grant Applications
 Funding Eligible Projects

Law Enforcement (Dick Middleton, Susan Hawkins):
 Law Enforcement contract negotiations
 Law enforcement funding
 Homelessness

Buffalo flats (Dick Middleton, New Council Member):
 Planning law application upon receipt of plans
 Informative relations to council on project

ADMINISTRATION:
Ranger station continuation
Community assessment funding
Comprehensive plan funding

Page 2 of 2
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Memorandum 
 
Subject: Wastewater Influent Screen 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
BACKGROUND INFORMATION: 
Bids were taken on February 1st, 2023 on the screen project.  As you are aware, we are 
installing a new mechanical screen for influent.  This will replace our old screw screen which 
went bad last summer and we have been working on a manual screen since. 
 
FINANCIAL IMPACT: 
Bids varied, but this project has been budgeted for up to $425,000.  It appears we will need to 
use some of our ARPA funds in order to complete this necessary project.  The cost of the 
transfer will be determined as we work with the potential low bidder to get a final cost with some 
necessary additives. 
 
POLICY IMPLICATIONS: 
The bid process meets Charter and State standards and is ready for award by the voting 
Council. 
 
RECOMMENDATION: 
To accept the engineers report of the bid from Becker Construction for $426,070, knowing we 
will have to move some ARPA funding to the project in order to cover the total final cost. 
 
ATTACHED: 
Screen Bid Tabulation 
BidTab-master 
Mike Becker Construction Screen Bid 
Headworks Screen Award Letter 
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ANDERSON PERRY& ASSOCIATES,INC.
214 E. BIRCHSTREET

WALLAWALLA,WASH|NGTON 99362

BIDTABULATION

City of Union, Oregon

Headworks Screen Improvements - Z022

BIDOPENIN
CFebruary 1,

2:00 p.m. LO
!

TOTALBASE BID TOTALBASE BID TOTAL BASE BID TOTALBASE BID
TOTAL BASE BID
PRICE PLUSBID

MDDER
TOTAL BASE PRICEPLUSBID PRICEPLUS BID PRICE PLUSBID PRICEPLUS BID OPTIONS

BID PRICE OPTIONS OPTIONS OPTIONS OPTIONS 1B AND ZB PLUS

1B AND2B 1A AND 2B 1B AND 2A 1A AND 2A ADDITIVE
ALTERNATIVE

Mrim. Bake} 391;é 76 5'39.‘=170 567, 378 £43 8’, 170 ’-/2Q,oza 52;, zzg __z

Kc; iMII.,q+,.m. 7753,mm; 7 1,930,.710.7 1,0.29;.acre.2 203,507.3:2 70.23,799,51 4,Q44,em25

Engineer's Estimate

G:\CIients\Union\WasIewater\482—60Headworks Screen Imps\BIdTab-ShorIform.doc

NOTE: Bid information is preliminary and is under review.
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BID TABULATION
ANDERSON PERRY & ASSOCIATES, INC. OWNER: City of Union, Oregon
214 E. BIRCH STREET PROJECT: City of Union, Oregon P.O. Box 529/342 South Main Street
WALLA WALLA, WASHINGTON 99362 Headworks Screen Improvements - 2022 Union, Oregon 97883

BIDDERS

Item Description Unit Amount Unit Price Total Unit Price Total Unit Price Total Unit Price Total
1 Mobilization/Demobilization (not to exceed 

5% of Total Base Bid Price)
L.S. 1 $16,000.00 $16,000.00 $19,000.00 $19,000.00 $34,068.88 $34,068.88 $0.00

2 Surface Restoration S.Y. 1,350 $50.00 $67,500.00 $57.00 $76,950.00 $43.98 $59,370.30 $0.00
3 14-inch Gravity Sewer L.F. 120 $200.00 $24,000.00 $296.00 $35,520.00 $525.91 $63,109.20 $0.00
4 Manhole Each 3 $9,000.00 $27,000.00 $9,000.00 $27,000.00 $18,327.03 $54,981.10 $0.00
5 Headworks Channel L.S. 1 $50,000.00 $50,000.00 $67,000.00 $67,000.00 $91,150.88 $91,150.88 $0.00
6 Headworks Screen Installation L.S. 1 $20,000.00 $20,000.00 $10,000.00 $10,000.00 $6,583.75 $6,583.75 $0.00
7 2-inch Non-Potable Water Extension L.S. 1 $5,000.00 $5,000.00 $4,200.00 $4,200.00 $6,901.59 $6,901.59 $0.00
8 Electrical and Controls L.S. 1 $50,000.00 $50,000.00 $60,000.00 $60,000.00 $115,783.18 $115,783.18 $0.00
9 Fire Hydrant Relocation L.S. 1 $3,000.00 $3,000.00 $2,900.00 $2,900.00 $6,799.42 $6,799.42 $0.00

10 Gas Line Relocation L.S. 1 $2,500.00 $2,500.00 $1,300.00 $1,300.00 $7,718.88 $7,718.88 $0.00
11 Water-Sewer Crossing Each 2 $3,000.00 $6,000.00 $1,800.00 $3,600.00 $4,427.01 $8,854.01 $0.00
12 14-inch Plug Valve Each 2 $6,000.00 $12,000.00 $7,600.00 $15,200.00 $11,382.18 $22,764.35 $0.00
13 Bypass Pumping L.S. 1 $15,000.00 $15,000.00 $40,000.00 $40,000.00 $15,474.09 $15,474.09 $0.00
14 Groundwater Dewatering L.S. 1 $35,000.00 $35,000.00 $35,000.00 $35,000.00 $290,024.74 $290,024.74 $0.00

TOTAL BASE BID PRICE $333,000.00 $397,670.00 $783,584.37 $0.00

BID OPTIONS
1A. 8-inch Sewer Pipe Directly to Headworks L.S. 1 $5,000.00 $5,000.00 $4,600.00 $4,600.00 $14,746.45 $14,746.45 $0.00
1B. 8-inch Sewer Realignment L.S. 1 $19,000.00 $19,000.00 $16,700.00 $16,700.00 $15,654.95 $15,654.95 $0.00
2A. Headworks Screen Weatherproof Package L.S. 1 $20,000.00 $20,000.00 $23,800.00 $23,800.00 $4,370.00 $4,370.00 $0.00
2B. Headworks Building L.S. 1 $100,000.00 $100,000.00 $166,100.00 $166,100.00 $231,471.41 $231,471.41 $0.00

TOTAL BASE BID PRICE PLUS BID OPTIONS 1B AND 2B $452,000.00 $580,470.00 $1,030,710.73 $0.00
TOTAL BASE BID PRICE PLUS BID OPTIONS 1A AND 2B $438,000.00 $568,370.00 $1,029,802.23 $0.00
TOTAL BASE BID PRICE PLUS BID OPTIONS 1B AND 2A $372,000.00 $438,170.00 $803,609.32 $0.00
TOTAL BASE BID PRICE PLUS BID OPTIONS 1A AND 2A $358,000.00 $426,070.00 $802,700.82 $0.00

Michael A. Becker General 
Contractor, Inc. KC Industries, Inc.Engineer's Estimate

Bid Opening:  2:00 p.m., February 1, 2023, at City of Union City Hall,
342 South Main Street, Union, Oregon 97883

G:\Clients\Union\Wastewater\482-60 Headworks Screen Imps\BidTab-master.xls 2/2/2023
Page 1 of 2

Job No. 482-60 
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BID TABULATION
ANDERSON PERRY & ASSOCIATES, INC. OWNER: City of Union, Oregon
214 E. BIRCH STREET PROJECT: City of Union, Oregon P.O. Box 529/342 South Main Street
WALLA WALLA, WASHINGTON 99362 Headworks Screen Improvements - 2022 Union, Oregon 97883

BIDDERS

Item Description Unit Amount Unit Price Total Unit Price Total Unit Price Total Unit Price Total
ADDITIVE ALTERNATIVE

AA1. Building Insulation and Interior Sheeting L.S. 1 $10,000.00 $10,000.00 $13,300.00 $13,300.00 $11,270.00 $11,270.00 $0.00

Engineer's Estimate
Michael A. Becker General 

Contractor, Inc. KC Industries, Inc.

TOTAL BASE BID PRICE PLUS BID OPTIONS 1A AND 2B 
PLUS ADDITIVE ALTERNATIVE

$448,000.00 $581,670.00

Bid Opening:  2:00 p.m., February 1, 2023, at City of Union City Hall,
342 South Main Street, Union, Oregon 97883

TOTAL BASE BID PRICE PLUS BID OPTIONS 1B AND 2B 
PLUS ADDITIVE ALTERNATIVE

$462,000.00

$1,041,072.23 $0.00

$593,770.00 $1,041,980.73 $0.00

G:\Clients\Union\Wastewater\482-60 Headworks Screen Imps\BidTab-master.xls 2/2/2023
Page 2 of 2

Job No. 482-60 
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Memorandum 
 
Subject: Chamber Economic Report and Request 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Last year the Council gave the Chamber $4,000 to use in the community to help with small 
economic stimulus projects for our city.  They have provided a report to the Council of their use 
of the monies provided and are asking again for your consideration. 
 
FINANCIAL IMPACT: 
This money is provided through our administrative budget and was placed into the current 
budget should council wish to continue this endeavor with the Union Chamber.  It would be the 
staffs recommendation to allocate no more than $4000 to the Union City Chamber.  
 
POLICY IMPLICATIONS: 
To allocate this money from the budget to the Chamber would require a vote of the Council. 
 
RECOMMENDATION: 
To approve no more than $4000 in economic funds to the Union City Chamber. 
 
ATTACHED: 
Chamber letter to Council 1 12 2023 
 
  

 

Page 1 of 3

Page 37 of 101



City of Union Chamber of Commerce

January 12, 2023

Honorable Mayor Susan Hawkins and City Council,
City of Union
342 S Main St, Union, OR 97883
Mailing Address: PO Box 529, Union, OR. 97883

Dear Mayor Hawkins,

It was brought to the attention our organization (City of Union Oregon Chamber of 
Commerce) that the City of Union may wish to transfer some of its Community and 
Economic development functions to an organization capable of overseeing and 
administering these activities.

You transferred it to us in 2022 and I am attaching a report of how it was used.  There is still 
a small balance, but it has been earmarked for Union Mainstreet to send out surveys 
regarding the City Park. 

The Chamber is a 501(c)6 organization capable of performing this function for the City.  The 
chamber carries Directors and Officers insurance and has established accounting protocols 
within the organization to ensure the safe handling of funds in its care.

Currently the Chamber is overseeing Union’s Grassroots celebration, Winter Wonderland 
celebration, and Thunder at the Peak 4th of July celebration.  It has been and continues to 
be the goal of the Chamber to promote Economic and Community Development through 
promotion of business, community events and economic growth.

The Chamber is prepared to assist the City of Union again by administering funds provided 
to it by the City to continue and expand the above stated goal. 

 A policy and procedure to account for funds received from the City and administered by the 
Chamber will be developed to both entities satisfaction.  Annually, prior to receiving new 
funding from the City of Union, the Chamber will provide a full disclosure of where funds 
were allocated and how it benefited the City from an Economic and Community 
Development standpoint. 

The Chamber looks forward to working with the City on this important community activity.

Sincerely,

Donna Beverage-President
City of Union Chamber of Commerce

Page 2 of 3
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June 1, 2021 $4,000 received 

Cherie Kausler/Registration for Virtual Oregon Main St. Conference  $150.00
Fourth of July Fireworks/Purchase of Fireworks $2000.00
Grassroots Festival/Advertising and Music $1,000.00
April Bush/Union Main Street -Posters for Park Survey      $47.50

Balance/approved to go to Union Mainstreet for Park Surveys  $802.50

Page 3 of 3
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Memorandum 
 
Subject: ARPA Employee Compensation 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
The City has no received all of its ARPA compensation from the State and Federal government.  
Employees for the City of Union are considered essential in that their duties continued 
continued to perpetuate the business of Union during the pandemic resulting in exposure to 
hazard risks associated with the COVID-19 virus.  Employees of the Union have approached 
the City about receiving a stipend for the additional hazard. 
 
FINANCIAL IMPACT: 
The City administrator along with the Mayor recommend that the City Council entertain $16000 
in ARPA funds to be allocated and split between fulltime employees for hazard compensation.  
The Mayor and administrator also recommend Council entertain $1000 from the emergency 
fund to be split amongst regular part time employees.  
 
POLICY IMPLICATIONS: 
This change is less than the 10% change in the budget and does not require budget committee 
approval. 
 
RECOMMENDATION: 
To adopt resolution 2023-01 allowing the one time hazard bonus to our employees as a result 
of the COVID-19 pandemic. 
 
ATTACHED: 
Resolution 2023-01 ARPA Compensation 
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CIT Y OF UNION 
RESOLUTION NO. 2023-01

A RESOLUTION ALLOCATING A PORTION OF RECEIVED AMERICAN 
RESCUE PLAN ACT (ARPA) FUNDS AND EMERGENCY FUNDS TO 
QUALIFIED EMPLOYEES FOR ONE-TIME COMPENSATION AS A 
RESULT OF THE HAZARDS AND HARDSHIPS CREATED BY THE 
PANDEMIC

WHEREAS, the City of Union received its second allotment of ARPA funds during the 
FY 2022-2023 year; and,

WHEREAS, the governing body recognizes that employees of Union worked through 
much of the COVID-19 pandemic; and,

WHEREAS, the governing body recognizes the rules of the ARPA funding allows 
hazard compensation to those employees tasked with keeping the City in motion during 
that time; and,

WHEREAS, the governing body has recognized that the cost of living has substantially 
increased over the past year to a level surpassing the cost-of-living adjustments allotted 
in the collective bargaining agreement.

NOW, THEREFORE, the City Council, in regular assembly, does hereby declare and 
resolve that administration:

1. Allocate no more than $16,000 from ARPA funding as a one-time compensation 
to be split amongst full-time qualified employees for hazard and hardships 
created by the pandemic.

2. Allocate $1,000 from the emergency fund as a one-time compensation to be split 
amongst regular part-time employees for hazards and hardships created by the 
pandemic.

ADOPTED by          members of the Common Council voting therefore and approved by the 
Mayor of the City of Union, this ___ day of February 2023.

Approved: Attest:

  __________________________ ____________________________
  Susan Hawkins, Mayor Doug Wiggins, City Administrator

Page 2 of 2
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Memorandum 
 
Subject: CBA MOU 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
The rate of inflation this past 2 years and adjustments to even social security throughout the 
United States demonstrate the financial times we are in.  In the current CBA, employees will 
only be receiving a 2% bump in pay come July, a far cry from the current inflation rate had over 
the past 2 years.  Union employees approached Mayor Hawkins about an increase to their 
COLA for the 2023-2024 year.  
 
FINANCIAL IMPACT: 
With the proposed increase it will add approximately $40,000 in additional wage for full time 
employee annual wages.  Mayor Hawkins and administration believe an increase of the 2023-
2024 COLA should be adjusted from 2% to 7%.  Plus employees would gain an additional step 
for a total adjustment of 9.5%.  However employees at this time will be giving up their 1.5% 
COLA increase at the end of the current CBA.  This results in a total contract adjustment of 
3.5% from its original context.   
 
POLICY IMPLICATIONS: 
Adjustments to the CBA will need approval from council. 
 
RECOMMENDATION: 
To accept the MOU from the Union for the 2023-2024 fiscal year. 
 
ATTACHED: 
CBA Amendment 
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Memorandum 
 
Subject: Water-Wastewater Rate Review 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
BACKGROUND INFORMATION: 
Every year prior to April and no earlier than January the Council must review water and 
wastewater rates.  If Council fails to review a rate increase of 1.5% for each will be had for each 
respective rate.  In our work session in January, staff advised that with current rates of inflation 
and costs associated that our wastewater rate would need to change at a higher rate than our 
water rate. 
 
FINANCIAL IMPACT: 
The resulting increases should this resolution be adopted will result in a wastewater rate 
increase of 2% (+$1.03 residential) and a water rate increase of 1% (+$0.34 residential). This 
would result of the base residential utility bill from the City of Union increasing from $85.49 to 
$86.86 (+1.6% overall).  
 
RECOMMENDATION: 
To accept resolution 2023-02 with the recommended water and wastewater rate adjustments.  
 
ATTACHED: 
Resolution 2023-02 Water-Sewer Rates 
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CIT Y OF UNION
RESOLUTION NO. 2023-02

A RESOLUTION ADJUSTING WATER AND WASTEWATER RATES 
EFFECTIVE APRIL 1, 2023

WHEREAS, administration for the City of Union has reviewed water and wastewater revenues 
and expenditures over the past year; and,

WHEREAS, administration has found that water revenues have remained strong, but are 
beginning to show signs of falling behind due to a substantial increase of supplies over the 
year; and,

WHEREAS, administration has found wastewater revenues have not been keeping up with the 
current rate of inflation on supplies; and,

WHEREAS, administration advises that wastewater rates and water rates need an increase, but 
not at the set rates as defined in Ordinance 50.068(F)(7); and,

WHEREAS, administration believes the rates of water need a small adjustment of 1% and 
wastewater rates need a slightly larger adjustment of 2%.

NOW, THEREFORE, the City Council, in regular assembly, does hereby declare and resolve 
the proposed changes shall be applied to the City of Union water and wastewater rates:

1. 2% increase per each REU (Resident Equivalent Unit) category on wastewater

2. 1% increase per each REU (Resident Equivalent Unit) category on water 

3. Rates shall take effect on the April billing cycle.

ADOPTED by ___ members of the Common Council voting therefore and approved by the 
Mayor of the City of Union, this ___ day of February 2023.

Approved: Attest:

  __________________________ ____________________________
  Susan Hawkins, Mayor Doug Wiggins, City Administrator

Page 2 of 2
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Memorandum 
 
Subject: Garbage Rate Adjustment 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Union Sanitation recently absorbed an increase in rates to dump in La Grande due to the 
increases just passed at Waste-Pro.  Fuel cost have been high this year and dump rates were 
approved at the county level to increase 7.1%.  Important to note that after the last rate 
adjustment, Union Sanitation did not charge a fuel surcharge to customers. 
 
FINANCIAL IMPACT: 
Will increase garbage rates for City of Union residents of approximately $1.75/month. 
 
POLICY IMPLICATIONS: 
Franchise increases with the garbage service do require a rate approval by Council. 
 
RECOMMENDATION: 
To either accept the 7.1% rate increase or amount thereof or a combined rate adjustment and 
a fuel surcharge. 
 
ATTACHED: 
Union Sanitation Rate Increase 
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Memorandum 
 
Subject: Official financial Signatories 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
With the changing of Council we must update all signatories at our financial institutions.  a 
proper motion is attached to accomplish such requirements. 
 
POLICY IMPLICATIONS: 
Policy of the council is to have no more than 4 signors for our financial dealings. 
 
RECOMMENDATION: 
To approve Susan Hawkins, Tim cox, John Farmer and Doug Wiggins as the only recognized 
signatories for all financial institutions the City of Union does business.  All other signatories 
shall be removed. 
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Memorandum 
 
Subject: Resolution 2023-03 ARPA Grant Awards 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Council allocated in the 2022-2023 budget $25,000 from ARPA funds to be used for local 
projects derived from local non-profit or small elected entities within the City of Union.  
Applications were due February 1, 2023 and a committee that had been assigned by Council 
read through the applications and made the attached recommendations. 
 
FINANCIAL IMPACT: 
The committee chose to fund $23,950 of the grant applications.  This will be $1050 under 
budget, yet believes it meets the intent of the grant as allocated by the Council.  It should be 
noted over $44,000 was applied asked during the cycle.  The breakdown is as follows: 
   
     entity                                             ask                                        granted 
Union Food Bank                             $450                                          $450 
Buffalo Peak Golf Course                $1000                                        $1000 
Lion's Club                                       $1000                                        $1000 
Cove Union Powder Medical           $3000                                        $1500 
Friends of the Historic Union 
Community Hall                               $9394                                        $6000 
South County Health                       $10000                                      $6000 
Main Street Union                           $10000                                      $8000 
Union County Museum                   $9760                                        $0 
  
Reductions and denials explained: 
  
Cove Union Powder Medical:  The committee felt that the survey has merit, but did not feel the 
City of Union should brunt the whole cost.  While Union is bigger than Cove and Powder, the 
community felt 50% of their ask was adequate to the representation of Union's portion. 
  
Friends of the Historic Union Community Hall:  The committee felt the price given for the audio 
visual equipment was very high and did some research comparing prices of items that were 
identified in the application that were going to be purchased with the money.  The committee 
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felt that they could accomplish the majority of their audio visual goals with the amount 
suggested.  For instant, a projector and screen could also double as a smart tv. 
  
South County Health:  The committee was unclear why South County would be funding both 
the medical and dental side for security doors and there was no documentation from GRH that 
they even wanted their side more secure than they already have.  Therefore the committee 
took their total anticipated spending request and divided it in half so that South County could 
secure their side of the building. 
  
Main Street Union:  The committee has observed quotes for as high as $7500 from a couple 
companies that had been obtained by their park committee and felt $8000 would cover the 
generation of the Park Master Plan based on the quotes they had already had. 
  
Union County Museum:  The committee felt that using grant money to pay salary for a small 
period of time was not in the spirit of the application and noted that ARPA restrictions were 
never intended to be used to temporarily fund a position unless that position was related to 
adjudicating health and safety measures as it related to COVID or providing some sort of 
hazard pay to those that worked through the COVID pandemic. 
  
 
RECOMMENDATION: 
To approve Resolution 2023-03 as recommended by the grant committee. 
 
ATTACHED: 
Resolution 2023-03 ARPA Grant Awards 
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CIT Y OF UNION 
RESOLUTION NO. 2023-03

A RESOLUTION ALLOCATING AWARDS FOR THE CITY OF UNION 
GRANT APPLICATIONS SUBMITTED BY THE GRANT COMMITTEE

WHEREAS, the City of Union received eight applications for its advertised ARPA grant 
funding; and,

WHEREAS, the governing body assigned a grant committee to review the applications 
and make recommendations to the Council for award; and,

WHEREAS, the grant committee met on February 7, 2023, and determined the 
recommendations outlined below met the intent of the Council ARPA grant program.

NOW, THEREFORE, the City Council, in regular assembly, does hereby declare and 
resolve that administration at the recommendation of the grant committee award the 
ARPA grants as follows:

1. Allocate no more than $23,950 from ARPA funding for the following awards:

a. Cove Union Powder Medical Association
i. $1500.00 for a medical survey

b. Union food Bank
i. $450.00 for 3-month supply of groceries

c. Friends of the Historic Union Community Hall
i. $6000.00 towards the purchase of audio-visual equipment

d. South County Health
i. $6000.00 towards securing their work area

e. Buffalo Peak Golf Course
i. $1000.00 to aid in the construction of a shade canopy

f. Main Street Union
i. $8000.00 to put to use in securing a master park plan

g. Union Lion’s Club
i. $1000.00 for restoring the Lion’s train

ADOPTED by          members of the Common Council voting therefore and approved by the 
Mayor of the City of Union, this ___ day of February 2023.

Approved: Attest:

  __________________________ ____________________________
  Susan Hawkins, Mayor Doug Wiggins, City Administrator
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Memorandum 
 
Subject: Contract for City Administrator 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
The City Administrator contract expires on February 28, 2023.  The contract for discussion by 
council has been agreed upon by the Mayor and Council President and while it has not been 
returned by the City Attorney for printing of the Council Packets this is a place holder in the 
Agenda should it be available by the meeting. 
 
FINANCIAL IMPACT: 
Will affect the future budgets of the City of Union as the contract negotiated is for three years. 
 
POLICY IMPLICATIONS: 
The administrator is appointed by the Mayor and works under contract as approved by the 
Council. 
 
RECOMMENDATION: 
To approve the contract as presented to Council should it arrive by the time of the meeting for 
review. 
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MINUTES 

City Council Meeting  

7:00 PM - Monday, January 9, 2023 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on January 9, 2023, at 

7:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, John Farmer, Susan Hawkins, Leslie McMillan, 
Terra Richter, Tim Cox, Dick Middleton, and Anita Boyer-
Davis 

EXCUSED: Councilor John Black 
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS: 

Mayor Flint read two letters for the record. He also gave a certificate of recognition to 
Councilor McMillan.  

  

Councilor Hawkins presented Mayor Flint a thank you.  

 

3. OLD BUSINESS: 

 

4. NEW MAYOR/COUNCIL SWORN IN  
 a) Oath of New Officers 

 

CA Wiggins got the new Mayor and Councilors sworn in. 

Mayor Hawkins said we need to elect a new Council president. Tim Cox is 
nominated. John Farmer is nominated.  

Council votes by paper ballot. CA Wiggins said Councilor Tim Cox is the 
winner.  

Councilor Anita Boyer-Davis made a motion to add Councilor Tim Cox as a 
signor.  Councilor Dick Middleton seconded the motion. Carried unanimously. 

 

5. NEW BUSINESS:  
 a) Analog - Digital Phone Upgrade 

 

CA Wiggins said we have gotten quotes on switching our phone system. It will 
be about $8,500 up-front costs.  
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City Council 

January 9, 2023 

John Farmer made a motion to approve the bids from Zoom and RSI for 
implementing digital voice phone services that does not exceed the quote. 
Councilor Farmer motioned to amend the motion with Councilor Boyer-Davis 
second on the amendment.  Councilor Anita Boyer-Davis seconded the motion. 
Carried unanimously. 

 

6. CONSENT AGENDA: 

 

 6.1. BUSINESS/SPECIAL MEETING MINUTES  
 6.1.1. December 12, 2022 

 

 6.2. WORK SESSION MINUTES  
 6.2.1. December 12, 2022 

 

 6.3. INFORMATION REPORTS  
 6.3.1. Office Manager Report  
 6.3.2. Ordinance Officer Monthly Report  
 6.3.3. Library Monthly Report  
 6.3.4. Fire/EMS Monthly Report 

 

RES-3-2023 

Tim Cox made a motion to accept the consent agenda as presented.  
John Farmer seconded the motion. Carried unanimously. 

 

7. CITY COUNCIL WORKING COMMITTEE UPDATES: 

 

8. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Admin Monthly Report  
 b) Public Works Monthly Report  
 c) Wastewater Monthly Report 

 

9. PUBLIC COMMENT 

 

10. UPCOMING MEETINGS AND SUGGESTIONS: 

Mayor Hawkins said we will be accepting applications for a Councilor position.  

CA Wiggins said we need applications turned in by the end of January.  

Council and staff discussed the process that follows the application. They also 
discussed getting budget committee positions filled.   

 a) February 13, 2023 Work Session 6pm  
 b) February 13, 2023 Business Meeting 7pm  
 c) January 23, 2023 - Goal Setting Session 5:00 p.m. to 8:00 p.m.  
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City Council 

January 9, 2023 

 d) Elected Essentials Class 

January 18 6pm-8pm (Mayors) 

January 19 730am-530pm (Council and Mayor) 

Island City, City Hall 

 

11. ADJOURNMENT: 

This meeting adjourned at 7:24 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, January 9, 2023 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on January 9, 2023, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  John Farmer,  Susan Hawkins,  Terra 
Richter, and  Tim Cox 

EXCUSED: Leslie McMillan and Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS:  
 a) Sheriff's Report 

 

Sheriff Bowen read from the report. He said Deputy Johnson was busy with 
calls this evening. One man was arrested on felony warrant.  

Dick Middleton asked what is an officer's duty on a fire call. Sheriff Bowen 
answered if he is first on scene, he runs in the building to help people get out, 
otherwise he supports the fire fighters. Mr. Middleton and Sheriff Bowen 
discussed details on this further.  

Mayor Flint said I want to thank the sheriff for everything.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) Phone Upgrade 

 

CA Wiggins said I have been looking at where we can save some costs. We 
are still on analog phone system. I am working on getting a quote on a digital 
system. We will be able to have more functions and will make things much 
easier. There are some one-time fees and yearly fees with this switch. This will 
be cheaper overall than what we are paying now. Councilor Hawkins and CA 
Wiggins discussed the installation process and the hardware that has to be 
bought.  

Council and staff discussed the automated voice that is possible with this 
system. 
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Council Work Session 

January 9, 2023 

CA Wiggins said right now it is very difficult to change the after-hours message 
and this system will make that much easier. Councilor Cox asked about the 
internet going down. CA Wiggins said we can forward all our calls to our call 
out phone so that we can still get calls.  

CA Wiggins answered questions about getting quotes from different 
companies. Dick Middleton asked about how much money would be saved and 
compatible with the water system upgrades. CA Wiggins answered those 
questions. The system also has capabilities to complete time sheets and other 
things, but it would cost more.  

 b) Water Rates Review 

 

Councilor Hawkins explained why there is a review and the process.  

CA Wiggins said we have collected over 50% of what was projected. I would 
not recommend a full 3% in water. The 1.5% will be enough in water. The 
sewer side will need an increase. 

Dick Middleton said this new billing and costs in water have you had any 
complaints. CA Wiggins said not since the very beginning. We do get a few 
complaints, but we explain that this system helps you pay for what you use. We 
discuss this every year because there is an automatic increase.  

  

Councilor Cox and CA Wiggins discussed the percentages of revenue in water 
and sewer. Mayor Flint and CA Wiggins discussed the rate increase be 1.5% in 
water and 2% in sewer.  

CA Wiggins explained why more expensive repairs are needed in sewer. He 
also explained when this needs to be passed. 

 

4. COMMITTEE DISCUSSIONS:  
 a) Fire/EMS - Update 

 

Councilor Cox said I attended their board meeting last night. They sound 
hopeful and ready to move forward. We just need to get Council input on it.  

CA Wiggins said there are some people going through training to be fire 
fighters now. Hopefully, soon we will have some new fire fighter ones. We are 
also going to send some people to get trained to be trainers.  

 

5. ORDINANCE/CHARTER REVIEW: 

CA Wiggins said I have been in touch with the attorney but haven't heard back yet.  

 

6. OTHER: 

 

7. ADJOURNMENT: 

This meeting adjourned at 6:35 p.m. 
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Council Work Session 

January 9, 2023 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

5:00 PM - Monday, January 23, 2023 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on January 23, 2023, at 

5:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Susan Hawkins,  Tim Cox, Councilor Anita Boyer-Davis, Councilor 
Dick Middleton, and Councilor John Black 

EXCUSED: John Farmer 

 
 

 

2. PRESENTATIONS:  
 a) FY 22-23 Goals 

 

Mayor Hawkins said I want to discuss rules on decorum and respecting one 
another. We need to respect each other's differences of opinion. I would like to 
see everyone feel free to express their opinions. Please direct comments to me 
to help avoid confrontation when there might be a disagreement. 

  

CA Wiggins said last year's goals were ordinance review, which is still in 
progress, ranger station which continues, fire/EMS planning is still in progress, 
community assessment and economic development are incomplete, and park 
improvements continue as well. He also explained where each goal is at 
currently as well. 

  

Mayor Hawkins said if you are appointed to a committee, you are a liaison for 
that committee. CA Wiggins said if you are on a committee, you help get 
citizens involved and give them some direction. Mayor Hawkins said you can't 
just make a decision and run, you present it to Council, and we decide.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) FY 23-24 Goals 

 

Council and staff discussed the ordinance review and the process of review. 
Councilor Middleton said they should be updated, and some taken away 
possibly. Councilor Cox said maybe one or two a quarter so we can make 
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Council Work Session 

January 23, 2023 

some progress. Mayor Hawkins said the ranger station is going well and should 
continue to progress.  

  

CA Wiggins said I keep you updated on the ranger station progress; the RV 
park is going to be a point of contention. Ranger Station will be moved off of 
Council goals for the time being. 

  

Council and staff discussed the process of ranking the goals and just getting 
ideas out.  

Mayor Hawkins said fire/EMS needs to happen somewhat quickly. Councilor 
Cox said Casey will take over rural fire chief position on July 1, 2023. Councilor 
Middleton asked how do the citizens benefit from the merger? Mayor Hawkins 
answered I thought we answered that at the town hall meeting about the 
annexation. It would take me an hour and a half to fully answer that. Mayor 
Hawkins and Councilor Middleton discussed the benefits to annexation.  

  

CA Wiggins said the committee's goal is to get it on the ballot for the citizens to 
decide whether or not to merge. Mayor Hawkins and Councilor Middleton 
discussed the costs of this and how it benefits the citizens. They also 
discussed the tax rate. 

  

Councilor Middleton asked about the park surveys. CA Wiggins said that is 
being done by Main Street Union.  

Mayor Hawkins said on economic development and community assessment do 
we want to keep it. Councilor Cox said I tried to look at it, but it is something 
you should not do alone. Council and staff discussed trying to hire a contractor 
to complete the community assessment. 

  

Mayor Hawkins said we are working on that with Main Street. CA Wiggins said 
they are working on getting a master plan done on the city park. Councilor Cox 
said we will need to get grants to get the improvements done.  

  

CA Wiggins said we need to update our comprehensive planning plan; it was 
last done in 1984. We really need to get this updated. We need an ADA lift for 
the library for handicapped and later an ADA bathroom. Council and staff 
discussed what the options are and what will be required.  

  

CA Wiggins said we should get a buffalo flats committee. I think we may need 
a law enforcement committee to look at the contract with the sheriff's office. We 
need to look at the ARPA money and figure out what to do with it. We should 
just make an ARPA committee to go over the grant applications as well as 
where the rest of the funds should go.  

  

Mayor Hawkins said we should make law enforcement committee a short-term 
goal. Also, a Buffalo Flats Committee. Comprehensive Planning Plan will be 
assigned to the administration and planning commission.  
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January 23, 2023 

Staff and Council discussed the walking/biking path issues. They also 
discussed issues with the planning code in the flood plain and possibly update 
the floodplain map. This could cause issues. They continued to discuss the 
Buffalo Flats project and its issues. They discussed working on these 
committees and how to give suggestions for meeting topics as Councilors. 
They reviewed the direction for the individual committees to get goals 
completed. 

  

Council and staff discussed the homeless issue and what is in process to 
address it. They also discussed the derelict buildings on Main Street and what 
can be done. They discussed the Main Street Group and the work they are 
doing. More ordinance review was discussed. Then they discussed the law 
enforcement contract review. 

  

Draft Goals and draft committee assignments: 

A. Ordinance Review- 1 or 2 a quarter: Councilor Boyer-Davis and Councilor 
Black 

B. Fire/EMS Merger- Election Contingency: Mayor Hawkins and Councilor Cox 

C. Park Master Plan- Grants to fund improvements and trails: Councilor Farmer 
and Councilor Cox 

D. ARPA Grant Committee- go over grant applications and make suggestions 
for the rest of the ARPA funds: Councilor Black and Councilor Boyer-Davis 

E. Law Enforcement/Homeless Committee- go over contract: Councilor 
Middleton and Mayor Hawkins 

F. Buffalo Flats Committee- keeping up with information and ordinance review: 
Councilor Middleton  

 

4. COMMITTEE DISCUSSIONS: 

Councilor Cox said we need to get a resolution drafted. CA Wiggins said we need to 
have a public hearing first then a resolution. We are working on our timelines now. 

 

5. ORDINANCE/CHARTER REVIEW: 

 

6. OTHER: 

 

7. ADJOURNMENT: 

This meeting adjourned at 7:01 p.m. 

 

Mayor 

City Administrator 
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Memorandum 
 
Subject: Office Manager Report 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Laura Dodds, Office Manager 

 
ATTACHED: 
Adjustments January 2023 
AP's January 2023 
Expenses January 2023 
Office Manager Report January 2023 
Revenues January 2023 
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MEMORANDUM

February 1, 2023

TO: Doug Wiggins, City Administrator 
FROM: Laura Dodds, Office Manager 

SUBJECT:    Office Manager Staff Report – January 2023

        
The following financial report shows revenues/expenditures:

  

       

❖ Total revenue for the month: $157,595.54

❖ Total expenditures for the month: $129,633.37

❖ A total of $105,569.90  was billed out in utility bills for the month

❖ We delivered  46  delinquent notices on January 31st.  Delinquent accounts with be shut off if no 
attempt is made to pay or payment arrangements made by February 6th.  Shut off date will be 
February 7th.  

❖ Total amount billed for late fees assessed $1177.50

❖ Attached with this report you will find a budget summary of revenues and expenditures up to date 
by department, print out of adjustments done to customer accounts, Accounts payable for the 
month of January.
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Memorandum 
 
Subject: Library Monthly Report 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Tiffany Derichsweiler, Library Lead 

 
ATTACHED: 
Library Monthly Report 
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This Year Last Year

668

1151 859

469 310

676 187

70 94

164 134

8 5

86 204

1 0

13 30

7 6

71 59

269141 245

8 6

183 120

1 0

Events and Additions:

Many people have thanked the library for what it is doing for the community. 

Asking for feedback from the community on programs & SRP prizes. Community members are asking for yoga. 

Library board meeting 1/25/22.

Planning & scheduling for the summer reading program. 

Due to low levels of volunteers we have not been sanitizing materials. 

Community member came forward in adult crafting & offered to lead the next group.

Breakdown on social media:

122 people like our FB page. 88% of those people are women. 

Vast majority of our FB followers are 25-44 yrs old. 

We reach MANY more people when the City or County "What's Happening" pages share our posts. 

9 new people liked our page this month. 

The most effective method of increasing circulation still appears to be one-on-one book recommendations.

We're currently displaying art from Art Center East's Program Coordinator, Sophia Aimone. 

We plan on displaying local artists' work on a rotating basis. 

I have been inviting local artists to decorate and sign our book ends. 

We have two new volunteers, and a couple of returning volunteers.

New Patrons

ILL Requests

Out of City Limit Usage

Notary

January Monthly Report 2023

Statistics

Patron Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants
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Asking for feedback from the community on programs & SRP prizes. Community members are asking for yoga. 

The most effective method of increasing circulation still appears to be one-on-one book recommendations.
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Dianna Arena, Ordinance Officer 

 
ATTACHED: 
Ordinance Officer Monthly Report 
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Memorandum 
 
Subject: Sheriff's Monthly Report 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Sheriff's Report January 2023 
Sheriff's Deputy Hours January 2023 
Sheriff's Yearly 2023 
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Union Activities –January 2023

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 

HOURS 147.5

CRIMINAL CITATIONS    0
TRAFFIC CITATIONS    0

  WARNINGS    2
  ARRESTS                3
CALLS FOR SERVICE                22
FI’S    39
WALK-INS    0
REPORTS    1

             TOWS/IMPOUNDS    0
  OTHER   

The above hours were allocated as follows: 
 
PATROL                                           63 %                  
TRAFFIC                         17 % 
REPORTS/INVESTIGATIONS     20 %  

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Responded for a suspicious vehicle, one person identified
Information taken for a Drug Law Violation
Information taken for a Fraud Report
Deputy responded for a Death investigation
Responded for a Traffic Crash , vehicle vs Deer
Parking complaint forwarded to Code Enforcement
Deputy assisted Union Fire
Deputy took a report of a theft
Attempted to locate a suspicious vehicle, UTL
Options explained for a civil issue
Deputy responded to assist with house fire
Death notification delivered
Report taken for unauthorized entry to Motor Vehicle x 3
Deputy trespassed one from Union Trailer Park
Deputy responded for a suicidal Person, CHD notified and responded
Report of an aggressive dog at Union Trailer Park
One Arrested for trespass
Deputy assisted with mentally ill person
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DATE Bowen WW Schaad McKaig Heath Jensen Sutten Humphries Butcher Herna Hamilton Flowers Capers Witty Johnson BELL Total

1 0.00

2 8 8.00

3 8 8.00

4 7 7.00

5 0.00

6 0.00

7 0.00

8 10 10.00

9 1.5 10 11.50

10 8 8.00

11 1 6 7.00

12 0.00

13 0.00

14 0.00

15 10 10.00

16 9 9.00

17 9 9.00

18 6 6.00

19 0.00

20 0.00

21 0.00

22 0.00

23 7 7.00

24 10 10.00

25 10 10.00

26 0.00

27 0.00

28 0.00

29 10 10.00

30 10 10.00

31 7 7.00

Sub Total 0.00 0.00 0.00 0.00 2.50 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 145.00 0.00 147.50

Total Hrs 147.50 JANUARY
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Union 2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 0.00

2 8.00

3 8.00

4 7.00

5 0.00

6 0.00

7 0.00

8 10.00

9 11.50

10 8.00

11 7.00

12 0.00

13 0.00

14 0.00

15 10.00

16 9.00

17 9.00

18 6.00

19 0.00

20 0.00

21 0.00

22 0.00

23 7.00

24 10.00

25 10.00

26 0.00

27 0.00

28 0.00

29 10.00

30 10.00

31 7.00

Total 147.5

120 120 120 120 120 120 120 120 120 120 120 120

Over/Short 27.50 (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00)
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Memorandum 
 
Subject: Animal Officer Monthly Report 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Animal Activities January 2023 
AEO Yearly 2023 
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Union Animal Enforcement Hours—January 2023

Animal Enforcement Deputy Patricia Kelly contributed to these hours that reflect animal control 
activities only in Union for the month.

 HOURS:  12.75
 
Calls for Service: 7

Dog at large:       
Citations: 1  
Warnings: 2  
Impounds: 2
Other Action:     0 

Dog Bites: 0

Barking Dog:        
Citations: 0
Warnings: 1
Impounds: 0
Other Actions:

Animal Abuse/Neglect: 2

Other:   See below*
  

Activities Included:
General patrol including previously reported problem areas
Follow up done as needed throughout the month
AEO responded for report of neglected cats, several agencies responded including Union         
Ordinance and BMHA, working with the owner to take care of the cats and getting vet care

Report of a loose Dog, one dog was picked up and returned to the owner. 

Report of a limping horse, AEO contacted the owner, Horse is under Vet care

Barking dog complaint on Fir st, Owner contacted and warned to correct the situation

Report of dogs in livestock, AEO responded. Owner cited for several violations and aggressive 
level placed on dog

Stray dog found on N College st, dog impounded and later picked up by the owner

Report of dead goats on N Cove, No known dog suspects, ongoing investigation
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AE 2022 Jan Feb Mar April May Jun July Aug Sep Oct Nov Dec

1

2

3 2.75

4 1

5 3

6 1

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26 1.5

27

28

29

30 3.5

31

TOTAL 12.75 0 0 0 0 0 0 0 0
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CITY ADMINISTRATOR REPORT
January 2023

Ranger Station:
Working on getting everything in place to go out to bid for the remodel of the 
middle rental unit.

Water/Sewer:
CDBG news – Talking with the contractor, it appears we will be beginning 
according to contract schedule at the beginning of March.  There is still a delay 
on generators, but believe they got it ordered in time to have by the time we 
near completion of the project towards the end of summer.

Screen bids have been let with Council to hopefully approve a contractor at the 
February business meeting.  Two contractors bid on the contract with some 
huge differences in the project pricing.

The RBC #2 bearing at the wastewater treatment plant has failed and will need 
fixed.  This job requires some special equipment and must be done on site.  We 
estimate this will be around $15,000 to complete as we are working on getting 
some estimates in and get this major piece of equipment back up and going.

Library:
Library continues to get a good response to their children and craft programs.  
Tiffany continues to clean the stock items and repurpose as appropriate.  We 
will be looking at getting some notice out for summer help in the next month or 
two.

Streets:
Pothole lists have begun with the ever-changing freezing and thawing it makes 
for some great traffic slowing devices.  We are getting them patched as weather 
and time allows.

Parks:
Continue to work with the Main Street group to develop a master plan for the 
park.  The park committee has put out questionnaires to the citizens of Union 
soliciting comments for their wants and needs at the park.  This is some pre-
prep work for the run up to produce the master plan.

Council:
Only one application was received for the Council vacancy, and we have begun 
advertisement for the Planning Commission and Budget Committee openings.

Fire/EMS:  
Joint fire/Ems committee working on the fire merger will be moving forward to 
a special election in August 2023 on their possible merger.  We will be working 
on getting a timeline together and work with the City Attorney to complete.
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CITY OF UNION, OREGON

The City of Union Oregon is an Equal Opportunity Employer

Flooding Birch Street:
As most are aware, on the evening of January 31, 2021 we had an ice dam form 
south of the 10th Street bridge and begin flooding homes along Catherine Creek 
between 10th Street and the Wastewater treatment plant.  With help though 
Union County Emergency Management, we were able to find the right agency 
through State Lands to get an emergency permit to get into the creek to begin 
breaking ice.  Permit was approved by 815am on February 1, 2023 and we were 
able to mitigate the flooding by 600pm.  There was a total of 4 properties that 
took a brunt of the flooding.  It appears at this time that no water got high 
enough to enter homes, just flooded some crawl spaces. 

General:

January is generally our slowest period in the field, and we try to concentrate 
much of work inside by getting machinery serviced and fixing up issues on 
buildings and such.  Administratively we have been working on getting project 
bids and contracts in place for a busy spring and summer construction season.
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City of Union Council Report for January 2023

Public Works Department

Water: Both monthly coliform samples came back good. The meters were 
read and water shutoff notices delivered.  We did a couple leak checks and had 
reports of a frozen service line or two.

Sewer: RBC #2 had a bearing go out and possible damage the shaft we are 
having Eagle Carriage and Machine come look at the RBC and see what it will take 
to fix it.  A 2” blowoff valve has froze and busted and we have ordered a new 
valve.   A new compressor has been ordered for blower #4 which is one of two 
blowers that is used to run the SBC.

Streets: The bucket truck is pretty well done but we did manage to remove 
the banners and lights.  We added some gravel to East Wapiti Way as the gravel 
road was in bad shape.  We are starting to try and patch some of the bigger pot-
holes in town.

State Shop: We have installed 7 new double pane windows and added insulation 
to the walls of the shop and installed 7 new lights in a effort to be able to keep 
some heat on in the shop area of the building during winter time without going 
broke.

MISC:  Just below 10th Street we had a large ice dam which caused the creek to 
jump the banks.  We secured a permit from the Department of State Lands and 
had R6 Contracting remove the ice from the creek it was approximately 400 yards 
long.  The heater in the front park bathrooms on the South bathroom had to be 
replaced.  

Paul Phillips 

Public Works Lead

February 6, 2023 
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Memorandum 
 
Subject: January 2023 Wastewater Report 

Meeting: City Council - Feb 13 2023 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
ATTACHED: 
Wastewater Report January 2023 
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Wastewater Report January 2023

Drying Beds & Sludge removal – Currently 3 of 4 drying beds are occupied. Drying bed #1 has product from 
Catherine Creek Hides and beds 2 & 3 have sludge from the Primary Clarifier that was taken offline for repairs. 

Maintenance / Repair – 

• Chemical pump maintenance Replace tubing and piping.
• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning
• SBC: Grease
• Oregon Street Lift Station

Effluent - Effluent discharge is going to Catherine Creek, we are sending an average of 130,000 gallons a day. 

Projects / Future

• New Screen Project
o Contractor Bids come in on February 1st
o Continue working with Anderson Perry on the Influent Screen

DEQ Permit

• Public Comment
• Gather cost increase data to show DEQ the financial impact of the proposed requirements.

Other

• Annual Reports: Biosolids report, Reclaimed water report, Inflow and Infiltration report.
• Gathering information to help point out areas of increased cot for budgeting (chemical coasts have 

increased significantly)
• Freezing temperatures and  weather issues (frozen plumbing, power outages, etc.)
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